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REPORT. 



To the Governor : 

The undersigned, the Civil Service Commissioners, have the 
honor to submit the eleventh annual report of the Commission. 

The first day of January, 1894, closes the first decade of the 
operation of the Civil Service Law in the State of New York. 
We may be pardoned, therefore, if we call attention briefly to 
some of the facts concerning the enforcement of the law during 
this period, with the object in view of explaining if possible the 
exact position of affairs at the beginning of the year 1893, when 
the present Board of Commissioners was constituted, and as 
explanatory of some of the violations which then existed. 

The law was passed during the legislative session of 1883. 
January 1, 1884, was fixed as the time when it should go into 
effect under rules to be adopted by the first Commission and 
approved by the Governor. The rules adopted were very elabo- 
rate, so elaborate and complex, in fact, that they have never been 
fully followed. They involved among other things so complex a 
scheme of classification and examination that it has never been 
found practicable by any Commission to carry it out in its 
entirety. Moreover, the law and rules made under it provided 
for the immediate subjection to them of every branch of the 
civil service of the State. And in this connection, it is, perhaps, 
worthy of remark, that this course was in sharp contrast to that 
of the Federal Commission which sought the attainment of the 
same object by stages ; that is, by putting the separate branches 
of the public service under the operation of the law, not at once, 
but as rapidly as a proper classification was secured and the Corn- 
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mission had accomplished those things which it had previously 
attempted. 

The result of this was that the State law was not fully 
enforced by the first Commission, only eighteen persons having 
been appointed during the first year from the eligible lists 
resulting from competitive examinations. There were, in 1885, 
twenty-two appointments from the eligible lists; in 1886, there 
were fifty-seven; in 1887, there were fifty-eight; in 1888, there 
were seventy-nine ; in 1889, there were forty-seven ; in 1890, 
there were sixty-two ; in 1891, there were seventy-one ; in 1892, 
there were 10 1 , and in 1893, during the administration of the 
present Commission, there have been 129; from which it appears 
that there has, in the main, been a steady growth in the number 
of appointments from the eligible lists, and that, with one 
exception, each succeeding Commission has enlarged the number 
of appointments made from the eligible lists. 

It may be questioned whether it was possible for the first Com- 
mission to bring all places in the civil service under the sweeping 
terms of the rules recommended by them, and approved by the 
Governor. The law was new and untried and met with little 
favor from many heads of departments, and was either misunder- 
stood or not comprehended by them. In fact, a fair comprehen- 
sion of the law and the duties of appointing powers in reference 
to it, seems to have been very slowly approached ; and it has been 
a matter of considerable surprise to the present Conamission to 
filid that a number of the officials of this State whose atten- 
tion has been called to violations of the Civil Service Law 
existing in their offices, have seemed to have had no previous 
knowledge of such violations. It has been no small part of our 
duty the past year to make officials better acquainted with the 
law as applied to appointments in their offices and the benefits 
to be derived therefrom. It is our belief that the inability of the 
first Commission to enforce the full measure of the rules accounts 



Digitized by LjOOQ iC 



New Tore Civil Ssrvics Commission. 7 

very largely for the violations in later years. This reference to 
•a wholesale classification by the first Commission applies at the 
present time only as it has left its mark on each successive Com- 
mission and bequeathed a list of violations with which each Com- 
mission has successively struggled. 

If we add to the difficulties already mentioned, the further 
fact that nowhere does the law provide for its enforcement, 
and that with all the elaboration of detail contained in it, the 
commissioners have no authority to prevent an illegal appoint- 
ment, it becomes apparent at once that a Commission ought not 
to be held responsible if violations creep in which it is powerless 
to prevent. We have had the honor heretofore to call your 
attention to this subject and we believe that your recommenda- 
tion to the present Legislature will bring about a judicious 
amendment which shall prohibit absolutely the payment by the 
Comptroller of the salary of any employe of the State coming 
under Civil Service rules, unless such employe shall have been 
duly certified by this Commission as eligible for appointment to 
the position which he holds. 

We have noticed that in the past there have been criticisms 
upon the changes made by the several Commissions from the 
competitive to the non-competitive class. It may be worth 
while to briefly refer to the attitude of former Commissions with 
reference to such transfers. One of the former Commissions, 
laboring doubtless under the burden of sweeping rules, which 
made radical changes in the Civil Service of the State, held that 
all requests made by heads of departments for transfers from the 
c5ompetitive to non-competitive schedules, should receive favor- 
able action, as will appear by a letter of the Commission dated 
January 15, 1886, from which the following is quoted : 

"The practice of the Commission is to consider favorably appli- 
cations by State officers and heads of departments in regard to 
the management of their offices, and the mode of selecting employes, 
whether by competitive or non-competitive examinations." 

Digitized by LjOOQ iC 



8 Eleventh Report of the 

The history of the first four years of the Commission shows 
constant transfers from the competitive schedule to the exempt^ 
while the instances were very rare where additions were made to 
the competitive schedule. During these four years, only 155 
appointments were made from the competitive schedule in our 
State departments. 

The idea set forth in the above quotation, seems to have been 
followed very generally, until in subsequent years the Commis- 
sion, in compliance with the terms of the law, began to require 
proof that there were good reasons for such changes, independent 
of the mere wish of the appointing power ; and it has been a rule 
adopted by the i)resent Commission that proofs shall be made to 
the satisfaction of the Commission of the existence of such a con- 
fidential relation or financial trust between the head of the 
department and the employe as shall warrant the transfer of any 
position from the competitive to the non-competitive class. A 
reference to appendix B will show the number of appointments 
in the competitive and non-competitive schedules since the Civil 
Service Law went into operation. It also shows the number of 
appointments made each year from the eligible lists. 

We now come to the history of the transactions of the present 
board, having briefly shown some of the diflSculties which 
confronted us. 

E. Prentiss Bailej^ and Willard D. McKinstry were appointed 
commissionei's on the 22d of November, 1892; DeForest Van 
Vleet was appointed on the sixteenth of the following 
February. On February twenty -seventh the new board met. 
Mr. Bailey was elected president and Thomas Carmody 
appointed chief examiner in place of John B. Riley. The acts 
of the present Commission may, therefore, properly be said to 
date from that time. 

One of the first acts of the present Commission was to 
invite a conference with leading members of the New York 
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Civil Service Eeform Association. This conference was held 
in New York city on March seventeenth. There were present 
to meet the Commission Hon. Dorman B. Eaton, Col. Silas 
W. Burt, Mr. William Potts and other gentlemen interested 
in the subject of civil service reform. The Commission, on its 
part, expressed its surprise on being informed that such a 
conference had never been held before, whereby a lack of con- 
fidence had grown up between the official and unofficial 
bodies created for the same purpose, who should be in accord 
and strive to assist each other. This sentiment was cordially 
responded to by members of the Civil Service Eeform Asso- 
ciation. The deficiencies of the law and the difficulties before 
the Commission in compelling its enforcement, were confiden- 
tially discussed and the purpose of the Commission as then 
disclosed approved. 

The retiring chief examiner, John B. Riley, had left with the 
Commission a list of offices held in violation of the law, the 
occupants not having passed the required examinations and been 
certified from the lists of eligible candidates in the manner pro- 
vided by the rules. B3' its own desire, and by the direction of the 
Governor, the Commission has addressed itself to the work of 
finding a means to correct these violations. 

At the very outset the Commission found itself confronted 
with the radical defect in the law, heretofore referred to, in that 
it provided no penalties for violations. The Commission could 
notify the heads of departments of the fact of violations, speci- 
fying them in detail and also furnish the same information to the 
Comptroller, requesting, in the latter communication, that pay- 
ment be refused. This has been done, and there the powers of 
the Commission ended. If its notice was disregarded by the 
appointing powers there was apparently no method by which 
the Commission could compel them to take action. This defect 
in the law had been felt by former Commissions, but nothing had 
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been accomplished for relief. The present Commission applied 
to the Commissioners of Statutory Kevision to secure such an 
amendment to the law as would remedy this defect, but the ses- 
sion of the Legislature was already near a close, and the matter 
was not reached. The Commission hopes for favorable action 
by the Legislature at this session; 

It was the opinion of a number of gentlemen of the reform 
association that the power already existed in the Comptroller 
to refuse payment of salaries to those appointees who were not 
holding their places under the rules of the Civil Service Commis- 
sion ; that as such persons were not legally appointed, they did 
not hold any State position in the eye of the law and were not 
entitled to pay, and that money paid to them was a misappropri- 
ation of State funds. The Comptroller, however, held that a 
discretion was vested in him as to payments, and in this he was 
sustained by the written opinion of ex- Attorney-General Tabor, 
which opinion was also held by Attorney-General RosendaJe ; 
and the Comptroller continued to i)ay such employes. It was 
contended by high legal authority that these appointees had vio- 
lated no law, whether or not those who appointed them had done 
so, and having received their appointments in good faith and dis- 
charged the duties assigned them, recompense for their services 
could not be legally withheld from them ; that a penalty could 
not be visited on those who had violated no law. Which of these 
two opinions was right it was useless for the Commission to 
undertake to decide. It was a matter which only the Comp- 
troller or the courts could determine. It is sufficient to know 
that a doubt is created, and that an amendment to the law mak- 
ing it mandatory on the Comptroller to refuse payment to 
appointees without the certificate of the Civil Service Commis- 
sion, showing that they have been legally appointed, is necessary 
to dispel all doubt. 
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The Commission has also found, by its experience, that there 
had previously grown up a carelessness about obeying the 
law in various departments through a misapprehension of 
its requirements and of the necessity of a compliance 
with the rules and regulations framed for carrying 
it out. While not desiring to criticise preceding 
officials, the Commission feels it a duty to itself and 
a justice to appointing powers to state that but for a 
laxity in the performance of duty by a former official, many of 
these violations might certainly have been avoided. The 
accompanying report of the present chief examiner shows that 
in a number of cases of violations proper opportunity had not 
been given to heads of institutions to comply with the law ; 
such violations have now been corrected. 

The reported violations in Schedules C and D, which are non- 
competitive, over which the Commission has had control, have 
been corrected by this board. 

The total number of employes of the State is 4,846, of which 
the 1,200 employed in the Department of Public Works and the 
228 employed in State prisons are by decisions of the Court of 
Appeals not subject to the rules of examination, leaving 3,420, 
of whom a large number are in exempt schedules, or exempted 
by the express terms of the law. The number of appointments 
made during the year under the rules is 1,342. 

The Commission refers again to the increase it has been able 
to make the past year in appointments from the eligible lists 
made up from competitive examinations. From these eligible 
lists a larger number have been appointed than reported in any 
one year before since the Commission has been in existence. 
As appointments made from the eligible lists form the true 
basis of measuring the progress made by the law, it being the 
very center of the idea which caused its enactment, the Corn- 
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mission presents the figures with a feeling of satisfaction, as 
showing that pix>gress has been made under its administration. 

The Commission takes further pleasure in being able to report 
that whenever an appointing officer has sincerely co-operated to 
carry out the Civil Service Law and rules, he has found that it 
relieved him of embarrassments in making appointments, giving 
him better service in his department and enabling him to render 
better service to the State. Almost invariably it has made such 
officials advocates of the idea embodied in the Civil Service Law. 
This Commission has requested many pf the heads of State insti- 
tutions, positions in which are filled from the eligible lists, for 
a frank expression of their views of the merits or demerits of the 
Civil Service Law as applied to their institutions. Replies were 
^received from which the quotations below are taken. 

Charles G. Wagner, M. D., Superintendent of the Binghamton 
State Hospital, says : " I beg to state that I regard the law as 
wholesome in the highest degree. It has proved a great protec- 
tion to the hospital service, and has enabled the hospital of which 
I am superintendent to procure a higher grade of officers and 
employes in its various departments than would have been other- 
vrise possible." 

Selden H. Talcott, M. D . , Superintendent State Honaeopathic 
Hospital, Middletown, says: "So far as its practical application 
in determining the qualifications of aspirants to position is con- 
cerned, the system is admirable, and in the long run it will, in 
my judgment, tend to improve the service. It sometimes hap- 
pens, however, that a person who is not eligible for position under 
the rules is really very valuable as a worker. We have had nurses 
who were very indifferent scholars, but who were excellent, kind- 
hearted, and sympathetic attendants upon the insane. Under the 
present plan, delays in securing needed and satisfactory help may 
occur; but that defect might be remedied. It seems to me 
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that the managers of each public institution should be 
authorized, under the Civil Service Law, to employ workers who 
are not strangers, but who are familiar with the duties per- 
taining to the various positions in our public hospitals. The 
Civil Service Commission might facilitate appointments to the 
various positions, outside of the classes now examined by the 
local examiners, by having every two months an examination 
of candidates for the position of clerk, stenographer, etc., in 
each of the cities where the State hospitals are located. 
Occasionally a candidate is unable to visit Albany for exami- 
nation, and it seems to me it would be wise for the State ta 
provide examinations, of candidates without any expense what- 
ever to the latter." 

J. B. Andrews, M. D., superintendent of the Buffalo State 
Hospital, says : " In my opinion the operation of the law ha» 
been of assistance to these institutions in elevating the 
standard of the employes connected therewith. 

"First. It has proved a safeguard against the possible 
introduction of politics as the basis of employment. 

"Second. It has made the superintendent and bfBcers: 
entirely independent in their action in choosing from the 
applicants for the various positions, those who present only 
desirable qualifications. 

"Third. It presents a barrier against the introduction of 
uneducated, unintelligent and unworthy candidates. 

"Fourth. It has led to a closer scrutiny of the previous 
history and character of applicants, and by demanding letters 
of recommendation has made it more difficult for the unworthy 
to obtain entrance to the various positions. 

" Fifth. The law, if carried out in its proper spirit and intent, 
relieves the officials of much responsibility in oases of trouble or 
question regarding the character or method of entering the ser- 
vice of those employed. 
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" Sixth. The limitations as to age have proved of advantage in 
preventing the employment of those who are too young to assume 
the duties of attendants or so old and fixed in their ways of life 
as not to yield to the discipline and demands required of those 
who assume charge of the helpless class of the insane." 

Theodore H. Kellogg, M. D,, Superintendent Willard State 
Hospital, says : " It is my belief that some tests of the intellect- 
ual, moral and physical fitness of candidates for positions in 
these hospitals are absolutely necessary, and that while those 
employed under civil service rules are not perfect, they are still 
better than any others with which I am acquainted." 

E. H. Howard, M. D., Superintendent Eochester State Hospi- 
tal, says : " The effects of the Civil Service Commission upon the 
hospital service has been found to be satisfactory relative to the 
appointment of attendants. Since our establishment as a State 
hospital there have been no vacancies on our medical staff, con* 
sequently we have had no experience in appointments other 
than Schedule D." 

P. M. Wise, M. D., Superintendent St. Lawrence State Hospital, 
Ogdensburg, says : " Previous to the formation of the rules of the 
Civil Serv^ice Commission, shortly after the passage of the law 
creating the Commission, Col. Silas W. Burt, then Chief 
Examiner of the Commission, made an exhaustive examination 
of the service in the several hospitals, and made an observation 
at that time to the effect that if the methods of appointment and 
the condition of the service m other departments of the civil ser- 
vice of the State, were up to the standard of that in the asylums, 
the necessity of the Civil Service Law would not have been apparent. 

" Notwithstanding this favorable opinion, my belief is that the 
operations of the law have tended to an increase in the efficiency 
of the service, and that it acts as a safeguard in preventing a 
departure from a high standard that was open to possibility 
under the old system. 
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" In the lower grades of the service there is no temptation to 
abuse or no great competition for place, on account of the 
comparatively low wages that are paid in the hospitals. Nurses 
and attendants are paid but little in advance of domestic 
servants and laborers. 

"If the wages were sufficient to attract pressing competition 
the restraining influence of examination and the necessity of 
showing a definite educational standard would operate in a 
salutary way. It is quite common experience, I think, now as 
always, that this service might be sought, and that in addition 
to the common school education that is required under the rules 
there is a more important need in ascertaining the moral 
standard and temperament, which with our present knowledge 
can only be obtained by experiment, or by intuition of the 
appointing power, after personal contact and inquiry. I do not 
believe that any system of examination can determine the 
requisite fitness of persons for the personal attendance upon the 
insane. The civil service rules, however, do not embarrass us 
in applying this test, and in my opinion they operate to the 
advantage of the service by restraining those who are in the 
lower gi'ades from pressing claims for promotion, when they 
lack the necessary standard of education. Also, in the same 
manner, from repressing a wholly unfit class of persons from 
attempting to enter the service. 

" In the higter grades of service that come under rules for com- 
petitive classes, it has acted both advantageously and detri* 
mentally. In all the clerical positions, competitive examination 
is eminently fitting, as candidates can be examined positively for 
the very functions of the office they seek. The emoluments of 
office must be sufficient to attract applicants, and if the standard 
is too high, and the attractions insufficient, the result will natur- 
ally be, as it has been in several instances, a starved eligible list. 
The result of this is crippled service. 
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*' The medical service has been the cause of greater embarrass- 
ment to superintendents than any other, for reasons, perhaps, for 
which the Civil Service Law may not be responsible. Since the 
change in rules putting medical officers in the competitive class, 
there has been a dearth of proper applicants, and as a result the 
efficiency of the service has been crippled. While assistant phy- 
sicians were in the non-competitive class, a superintendent could 
seek persons that were socialh^ morally and physically fit, and 
send them to the Civil Service Commission for theij educational 
test. Now the eligible list is created without regard to the 
temperament, civil condition, or innate tendencies — all fully as 
important in an asylum for the insane as educational fitness — and 
superintendents are confined to three of such lists from which to 
make a selection. It is true that the initial appointment is for 
a definite time, during which the appointing power may end the 
service, but it would seem an injustice to end such service without 
palpable cause, and a superintendent would not be sustained in such 
action, whatever his convictions might be. The only apparent 
gam in putting these officers in the competitive class, is to pre- 
vent superintendents from acting under partisan or friendly 
pressure, a danger that has not been apparent to me. I do not 
believe the medical service has increased in efficiency since this 
change in the rules 

" The rule authorizing the employment of medical internes for 
a year's training for assistant medical officers, can not be too 
highly commended, and will probably result in overcoming 
much of the embarrassment mentioned in the last paragraph. 
It has not been in operation long enough for a practical test, but 
its principle is correct. 

" The placing of medical superintendents in the competitive 
class is, in my opinion, an error. Good, bad and indifferent 
material will seek the eligible list and will gain it. Only a 
small part of the capabilities that should be held by a medical 
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superintendent are tested by the civil service examination, and 
yet he gains a prestige that has heretofore required years of 
honorable and efficient service. The good will be selected, 
leaving the bad and indifferent, and from this material must 
boards of managers make their selections for the most important 
professional and executive positions, below the central officers, 
in the gift of the State. It is radically wrong, and will sooner 
or later show the unwisdom of the rule in its practical working, 
if it has not done so already. 

" Summing up an answer to your question, from what I have 
here stated, and from other observations, I can say that the 
effect of the Civil Service Law upon the hospital service has been 
uplifting and beneficial, and although in some respects embarras- 
sing, has as a whole been a help in supporting efforts for a high 
standard of service." 

G. Alder Blumer, M. D., Superintendent Utica State Hospital, 
says : " Let me premise by declaring that I am a firm believer 
in the great principle that underlies the Civil Service Law and 
that, on the whole, as regards practice, the expectation of its 
friends in the State hospital service has been fully realized. 

" Beginning with the lower grades, attendants, nurses, etc., the 
prerequisite of examination by our local board of examiners has 
had a wholesome influence upon the service in so far as it effect- 
ually excludes from the eligible list of candidates persons whose 
illiteracy is of such a degree as to prevent attainment of the 
modest standard of scholarship prescribed by the rules. Inci- 
dentally, it is a satisfaction to the appointing officer that it can 
not be alleged that so-called "influence" plays a part in securing 
appointments and that, on the other hand, the claims of candi- 
dates must be considered on their merits solely, 

" As regards apothecaries, it has seemed to me, in view of the 
paucity of candidates, that such appointments might be taken 
out of the competitive class and made non-competitive under the 
3 
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rules, provided always, as is actually required that the candidate 
shall have passed the examination of the State Board of Phar- 
macy. It has sometimes been difficult to procure precisely the 
man desired, under the present plan, a difficulty which, in some 
instances, would have become an impossibility but for concessions 
on the part of the Civil Service Commission. 

" So too, as regards stenographers. The relations of such 
employes to the superintendent are of a confidential nature, call- 
ing for a peculiar general fitness, both as to character and 
efficiency, which is hardly susceptible of demonstration by com- 
petitive test. The needs of the service would be adequately met, 
it seems to me, by requiring the nominee of the superintendent to 
reach a certain standard of excellence by examination by the 
Civil Service Commission, such nomination to be subject to rati- 
fication or interdict as the results of said test. 

" The most important appointments are those of the medical 
officers. While I have nothing but words of praise for the quali- 
fications of the assistant physicians whom it has fallen to my lot 
to nominate under the present civil service rules, it is no reflec- 
tion upon the Civil Service Commission to declare that those 
appointments have . been secured not wholly by virtue of the 
rules, but almost in spite of the open competitive test, which 
applies in this department of the service. By this I mean that 
eligible candidates, under the system of open competitive exami- 
nation, have been so few in number as to permit, and, indeed, to 
require the certification to me of candidates whose application 
for examination I had personally secured after a tour of the 
schools and great public hospitals and careful inquiry into their 
qualifications, for the express purpose of recruiting the service. 
This result has occurred in the case of all the four assistant 
physicians who have been appointed at this hospital under the 
new rules, their standing having been such as to involve their 
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certificatioa to me on the lists of three highest names submitted 
for selection. 

"I can speak authoritatively on this subject from considera- 
ble experience. Many a desirable physician, fresh from the 
service of one of our great public hospitals, highly qualified 
by education, training and character for this important field 
of scientific labor, has intimated to me a willingness to enlist 
but for the precariousness incident to, and inseparable from, 
open competition. Hospital men (and those, after all are the 
candidates whom we all want) have had a surfeit of competi- 
tive examination. Their very presence on the staff of a 
general hospital argues an unusual degree of ability. Many 
have declared that if by chance — and the element of chance 
must necessarily play an important part in a written com- 
petitive examination, no oral or clinical test being applied — 
they would not appear among the first three, they would 
feel chagrined, not to say humiliated, by failure. Thus it has 
happened that admirable men have held aloof, and the ser- 
vice has suffered in so far as its field of choice has been, and 
it seems to me, unnecessarily restricted. True, the provision 
for the appointment of internes on the non-competitive plan 
is an excellent compromise measure. ^ I can not but believe, 
however, that it would be a still further gain to return to 
the former plan as regards assistant physicians, leaving to 
the superintendent the widest latitude of selection and to the 
Civil Service Commission the widest opportunity of exami- 
nation. A fortiori a like latitude should be permitted boards 
of managers in the selection of medical superintendents. 
There is no doubt in my mind but that the difficulties 
incident to the filling of staff vacancies would in this way 
be materially diminished. 

" Were such a thing practicable, I should rejoice to see greater 
freedom extended in the matter of ' residence.' The rules pre- 
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scribe that candidates for the medical office shall be citizens of 
the State, and citizenship of a State involves continued residence 
therein for at least one year. The practical effect of this rule is 
forever to exclude from the medical service citizens of other 
States, because no man can afford to establish a residence in the 
State of New York on ihe chance of securing an appointment 
under her government at the end of a year, as the possible 
reward of his expenditure in money and patience. I hold that in 
a department of the State service in which politics do not, and 
must not be permitted to play a part, in which it is desirable to 
secure the best possible medical servants, the subordinate and sel- 
fish question of State citizenship should not operate to the preju- 
dice of a candidate if he is in the State with duhonajide intention of 
establishing a residence therein. I have personal knowledge that 
men of the highest eminence in their profession would willingly 
have accepted the lowest positions on the medical staffs of our 
State hospitals but for this prohibitory rule. A like rule, if 
applied to our medical schools and other institutions of learning, 
the faculties of which enjoy an unlimited field of choice, would 
surely compromise the cause of American education and do vio- 
lence to that fine spirit of catholicity and tolerance which is 
always the attribute of science. Science and State boundaries 
have nothing in common with each other, and it is an 
assumption unwarranted by the facts that because New York is 
the Empire State, the sun of medical science necessarily rises and 
sets within that limited range of empire." 

Charles W. Pilgrim, M. D., Superintendent Hudson River 
State Hospital, says: "My experience in making appointments 
in the State hospital service, under the civil service rules, has 
been very satisfactory, and I have no hesitation in saying that the 
effect of the Civil Service Law upon the hospital service has been 
good." 
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H. E. Allison, M. D., Superintendent Hospital for Insane 
Criniinals, Matteawan, says : " From our knowledge of the 
methods of its working here the law has been beneficial to the 
service. In the selection of employes in the non-competitive 
schedules the examinations conducted by fhe local board in 
accordance with your requirements have resulted in obtaining a 
class of attendants of somewhat better education and ability. 
While superintendents before the passage of the law were 
always free to accept or reject candidates, yet the fact that there 
is now a limitation of age imposed by the civil service rules has 
tended to procure the employment of persons of mature judg- 
ment and to exclude those who by reason of advanced years and 
consequent fixed habits of life would be unfit for useful service 
and yet who otherwise would be unable to perceive why their 
application should be rejected. 

"In the competitive class the list of successful candidates 
furnished by the Civil Service Commission as a result of their 
examinations has enabled vacancies in the staflF to be satisfac- 
torily filled with good men, well qualified and competent to 
enter upon the discharge of their duties. 

" We recognize that the Civil Service Commission has been of 
assistance in enabling us to obtain desirable candidates, although 
at times we may have experienced some difficulty in obtaining 
suflBciently extended lists. We are in thorough accord, however, 
with a system which has for its purpose the improvement and 
protection of the public service of the State." 

The Commission has found further as the result of its experi- 
ence during the year, that the main opposition to the law comes 
from a misunderstanding of its licope and purposes. It is 
regarded by some officials as a stumbling block put in their way 
to hamper them in the discharge of their duties, and to take 
reerponsibilities from them which they deem it necessary to have, 
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and by a class of citizens it is regarded as a scheme to shut out 
of the public service all except those of scholastic attainments, 
forbidding an appointment to those who have not had opportu- 
nities for a higher education. 

As to the first, actual trial shows thefallacj'^ of their objection. 
The law provides simply for methods of appointment, and does 
not compel the retention of any one. It is also objected by 
opponents of the system, that examinations do not give a com- 
plete guarantee of character. To this it is sufficient answer to 
say that appointments made from it are on probation, and if the 
one certified to the appointing powers are not satisfactory, they 
may be immediately dismissed, and application made for new 
names from the eligible list. It is found, however, by experience? 
that the objection is more theoretical than practical, and that as 
a matter of fact those appointed from the eligible lists have done 
credit to the system and proved to be the most efficient of public 
servants. 

The second general objection arises from a misapprehension of 
the character of examinations. The present Commission has 
been particular to require that examinations should be made 
entirely practical in character, designed to show special aptitude 
for the work to be required of the applicant, as well as a good 
average of general intelligence. The general examination 
papers have been made free from puzzling questions, and 
embrace such as any citizen of good average intelligence ought 
to be able to answer ; and on special subjects the questions are 
such as any business man would expect a clerk seeking employ- 
ment of him to be able to answer in order to give him good service. 
Special examinations for professional or expert positions jare 
directly upon the work expected of the applicant. (Samples of 
examination papers used during the year will be found in 
appendices.) The examination papers are carefully guarded 
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previous to use. Examinations are held by persons of well 
known integrity, and there is in the opinion of the Commission 
no possible way in which any favoritism can be shown by the 
examiners, or any fraud committed by those examined. 

The Commission has, during the past year, as have all pre- 
ceding commissions, found that much time and consideration 
has to be given to applications for changes of classification to 
remove positiotis from the competitive schedule. A number of 
such applications have been denied, and where they have been 
granted, it has been after close examination, and the Commission 
has been satisfied that the changes were such as ought to be made. 
Reference to the synopsis of the proceedings of this board, 
hereto annexed, will show the reasons for such changes. The 
Commission has for some time had in view a reclassification of the 
service, but has deemed it proper to consult recently elected 
officials as to changes to be made in • their departments. These 
proposed changes it is expected will enlarge the field of compe- 
tition for places in the civil service. 

We have in accordance with the law required reports to be 
made to us by the heads of the several departments in the State, 
many of whom have not reported in several years. In many 
instances this requirement has been complied with cheerfully. It 
is our duty, however, to call your attention to the fact that there 
seems to be an inadequate provision in law, as it now stands, by 
which such reports can be compelled. The proposed amendment 
to the Civil Service Law will, in our opinion, if passed, remedy 
this. Among others so requested to report was the Board of 
Electrical Control in New York city, which had reported to 
former commissions, but which for several years has neglected 
and refused to perform that duty. During the month of Sep- 
tember, we gave notice to the officers of said board, requiring it 
to show cause why such report should not be made. Their repre- 
sentative appeared before us and produced an opinion of the cor- 
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poration counsel of the city of New York, to the effect that the 
Board of Electrical Control did not come under the civil service 
rules of the State. This opinion was referred by us to the Attor- 
ney-General, who disagreed with it, and we have requested him 
to bring such action. as shall show their proper status. 

Kequests have also been sent by us to the mayors of the sev- 
eral cities of the State, requiring a report of the operation of the 
Civil Service Law in their cities, and we are glad to be able to 
report that nearly every city in the State of New York, has made 
such report to the Commission. These reports will be found in 
the appendices. 

Written complaints have been made to us of the action of the 
examining boards in the cities of Eochester and Elmira. In the 
former city the chief examiner investigated the complaint very 
carefully and made an elaborate report, from which it appeai'ed 
to this Commission that the matters complained of were in 
reality due to a misunderstanding of the rules of that city by 
the board, and certain suggestions were made by us, which have 
been cheerfully adopted. In the city of Elmira no positive 
action could be taken by us, because of the fact that the term of 
office of the appointee occasioning the complaint had expired. 
Attention, however, was called to the illegal manner in which 
examinations had been held, and we believe that there will be no 
further cause for complaint. More specific information in regard 
to these complaints will be found in the report of the chief examiner. 

The Ci\al Service Law of the State subjects the civil service 
regulations of cities to the approval of the Commission, and in 
almost every instance, especially in the smaller cities, the regu- 
lations adopted by the mayors and approved by the Civil 
Service Commission, have been such as have been suggested by 
the Commission. But the carrying out of these regulations is 
vested m the commissions appointed by the mayors of cities, 
and over their appointment this board has no control. From 
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observations made by us and from unofiBcial complaints, we are 
of the opinion that the civil service of cities would be greatly 
improved if appointments of the local commissioners were made 
sabject to our approval, and yould respectfully suggest that this 
matter be taken into conside;ration in any amendments made to 
the law during the present session of the Legislature. 

This Commission has given careful attention to the business 
before it, striving to correct evils that have grown up and to put 
the administration of the law on a sound basis. The mandate 
of the Governor has been "enforce the law," and this the 
Commission has endeavored to do to the best of its ability. Its 
position has been a difficult one, between the opponents of civil 
service reform on one hand, many of whom were such because 
not rightly understanding its scope and purpose, and the advo- 
cates of civil service reform on the other, who have not all 
comprehended the difficulties before the Commission, and have 
not thought it moved rapidly enough toward the full accom- 
plishment of the idea. The Commission is happy to report that, 
as a result of its labors, there is a much better understanding 
between it and both these elements than before existed, and 
there has been established a greater harmony of action and 
co-operation in the work of enforcing the law. 

To sum up, the Commission in reviewing its work of the past 
year, reports progress. It has held an unusual number of 
examinations, has corrected all violations coming directly within 
its power to correct, has secured more appointments from its 
eligible lists than any of its predecessors, and more than all has 
arrived at a basis on which it believes that the full idea of the 
law is in a way of speedy accomplishment. 

Respectfully. 
\ E. PREJSTISS BAILEY, 

W. D. McKINSTRY, 
DeF. VANVLEET, 
4 Commdssioners. 
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Chief Examiner's Annual Report. 



Albany, N. Y., January 1, 1894. 

To the Hon. E. Prentiss Bailey, JPresident Nisw York Civil Service 
Commission: 

Sir. — I have the honor to submit the following report of examina- 
tions held under the civil servide rules during the year ending January 
1, 1894 : 

Competitive Examinations. 

For the purpose of obtaining eligible lists from which appointments 
are made to competitive positions in the State service, examinations are 
required to be held at least once a year, and oftener if the lists become 
sooner exhausted. During the past year notice of these examinations 
has been extensively published in the press throughout the State at 
least fifteen days before the date thereof, and in the main the candi- 
dates who have entered the examinations in respect both to members 
and qualifications have been highly satisfactory. 

An effort has been made to render these examinations practical 
and to eliminate as far as possible all inessential and purely abstract 
questions. 

With this end in view, the heads of the various departments and 
institutions where persons from these lists are employed have been 
consulted, and such other information as could be obtained has been 
sought, as to the duties performed by such employes, and the infor- 
mation thus obtained has been utilized in the preparation of the 
examination papers. It may be claimed that in some of the examina- 
tionsy notably, that for general clerkships, subjects are given in the 
examinations which appear to have no connection with the duties 
attached to the position. But as the persons on these lists are eligible 
for employment in a great many positions in which the duties vary, 
these subjects are inserted in the examination for the purpose of ascer- 
taining the general intelligence, ability and aptitude of the candidates. 
Where the examinations cover more than one subject, as they must 
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necessarily in most cases, the weights given in marking the papers are 
arranged according to the relative importance of the subjects, giving 
predominance to such as best measure the capacity of the candidate for 
the position sought. 

While it would be presumptions to claim that these tests have been 
at all times accurate, or that it is possible by any form of examination 
to draw out accurately the qualifications essential for any particular 
position, especially to draw them out in the relative degrees in which 
they may be possessed by a large class, yet, it may be safely asseited, 
that very few have failed in these examinations whose qualifications 
for the positions aspired to by them, would commend them to a judi- 
cious employer. And as to the qualifications of those who have been 
successful and who have teceived employment in the State service no 
adverse criticism has reached this office. Some of the questions used 
in these examinations will be found in the appendix. The relative 
weights given to the various subjects will be found in the tables fol- 
lowing each examination. 

Reformatory guards. 
An examination for guards at the Elmira Reformatory was held at 
that institution on February sixteenth. The eligible list obtained as 
the result of that examination having become exhausted a second exam- 
ination for this position was held at the same place on August eleventh. 
The details of these examinations are shown in the following tables: 





ReJ 


'omiatory guards^ February 16, 1893. 






Entered. 


SUBJECTS. 


Weight. 


Paawd. 


Vailed. 


82 


Dictation 




76 
78 
76 

r6 

76 
74 




S8 


Handwriting 




82 


Spelling 




88 


Arithmetic 




82 


Verbal order 




82 


Oral examination 











Qualified, sixty-four; not qualified, eighteen. 

Reformatory guards, August 11, 1893. 



Entered. 


SUBJECTS. 


Weight. 


Passed. 


Failed. 


39 


Dictation 


■ 1 


86 
82 
82 
88 
88 
34 




89 


Handwriting 




89 


Spelllog 




89 


Arithmetic 




89 


Verbal order 




89 


Oral examination 








^ 



Qnalifled, twenty-eight; not qualified, eleven. 
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Apothecaries^ State hospitals. 

Considerable difficulty has been experienced in obtaining an eligible 
list for this position by reason of the scarcity of ap})licants and the 
want of the requisite qualifications on the part of those who have 
applied. The reason for this lies, probably, in the fact that the salaries 
paid do not exceed fifty dollars per month, thus offering but little 
inducement for those who are proficient in that calling. Two exam- 
inations were held during the year for this position, at the rooms of the 
civil service commission at Albany. One on Februaiy twenty-eighth, 
at which thei*e were two applicants, both of whom failed, and one on 
November sixteenth, at which there were two applicants, both of whom 
were found qualified. 

First assistant physicians^ State hospitals. 

An examination for this position wis held at the rooms of the com- 
mission on February twenty-eighth, at which there were four appli- 
cants, three of whom were found qualified, and one not qualified. 

Junior assistant physicianSy State hospitals. 

Two examinations for the position of junior assistant physician in 
the State hospitals have been held in the rooms of the commission dur- 
ing the year. One on February twenty-eighth and one on November 
sixteenth. There were sixteen applicants in both examinations, twelve 
of whom were found qualified and four not qualified. 

Female physiciafis. State hospitals. 

The position of female physician in the hospitals and asylums of the 
State was created by chapter 348 of the Laws of 1890. An examina- 
tion for such position was held at the rooms of the commission on 
April twelfth. There wero two applicants, one of whom was found 
qualified and one not qualified. 

JSxaminerSy Regents of the University of the State of New York. 

In the office of the Regents of the University of the State of New 
York examiners are employed to mark the papers of those who try the 
regents examinations. These examinations are made to cover all of 
the subjects upon which regents examinations are held. During the 
jear two examinations were held for these positions at the rooms of the 
commission, one on April eighth and the other on November twenty- 
5 
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fourth. The subjects upon which the applicants were examined, 
together with their standing and the other details of those examina- 
tions, are contained in the following table: 

MmminerSy Regents of the University^ April eighths mid November 

twenty-fourth. 



Entered. 


8UBJEC?rS. 


Passed. 


FaUed. 


1 


Spanish 


1 
2 
S 
9 
1 




5 


French 


8 


8 


(ireek 




10 


Engligh 


1 


1 


Sciences 











Qualified, sixteen; not qualified, four. 

College assistants^ Office of the Regents of the University. 

The position of college assistant in the regents office was recently 
created for the purpose of securing the services of persons of broad 
culture and high intellectual attainments, to assist in the work of uni- 
yersity extension, and in the examination of the higher grade regents 
papers, and to perform such other services in that department as 
require general scholarly proficiency. Applicants are required by the 
civil service rules to be college graduates. The examination for this 
position necessarily differs from that of examiners, being less specific 
and giving fuller opportunities to the candidate to show general edu- 
cational equipment as well as aptitude for any special line of work in 
that department. An examination for this position was held at the 
rooms of the commission on November twenty-fourth, at which there 
were six applicants, two of whom were found qualified and four not 
qualified. For valuable assistance rendered in the examinations for 
positions in the regents office, I desire to acknowledge my obligation to 
Professor Melvil Dewey, Professor James Russell Parsons, Jr., and 
Miss May Seymour of that department. 

Junior clerks in the Dejmrtment of the Regents of the University, 

Junior clerks are employed in the regents office to perform general 
clerical labor, and to assist in marking lower grade papers of applicants 
for regents certificates. The examination for this position is of a higher 
grade than that for general clerkships, and includes in addition to the 
subjects given in the latter examination, the subjects of algebra and 
physiology. The apparent anomaly of requiring applicants for the 
position of junior clerk to pass a higher examination than applicants for 
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general clerkships are required to pass, the salary being less, is 
explained bj the nature of their work, and by the fact that they are 
required to be between the ages of 17 and 21 years, thus making elig- 
ible only those who are fresh from their studies and who are generally 
graduates of high schools and academies. An examination for junior 
clerks was held in the Assembly chamber on May twelfth. The details 
of the examination are contained in the following table: 

Junior Clerks. 



Entarad. 


SUBJECTS. 


Weight. 


Fused. 


FaOed. 


87 


Dlctalion 




87 

87 

84 
s» 
84 

88 

19 
80 




37 


HAndwiitlnflr » 




87 


SSiing. ..:..:.:;:.......:.....:. ....::;:.;.:: 




zr 


Arithmetic 


8 


n 


Algebra 


5 


« 


Pl^slolocy 


1 


96 




3 


m 


Hictory 


18 


88 


Oonstttutlon 


IS 









Qnalifledf eighteen; not qualified, nineteen. 

Stenoffraphera and TyptwriterB. 

An examination for stenographers and typewriters was held at the 
Assembly chamber on May tenth . Subsequent to that examination 
there was a demand for stenographers and typewriters who were also 
telegraphers, and as there were two who passed the examination of 
May tenth, whose application papers showed them to be telegraphers, 
they were notified to appear at Albany, July fifteenth, at which time 
and place they both appeared and were given an examination in tele- 
graphy, and both were found qualified. 

As the eligible list obtained from the examination of May tenth, 
contained but two males, one of whom was subsequently employed, 
another examination for stenographers and typewriters was held at the 
Assembly chamber on November twenty-third. The details of both 
examinations are set forth in the following table: 

Stenographers and Typewriters. 



lEatered. 


SUBJECTS. 


Weight. 


Paased. 


FaUed. 


87 




1 
1 
1 
1 
9 
4 


87 
87 
86 
88 
78 
81 
6 




87 


Handwriting ...■•• 




88 


SpeUlng 




^ 


llOopyinff ....................................... 




81 


TTDewntlnflr 


8 


8B .... 


Stenography 


21 


5 


TeleKraD& (ootionalS 













Qualifled, fiftj-two; not qualified, thirtj-flTe. 
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Enghuering positions, Department of the State Engineer, 
Examinations were held during the year for the positions of 
assistant engineer, leveler and rodman in the department of the State 
Engineer and Surveyor, at Albany, on May eighteenth and December 
fifteenth. These examinations were under the supervision of Pro- 
fessor T. W. Wright of Union college, the Honorable Elnathan 
Sweet, Mr. Chapman L. Johnson, Mr. Horace Andrews and Mr. John 
J . O'Hara of Albany, whose efficient work has been of estimable value 
to the commission. 

Teachers, State Institution for Feeble-Minded Children, Syracuse, K, Ti, 
The position of teacher in this institution is one requiring such 
peculiar talents as to make very difficult the selection of a proper and 
sufficient standard in the examination. The inmates are young persons 
of dormant intellects, yet, capable of considerable development by 
judicious training and instruction. They are instructed in various 
industrial arts and useful vocations as well as in music, gymnastics and 
the elementary branches of education. 

It follows that proficiency in book lore is a very small part of the 
requisite qualifications of a teacher at that place. After visiting the 
institution and examining the system of instruction employed there it 
was made apparent to the examiner that the question of method and 
tact entered so largely into the esHfsntial qualifications of the instructor 
as to make a practical test of the teacher's abilities desirable, which 
could only be done by giving to the applicant actual work with a class. 
This I reported to your honorable body and was directed by you to 
place the examination in the hands of the superintendent and board of 
examiners of the institution, asking thenx to make such practical test 
in addition to the regular examination for such positions. 

Two examinations were held during the year at that place, one on 
July seventeenth and the other on September twenty-third, at which 
this method was adopted. The applicants at these examinations had 
nearly all been employed as teachers at that institution, and the 
experience thus gained enabled them to successfully meet the required 
test. There were seven applicants at both examinations, all of whom 
were found qualified. 

Teachers, Industrial School, Hoc/iester, 
An examination for teachers at this institution was held on August 
eighteenth, at Rochester. The applicants were divided into four 
groups as follows: Teachers of reading, teachers of history and 
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literature, teachers of commercial branches, and teachers of drawing. 
There were thirty applicants in the four divisions, only nine of whom 
were found qualified. 

Teachers^ State Industrial School, 



Entered. 


GENERAL SUBJECTS. 


Weight. 


Passed. 


FaUed. 


29 


Arithmetic 


3 
3 


21 
22 
28 
24 
15 
25 
22 

14 

7 

i 


8 


S9 


Geoirr&Dhy 


7 


89 


Grammar. 


1 


29 


Phvaloloer 


5 


29 


Civil goverDment 


14 


29 




4 


29 


M eth ods 


7 


15 


Special Scbjictb. 
Reading 


1 


7 


History and literature 




6 


Drawing 


5 


1 


Commercial branches 











Qualified, reading, five; not qualified, ten. 

Qualified, history and literature, three: not qualified, three. 

Qualified, commercial branches, one; not qualified, drawing, seven. 

Music teach erSy Institution for the Blinds Bataina, 
On the twenty-eighth day of October an examination for music 
teachers at the Institution for the Blind at Batavia was held at that 
place. The examination was under tlie charge of Prof. G. M. Chad- 
wick of Ithaca. There were nine applicants seven of whom were 
found qualified. The examination was prepared and conducted with a 
great deal of care and with very satisfactory results. 





Music teachers, Inst itu lion for the Blind, Batavia, 


DESK NUMBER. 


Piano, oral. 


Theoiy, written. 


General average. 


at 


82.5 
88.3 
75.0 
72. S 
81.6 
62.5 
69 6 
69.6 
45.0 


76.0 
74.0 
80.0 
78.5 
63.0 
80.0 
72.0 
58.0 
46.5 


79.25 


i9 


78.65 


88 


77.50 


87 


78.00 


22 


72.30 


80 


71.25 


40 


70.80 


88 


63.80 


ai 


45.26 




■ ,= 



Bookkeepers, State Hospital, Buffalo, 
An examination for bookkeepers at this institution was held at 
Buffalo on October third, at which there were six applicants, three of 
whom were found qualified. 

Sttain Engineers. 
An examination for steam engineers in the State service was held at 
Albany on September twenty-second. Nine persons tried the exam, 
nation, six of whom were found qualified. 



Digitized by LjOOQ iC 



38 



Eleventh Report of tse 



General Clerkships, 
The examination for general clerkships is perhaps of greater 
interest to the general public than any other held under the rules and 
regulations of this commission, inasmuch as the places filled from 
this list are more numerous and desirable than in most other 
cases, and come more directly within the range of the qualifications and 
ambitions of those who desire to enter the public service through the 
avenues opened by the xjivil service law. For the purpose of giving as 
far as practicable an equal opportunity to residents of every part of the 
State to enter this examination, it was held pursuant to the direction of 
your honorable board, simultaneously at New York city, Albany, Syra- 
cuse, Buffalo, Binghamton and Watertown, on December thirteenth. 
There were 162 applicants for examination at these different places on 
that day, ninety-nine of whom were qualified. The subjects covered 
by the examination and the relative weights given will be found in the 
following table. The result of the examination justified the assertion 
that it was practical and fair, and sufficiently comprehensive to ascer- 
tain the qualifications of applicants for the positions eligible to that 

class. 

General Clerkships. 



Entered 


SUBJECTS. 


Weights. 


Passed. 


Failed. 


151 


Dictation 


8 
8 


161 
150 
158 
158 
186 
144 
186 
180 
140 




160 


Copying 




168 


Hftn<J writing. ........... r .». r , T ,..,..,» r r ,.. t t r 




168 


Spelling 




161 


Arithmetic 


as 


149 


Oeograpbj 


5 


148 


History 


28 


148 


Constitution 


S8 


145 


Letter writing 


5 









Qualified, ninety-nine; not qualified, fifty-three. 

Optional Examinations. 

In accordance with the rules, applicants are entitled to an optional 
examination, in addition to the obligatory subjects, in any subject cal- 
culated to test their qualifications for any special work in the State 
departments. The optional subjects upon which candidates for general 
clerkships were examined are as follows: Book-keeping, expert penman- 



ship, law, expert 
nomenclature. 



actuary, certificate clerks, engrossing, medical 



NON-COMPBTITIVE EXAMINATION, SCHEDULB C. 

The examinations in this schedule are so varied in their nature as to 
make it impossible to do more than to refer to them generally. In some 
of the State institutions examinations in this schedule were held during^ 
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• » 
the year for the first time since the organization of the Civil Service 

Commission, notably at Onondaga salt works and at the Soldiers and 
Sailors' Home at Bath. The reason given for this neglect was, that no 
opportunity had been afforded candidates for trying examinations. 
Before holding the examinations for this schedule the duties to be per- 
formed in each case have been examined into the same as in schedule B. 
But with much more success insomuch as the candidates for these 
positions are nominated before the examinations are held, thus afford- 
ing an opportunity for ascertaining precisely what sort of examinations 
should be given to determine whether or not the applicant possesses the 
requisite qualifications for the performance of these duties. 

In most cases after an appointment was made in this schedule the 
appointing officers were requested to furnish the examiner with a written 
statement of the duties to be performed by the appointee. This 
information has been freely furnished and has been very useful in pre- 
paring the examinations. 

The number examined during the year in this schedule and found 
qualified is 110. This includes corrections of violations which were in 
existence at the beginning of the year, and some of them extending 
back four years. 

The appendix contains the list of schedule C examinations and speci- 
men copies of the examination papers. 

NON-COMPETITIVB EXAMINATIONS, SCHEDULE D. 

This schedule includes those in the State service who perform duties 
just above those of ordinary laborers, such as attendants, nurses, etc., 
in tte State hospitals, porters in public buildings, firemen, foresters, 
etc. There are classified in this schedule at present about 2,000 posi- 
tions. The examinations are of a lower order than those of any other 
schedule, and are made to cover as far as possible the duties to be per- 
formed. Candidates are examined in handwriting, spelling, addition, 
subtraction, multiplication and division of simple numbers, and upon 
Bucb other subjects as will satisfy the examiner that they possess the 
requisite qualifications for their positions. It is not claimed that in 
all cases a knowledge of some of the subjects above mentioned is 
necessary, yet experience justifies the claim that those who do possess 
this knowledge usually render more satisf actoiy service, while the fact 
that these qualifications are required for entrance into this part of the 
public, service of the State, selves to stimulate the ambitions of its 
citizens to avail themselves of opportunities furnished by the State for 
acquiring them. There were examined during the year in this 
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• 
schedule 1,121, 1,103 of whom were found qualified. The examina- 
tions in the hospitals and asylums for positions in this schedule were 
under the supervision of the local boards of examiners, whose work in 
most cases has been satisfactory and has manifested a progressive 
spirit in elevating the standard of the examinations. Many violations 
were found in this schedule, some of them of long standing, but cor- 
rections have been willingly made, and the schedule now appears to be 
free from violations. 

It may be said generally of the examinations held in all the schedules, 
that while the standards have been gradually raised the number of 
applicants has been constantly on the increase, and their qualifications 
as shown by the comparative number that have been found qualified 
have been superior. This, no doubt, is due largely to the fact that 
the nature of civil service examinations is becoming more familiar to 
the public, thus enablii\g applicants to make preparation for them, and 
also correcting the erroneous idea too widely entertained, tbat civil 
service examinations are theoretical, impractical and unfair. 

All of which is respectfully submitted. 

THOMAS CARMODY, 

Chief E,rximiner. 

Investigations of alleged violations of civil service regulations 
of cities of Rochester and Elmira. 

At a meeting of the Commission held Jul}' fifth, the following 
resolution was adopted: 

Jiesolvedy That the Chief Examiner be directed to officially investi- 
gate and report i4)on the charges made of violations of the civil ser- 
vice regulations of the city of Rochester, in the cases of W. K. 
Tewksbury and Edward R. Foreman. 



STATE OF NEW YORK; 

Office op the New York Civil Service Commission, } 
Albany, Jult/ 18, 1893. f 

To the Hon, E. Pre.vtiss Bailey, President of the Neto York Civil 
Ser V ice Com miss ioji : 
Sir. — Having been directed by the New York Civil Service Commis- 
sion by resolution dated July 5, 1893, to investigate certain charges 
then pending before said commission, against the civil service exam- 
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iners of the city of Rochester, I have the honor to report as 
follows: 

I caused notice to be given to the mayor and civil service exam- 
iners of that city, and also to the complainant, that I would visit 
Rochester on July 11th and 12th for the purpose of examining into 
those charges, which notice was extensively published in the local 
papers. 

Accordingly on the 11th day of July at 10 a. m., I arrived at 
Rochester and immediately opened the examination at the oommon 
council chamber, which had been kindly placed at my disposal by 
the city authorities. The complainant appeared with his counsel, 
Mr. Maxon. The civil service examiners were represented by City 
Attorney Kiehel. Numerous witnesses, both on the part of the com- 
plainant and on the part of the civil service examiners, were present 
and given the fullest opportunity to impart all the knowledge they 
had upon the matters involved in the examination. The examina- 
tion not having been concluded on that day, an adjournment was had 
to July 17th, when the evidence was closed, 

A great deal of immaterial testimony was given by reason of the 
wide latitude allowed by me to both parties, and also because of the 
impossibility from the nature of the case of ascertaining the relevancy 
or materialty of testimony until after it was taken. * 

The first charges examined into were those filed with this Commission 
by W. K. Tewksbury, which are as follows: 

1. That the board i3 appointed for party purposes and is commonly 
called a sham board, and is commonly so called by people best informed 
and most familiar with its workings, 

2. That their administration is incompetent either as to knowledge 
or administration of their duties under the law defining their appoint- 
ment. 

3. That their acts, where they are not in complicity with the candi- 
dates or the appointing power, are wholly and completely disregarded 
— that they are thei'efore useless and unfair. 

4. That they are now party to fraud upon myself in several instances 
by keeping in place at least two appointees having no experience in 
the duties required and no qualification to entitle them to be given a 
percentage by the board, prior to the date of their being certified to 
the appointing power by the said board of civil service examiners, the 
percentage allowed under such circumstances as stated being upon its 
face a wrong done to me and other candidates. 

6 
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The evidence adduced to gustaiu those .charges was entirely hearsay 
and hardly sufficient for serious consideration. So far as the com- 
plainant has sought to impugn the motives of the mayor or the civil 
service examiners, either in these charges, or in the evidence presented, 
he has in my judgment entirely failed. 

The evidence does show, however, that the examinations held for 
positions in schedule B, part second, from which eligible lists are pre- 
pared for the position of stenographer and typewriter, in the city 
service, have not been held in strict accordance with the spirit of the 
law. Regulation 6, of the city regulations, provides that selections 
shall be made for this position from persons graded highest as the 
result of " open competitive examinations." 

It appears by the evidence of the complaint, and also by the evidence 
of the examiners of part second, who acted in the case referred to, that 
at an examination held on September 22, 1892, for the purpose of 
obtaining an eligible list for municipal court stenographers and deputy 
clerks, three candidates were examined, viz., Tewksbury, Burke and 
Howe. These applicants were taken separately into a room with two 
of the examiners and given the test in stenography, and as the result, 
Burke and Tewksbury were found qualified and placed upon the proper 
list. The examiners in explaining this course claim that there were 
present in the main room a large number who were trying examinations 
for other positidtis, and that it was to avoid disturbing them that 
recourse was had to the mode above mentioned. They also claimed 
that at that examination the candidates were required to take notes 
from dictation and read back to the examiners immediately from the 
notes thus taken. This they assert would preclude the possibility of 
examining all the candidates at once. This method, I believe, is not 
strictly in accordance with Regulation 5, above cited. 

In requiring an open competitive examination, that regulation makes 
it necessary that all the candidates be examined at the same time and 
given precisely the same test. The objection made by the examiners 
to such an examination could be overcome by requiring the applicants 
to transcribe their notes into long hand instead of reading back to the 
examiners. This method would also have the advantage of furnishing 
a record of the examinations to which recourse could be had if any 
charges of unfairness were made against the board. This view I 
imparted to some of the examiners, and they readily agreed to adopt 
it in the future. It is evident, however, that the method adopted was 
not resorted to for the purpose of injuring the chances of Tewksbury, 
as he was given the highest mark of any of the competitors, and placed 
upon the eligible list in his proper position. He claims that it was 
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resorted to for the purpose of helping Burke through, who he says was 
not a competent stenographer at that time. The evidence introduced 
by him in support of the charge that Burke was incompetent, proves 
exactly the contrary. The evidence of Judge Werner, one of the 
judges of the court wherein Burke was afterwards employed, and of 
the other reporter and employe of that court, shows that Burke was 
competent to perform the duties of stenographer from the date of his 
employment. 

A few days after the examination of September twenty-second, a 
special examination was given by the board to Mr. Buck, who desired 
to be placed iipon the municipal court list. At that time he was on the 
eligible list for general stenographers. Some confusion seems to have 
existed among the examiners as to whether or not his being upon the 
general list made him eligible for appointment in the municipal court. 
They finally decided that it was necessary for him to be re-examined, 
especially as the examination which had been given to Tewksbury and 
Burke was more difficult than the one previously passed by Buck. 
This examination was not reached until after the general examination. 
It was conceded that Buck, had he tried the examination of September 
twenty-second, could have passed easily, so that no reason can be 
assigned for the action of the board except as above given. The result 
of the re-examination was to place his name on the list with the other 
two. Afterwards the three names were certified to the judges of the 
court and they appointed Burke and Buck. 

I question very much the legal authority of the examiners to allow 
Bock to take this private examination. The authority under which they 
claim the right so to do, is derived from paragraph three of Regulation 14, 
as amended June 13, 1885, which reads as follows: 

" No person who has entered upon any examination for a position in 
schedule B shall be admitted within one year from the date thereof to 
a new examination for the same grade or position, unless permitted by 
the unanimous vote of the board of examiners of the department such 
person seeks to enter." 

Conceding the right of the examiners to order a re-examination under 
the provision, such re-examination would still have to be held in con- 
formity with Regulation 6, or in other words, it must be open and 
competitive, giving an opportunity for all who desired to compete therein. 

All of the evidence taken by me upon this examination is herewith 
submitted and made a part of this report. 

Very respectfully. 

THOMAS CARMODY, 

Chief Mcaminer, 
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At a meeting of the Commission held October 13, the following 
resolution was adopted: 

JResolvedy That the chief examiner give notice to the mayor, the 
police commissioners and civil service • commissioners of the city of 
Elmira of a hearing in relation to the appointment of Frank Carpenter 
as policeman and report to this Commission at its next meeting. 

Albany, N. Y., October 26, 1893. 

Hon. E, Prentiss Bailey, President New York Civil Service Coin- 
mission: 

Sir. — Having been directed by resolution of the Civil Service Com- 
mission of the State of New York passed at a meeting held in New 
York city on the thirteenth instant to investigate tlie charges made 
against the civil service board of the city of Elmira, upon the written 
complaint of Edward J. Toole, one of the police commissioners of that 
city, dated September 21, 1893, I visited the city of Elmira on the 
twenty-third instant and made a careful examination of the matters set 
forth in that charge, and respectfully report as follows: 

That upon the fifth day of October, 1892, there was held in the 
city of Elmira, N. Y., a civil service examination for patrolmen under 
the city charter. The civil service board of that city consisted at that 
time of O. D. Goodrich, Lewis Bally and Thomas H. Farley, commis- 
sioners, and Parley F. Coburn, secretary. On the evening of the day 
that that examination was held, and after the regular examination had 
been concluded, one Frank Carpenter, of that city, appeared before 
O. D. Goodrich, president of the board, stating that he had expected 
to enter the examination that had been held that day, but had been 
prevented from doing so by reason of another engagement, and 
requested that he be given a private examination for the purpose of 
getting upon the eligible list as patrolman. Mr. Goodrich referred 
him to the secretary, stating that if the secretary considered it proper 
to hold such an examination it would be all right. Carpenter called 
upon the secretary that evening and was given a private examination ; 
his name was placed upon the eligible list with two others who had 
passed the open compeiitive examination, and the three names certified 
by the secretary to the police commissioners as eligible for appoint- 
ment to the position of patrolmen. 

Subsequently, and on June 5, 1893, the said Carpenter was appointed 
for the probationary term by the police commissioners of that city. 
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At the end of the probationary term, when his name came up for 
permanent appointment, one of the police commissioners, having, as he 
claims, just ascertained the foregoing facts relative to the examination 
of Carpenter, refused to vote for his appointment. The majority of 
the board having voted for him, however, he was declared elected and 
is now serving as patrolman in that city. 

An interview with the members of the civil service board at that 
time discloses the fact that it had been the custom of that board to 
attend examinations for patrolmen personally, and inspect the examina- 
tion papers of the candidates. Two of the members of the board, viz.. 
Bally and Farley, knew nothing of the examination of Carpenter until 
after his name had been placed upon the eligible list, had never seen 
his examination papers, and claim that they never were presented to 
the board. The manner in which Carpenter was examined seems to be 
an exception to the rule of holding these examinations by the board. 

About the facts of the case there seems to be no dispute. In con- 
clusion I have to say that I believe the examination of Carpenter was 
held contrary to the regulations of the Civil Service Law, which 
require that the 'position of patrolman should be filled after an open 
competitive examination. 

The case has been brought before the Supreme Court of that district, 

and a judicial settlement of the question will undoubtedly be obtained 

in the near future. 

Yours very respectfully, 

THOMAS CARMODY, 

Chief Mcaminer. 
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1. Statistical Tables of Examinations. 

2. Changes in Classification. 
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Statistical Tables of Examinations. 



Examinations, Schedule B — 1893. 

Not 
Qualifled. qualified. 

Examined for apothecaries 2 2 

Examined for assistant engineers 10 2 

Examined for bookkeepers, State Hospital, Buffalo 4 2 

Examined for college assistants, Regents 2 4 

Examined for examiners, Regents l6 4 

Examined for female physicians 1 1 

Examined for first assistant physicians 3 1 

Examined for general clerkships 99 53 

Examined for guards, Elmira Reformatory 92 29 

Examined for junior assistant physicians 12 4 

Examined for junior clerks, Regents 18 19 

Examined for levelers 8 6 

Examined for rodmen 22 11 

Examined for steam engineers 6 3 

Examined for stenographers and typewriters 52 35 

Examined for teachers. Industrial School, Rochester ... 9 21 

Examined for teachers, Institution for the Blind 7 2. 

Examined for teacher**. Institution for Feeble-Minded 

Children 7 

Totals 370 198 

Total number examined Schedule B 568 

Examinations, Schedule C — 1893. 

Qualified. 

Application clerk. Board of Excise I 

Assistant accountant. Railroad Commission I 

Assistant librarians, State Library , 11 

7 
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QuAllfled. 

Assistant matrons 3 

Assistant State Entomologist 1 

Assistant steward, Hudson River State Hospital 1 

Confidential clerk and storekeeper, Railroad Commission 1 

Court attendants 14 

Court clerks 7 

Court janitors 2 

Court stenographers 3 

Engineers, Onondaga salt works 6 

Estimate clerk, State Commission in Lunacy 1 

Examination clerk, Department of Public Instruction 1 

Health officers 12 

Inspectors, Forest Commission 2 

Inspectors, New York Board of Excise 20 

Inspectors, Onondaga salt works 2 

Marshal, Railroad Commission 1 

Matrons 3 

Medical internes, State hospitals 6 

Messenger, Department Public Buildings 1 

Messenger, Department State Treasurer 1 

Physician, Custodial Asylum for Women, Newark 1 

Physician, Institution for Feeble-Minded Children, Syracuse ... 1 

Private secretAry,Bureau of Statistics of Labor 1 

Transfer agents, State Commission in Lunacy 2 

Statisticians, Bureau of Statistics of Labor 3 

Superintendent, Custodial Asylum for Women, Newark 1 

Su|)erintendent, Institution for the Blind, Batavia 1 

Total 110 

Examinations, Schedule D — 1893. 

Net 

QiutUfl«d. qualtfled. 

Asylum for Insane Criminals, Matteawan : 

Attendants 30 

Asylum for Feeble-Minded Children, Syracuse: 

Attendants 26 

Nurses 6 

Miscellaneous 42 

Bureau of Military Statistics: 
Janitor 1 
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Not 
Qualtfled. qualified. 



Custodial Asylum for Women, Newark: 

Attendants 

Miscellaneous 



19 
16 



Department of Public Instruction : 
Porter 



Elmira Reformatory: 

Foremen 

Miscellaneous 



Forest Commission: 



Special agents . 
Foresters 



Hospital, State, Bingbamton: 

Attendants 

Nurses 

Miscellaneous 



Hospital, State, Buffalo: 

Attendants 

Miscellaneous 



10 .. 


. . • • 


19 .. 


.... 


1 


1 


16 ., 




67 . 




29 . 




16 , 





46 


2 


2 


1 



Hospital, State Homoeopatbic, Middletown: 

Attendants 131 

Engineers 2 

Miscellaneous 6 

Hospital, St. Lawrence State, Ogdensburg: 

Attendants 63 

Nurses 31 

Miscellaneous 9 

Hospital, Hudson River State, Pougbkeepsie: 

Attendants 195 

Miscellaneous ; 66 

Hospital, State, Rocbester: 

Attendants 32 

Miscellaneous 4 
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Hospital, State, Utica: 

Attendants 

Nurses , 

Miscellaneous 



Not 
Qaallfled. qualified. 



31 

27 
8 



Hospital, State, Willard: 
Attendants 120 

House of flefuge for Women, Hudson: 

Matron 1 

Miscellaneous 1 



Industrial School, Rochester: 

Attendants 

Housekeepers 

Miscellaneous 



4 

2 

55 



ToUls 1,103 



18 



Genebal Summary Examinations Held During the Ybab 1893. 





Number 
oxBiniiied. 


^^«^«^- jquSffied. 


Competitive examinations 


568 

110 

1,121 


371 197 


Kon-competitive examinations (Schedule C) . 
Non-competitive examinations (Schedule D) . 


110 i 

1,103 , 18 


Totals 


1,799 


1,584 { 215 
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Non-Competitive Examinations. 

The following tables show the number of persons who have entered 
non-competitive examinations since the organization of the Commis 
sion, and the number who passed and failed : 

Schedtde C. 





1884. 


1886. 


1886. 


1887. 


1888. 


1889. 


1890. 


1891. 


1898. 


1898 


Totals. 


Number examined 


61 


880 


167 


99 


107 


188 


88 


868 


91 


no 


1,588 


Number passed 


61 


290 


167 


78 


108 


116 


81 


841 


86 


110 


1,426 


Numb^rfalled 


.... 


81 


10 


26 


6 


17 


7 


11 


5 




118 



Schedule D. 





1884. 


1685. 


1886. 


1887. 


1888. 


1889. 


1890. 


1891. 


189S 


1 1 

1898. 


Totals. 


Number examined 


886 


888 


846 


616 


474 


586 


686 


784 


1,019 


1.181 


6,069 


Number passed 


886 


888 


887 


m 


470 


509 


606 


788 


1,004 


1,108 


5,088 


Number failed 


.... 


10 


18 


88 


4 


87 


80 


18 


16 


18 


156 



General Summabt. 

The following table shows the total number of persons examined in 
competitive and non-competitive schedules since the organization of 
the Commission, and the number who passed and failed : 





1884. 


1886. 


1886. 


1887. 


1888. 


1889. 


1890. 


1891. 


1898. 


1898 


Totals. 


Number passed 

Number fafled 


688 

617 

66 


788 
664 

184 


781 

658 

69 


1,086 
910 
188 


980 
819 
111 


948 
884 
119 


999 

861 
188 


1,487 

1,878 

164 


1,508 

1,870 

188 


1,799 

1,588 

816 


10,890 
0,578 
1,817 
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CHANGES IN CLASSIFICATION. 

Office of Suferintkndbnt of Public Buildings, \ 
Albany, February 20, 1893. f 

To the Civil Service Comniissiony Alhanyy N, Y,: 

Gentlemen. — The Govenior has called my attention to the appoint- 
ment of Arthur Grant as confidential messeuger in my office. Owing 
to the nature of his duties, I desire to have him placed on the non-com- 
petitive list. He is my confidential man, my messenger to the bank, 
draws the money for me and pays the men in the employ of my office, 
and, necessarily, as I am responsible for his acts, he should be a man 
personally known to me to be of strict probity and honesty, and, there- 
fore, ought to be of my own selection and not the result of chance in a 
competitive examination. Mr. Philip Russ, Mr. Grant's predecessor, 
held the office for several yeai"s, and was never required to pass an 
examination. This led me to believe that he was not subject to civil 
8ei"V'ice rules. I have no doubt that many men, with no reputation for 
honesty whatever, could pass a better civil service examination than 
Mr. Grant. In other words, from the responsibility of the position, I 
must be guided more in my selection by the character of the man from 
personal knowledge than by his ability to pass an examination upon 
subjects that would be of no utility whatever in the discharge of his 
duties. 

I therefore most respectfully submit to you the propriety of placing 
this confidential messenger in the non-competitive class, if he is not by 
law exempt already. 

Very respectfully yours. 

M. DELEHANTY, 

Superintendent Public Buildings. 

At a meeting of the Commission held February 27, 1893, it was 

Besolvedy That the position of confidential messenger in the office of the 
Superintendent of Public Buildings be and hereby is included in Schedule 
C of the State classification. (Approved by the Governor March 
1, 1893.) 

8 
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BuBEiLu OF Statistics of Labob, ) 
Albany, March 16, 189«. ) 

Hon. E. Prentiss Bailby, President Civil Service Conwiissiony 
Albany, ir. Y,: 
Deab Sir. — In the ol!ice of the Bureau of Statistics of Labor there 
are four positions to be filled, three as statisticians and one as private 
secretary. I find that in order to carry on the work of this depart- 
ment successfully, it is necessary to fill these positions. Upon taking 
charge of the bureau I found it was about two years behind in its 
work, the report for 1891-92 not having been issued up to the present 
time. I find that in order to fulfill the intentions of the bureau that 
it is necessary to have statisticians connected with the oflSce for the 
purpose of editing and compiling the statistics for the reports. As 
the work of this department is entirely different from any other con- 
nected with the State government, and as the people of this State, and 
1 might say the entire nation, have come to see the great necessity of 
statistics in relation to economic and industrial questions, I would 
therefore most respectfully ask your honorable board to place in 
Schedule C those appointments named above so that I may appoint to 
these positions those that are familiar with and experts in this class of 
work. I also find it necessary in this bureau to have a private 
secretary, one that will have the confidence of the commissioner and 
chief clerk in all matters connected with the bureau that in the 
absence of the commissioner and chief clerk the work may be carried 
on in its proper channel. By granting this request I believe that the 
work of this bureau will lead all other bureaus of statistics. 
Yours respectfully. 

THOMAS J. DOWLING, 

Commissioner. 



Bureau of Statistics of Labor, ) 
Albany, February 20, 1893. f 

Dear Sir. — I would most respectfully ask that Miss Grace P. Baker 
would be exempt from the provisions of the civil service rules, on the 
grounds that I wish her to act as my confidential clerk in all private 
matters appertaining to the office. 

Yours respectfully. 

THOMAS J. DOWLING, 

Commissio7ier. 
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At a meeting of the Commission held March 17, 1893, it was 

Beitolvedy That the application of the Commissioner of the Bureau 
of Statistics of Labor, as stated in his communication of March 16, 
1893, to this Commission, asking that three statisticians in his oiUce be 
included in Schedule C, be granted. 

Resolved^ That his application to have the position of Private Sec- 
retary placed in Schedule C be granted. (Approved by the Governor 
March 20, 1893.) 

Office of State Enginbbb and ScjRVEroR, ) 
Albany, April 14, 1893. i 

Clarence B. Angle, Esq., Secretary Civil Service Commisaioji, 

Dear Sib. — I have this day appointed Mr. P. H. Christie, special 
disbursing agent of the United States Geological Survey, as special 
disb^ursing agent of this department for disbursing moneys appro- 
priated by chapter 287, Laws of 1893. This appointment falls within 
Schedule "A," and Mr. Christie has been instructed to execute a bond 
to the State of New York in the penal sum of $10,000 to secure the 
proper performance of his duties. 

Yours respectfully. 

M. SCHENCK, 

State Engineer and Surveyor, 

At a meeting of the Commission held April 18, 1893, it was 

Resolvedy That the following resolution be recommended to the 
Qovemor for approval: 

Reaolvedy That the position of special disbursing agent of the 
Department of the State Engineer and Surveyor, for disbursing moneys 
appropriated by chapter S87 of the Laws of 1893, be included in 
Schedule A of the State classification. (Approved by the Governor 
May 1, 1893.) 

Office of State Commission in Lunacy, \ 
Albany, April 20, 189S. ) 

To the Civil Service Commiseion^ Albany Ni Y.: 

Gentlemen. — I am directed by the State Commission in Lunacy to 
inform you that at a meeting of the Commission, held at the Capito^ 
on the 11th day April, 1893, Patrick Ford, jr., of Syracuse, N. Y., 



Digitized by LjOOQ iC 



60 Eleventh Report ot the 

was appointed transfer agent under the provisions of section 7 of 
chapter 21|4 of the Laws of 1893, said appointment to take effect on 
the 1st day of May, 1893, subject to the regulations of the Civil 
Service Commission. The salary of the transfer agent was fixed at 
$1,000 per annum. 

Mr. Ford has for some years held the position of deputy superin- 
tendent of the poor of Onondaga county, and has become entirely 
familiar with the duties which will be required of him under the 
provisions of the statute above referred to. Mr. Ford was chosen by 
the Commission because of his intimate knowledge of the whole 
subject. 

The Commission would respt ctfully request that the position of 
transfer agent be placed in Schedule C, and that arrangements be made 
for Mr. Ford's examination at the earliest practical day. 

I am very respecrtf uUy yours. 

T. E. McGARR, 

Secretary, 

At a meeting of the Commission, held April 28, 1893, it was 

Resolved^ That the following resolution be recommended to the 
Governor for approval : 

Resolved^ That two transfer agents to the State Commission in 
Lunacy be and hereby are included in Schedule C of the State classifi- 
cation in accordance with the recommendation of said Commission. 
(Approved by the Governor May 1, 1893.) 



Office of State Commission in Lunacy, ) 
Albany, April 20, 1893. ) 

7o the Civil Service Commission^ Albany^ Ni Y. : 

Gentlemen. — I am directed to inform you that a meeting of the 
State Commission in Lunacy, held at the Capitol, Tuesday April 11, 
1893, George D. Sanford of Peekskill, N. Y., was appointed estimate 
clerk to the State Commission in Lunacy at a salary of $2,500, per 
annum. Said appointment to take effect on the 15th day of April, 1893, 
subject to the regulations of the Civil Service Commission. 

General Sanford, who has been in the merchantile business for some 
years and who is now holding the position of commissary general of 
subsistence on the Governor's staff, by reason of his experience, will in 
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the opinion of the Commission, be a most valuable addition to its 
clerical force. 

The general will have charge of the monthly estimates which are 
required by chapter 214 of the Laws of 1893, to be submitted for the 
approval of the Commission by the State hospitals and will occupy a 
more or less confidential position in its office. 

The Commission would respectfully suggest that the position of 
estimate clerk to the State Commission in Lunacy, be placed in 
Schedule C. 

I am very respectfully yours. 

T. E. McGARR, 

Secretary. 

At a meeting of the Commission held April 28, 1893, it was 

Besolvedy That the following resolution be reconmiended to the 
Governor for approval: 

JResolved, That the position of estimate clerk to the State Commis- 
sion in Lunacy, be and hereby is included in Schedule C of the State 
classification in accordance with the recommendation of said Commis- 
sion. (Approved by the Governor May 1, 1893.) 



Office of State Commission in Lunacy, ) 
Albany, April 28, 1893, i 

To the Civil Service Commission of the State o/Ifeto York: 

Gentlemen. — I am directed by the State Commission in Lunacy to 
inform your honorable Board that at a meeting of the Commission, 
held in the city of Albany, April 19, 1893, the following recommenda- 
tion was adopted; and a copy of the same transmitted to the boards of 
managers and trustees of the respective State hospitals for the insane. 

"There should be appointed at each State hospital two medical 
internes at a salary not to exceed fifty dollars per month and board, 
said appointment to be made in accordance with the rules of the Civil 
Service Commission." 

I am very respectfully yours. 

T. E, McGARR, 

Secretari/, 
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At a meeting of the Commission held April twenty-eighth 1893, it 
was 

Resolved^ That tlfe following be recommended to the Governor for 
approval: 

Whereas, The State Commission in Lunacy has recommended that 
the position of medical interne be created jn the several hospitals of 
the State, not to exceed two in each hospital. 

Resolvedy That said position be and hereby is included in Schedule C 
of the State classification in accordance with the recommendation of the 
State Commission in Lunacy. (Approved by the Governor, May 1, 
1893.) 



Office of Railroad Cohmission, ) 
Albany, June 29, 1893. j 

Clarence B. Angle, Esq., Secretary Civil Service Commission : 

Sir. — The Board of Railroad Commissioners makes application, 
hereby to the Civil Service Commission, for the transfer of the posi- 
tion of marshal in its office to the non-competitive class. 

By the Board. 

WILLIAM C. HUDSON, 

Secretary . 

Albany, Jnly 6, 1893. 

Whereas, The members of this Commission have consulted with the 
members of the Bailvoad Commission with regard to the proposed 
change in the classification of the position of marshal and are of the 
opinion from the facts thus learned that said position is peculiarly a 
confidential one. 

Resolved, That the position of marshal in the ofiice of the State 
Railroad Commission, be and hereby is included in Schedule C of the 
State classification . (Approved by the Governor July 5, 1 893 .) 



At a meeting of the Commission held September 7, 1893, it was 

Resolvedy That the position of inspector in the office of the State 
Forest Commission, be and hereby is included in Schedule C of the 
State classification. (Approved by the Governor September 16, 1893.) 
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Nbw Yobk State Fobbst Commission, ) 
Albany, October 12, 1893. f 

C. B. Angle, Secretary Civil Service Oommission, Albany, Nl Y,: 

Deab Sib. — Section 102, subdivisioD 6, chapter 332, Laws of 1893, 
provides that the Forest Commrssioners may employ such " agents as 
they may deem necessary; " the duties of ihe agents who are appointed 
by the Commissionei's will be the same as performed by foresters. 
They receive the same pay. Will they be put in the same class by 
your department ? 

Yours respectfully. 

C. O. McCREEDY, 

Secretary, 

At a meeting of the Commission held October 13, 1893, it was 

Resolved, That the following resolution be recommended to the Gov- 
ernor for approval: 

Resolved, That all special agents in the department of the State 
Forest Commission, performing strictly the duties of forester and none 
other, be classified as foresters in Schedule D, and that all other agents 
in said department be classified in Schedule B. (Approved by the Gov- 
ernor October 23, 1893.) 



Offic!e of State Entomologist^ ) 
Albany, November 8, 1893. ) 
Civil Service Commission : 

Gentlemen. — I herewith submit my nomination of Miss R. L. Davis 
for the position of Assistant Entomologist in my department, the Regents 
of the University having made an appropriation of $600 a year for the 
payment of such assistant. 

Under the misapprehension that my department did not come under 
the civil service rules, I selected Miss Davis for my assistant and she 
entered upon her duties the first instant. 

My attention has since been called to Rule 35, which requires that for 
a position in the State Civil Service the person must have been a resi- 
dent of the State for at least one year previous to nomination. 

Miss Davis does not fall within this restriction. She was a resident 
of Massachusetts. After many inquiries and considerable correspond- 
ence I was unable to find anyone else who could discharge the duties 
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for which I needed an assistant for the compensation named. Miss 
Davis has for the last three years been an assistant of Professor C. H. 
Ternald, State Entomologist of Massachusetts, at Amherst. He has 
recommended her in high terms, and I have also examined her 
work in the insectory of the Hatch agricultural experiment station 
at Amherst, of which she had the charge. I regard her as well 
fitted for much of the work for which an assistant is particularly 
needed, such as the classification of the collections of the department, 
genenc and specific determinations of species, preparing and mounting 
insects, rearing and describing larva; (she has special skill in inflating 
larvte for dry preservation), working out the bibliography and synonymy 
of insects, studying out special insect attacks and replying to inquiries 
of insect attacks. During the vacations of Professor Ternald, she has 
conducted the correspondence of the office. 

The persons within the United States who are qualified to render 
such service as above, are few, and most of the available ones have 
been employed in the agricultural stations. Several of the stations 
have apparently been compelled to accept temporarily of inferior 
service. As before stated, I know of no one within our State who 
could at present meet my requirements, nor do, I believe in another 
three months search one could be found to fill them as well as Miss 
Davis. She relinquished her position with Professor TVrnald to accept 
this which I tendered her in ignorance of the rules of the civil service, 

I would therefore respectfully beg of your honorable board that you 
will find some means by which, under your rules or some modification 
thereof, my nomination of Miss Davis may be accepted, the proper 
examination be given, and that, if found (|ualified, she may be 
appointed for the position. 

The peculiar circumstances that exi?jt seem to me to warrant the 
request that I make. It would supply an earnest need and materially 
add to the efliciency of my oftice. 

Very truly yours. 

J. A. LINTNER. 

At a meeting of the Commission held November 3, 1893, the follow- 
ing resolution was adopted: 

Besolvedy That the restriction imposed by Rule 35 in regard to resi- 
dence shall not apply to the position of Assistant State Ento- 
mologist. 
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New York State Fobest Commission, j 
Albany, November 20, 1893. J 

Clarence B. Angle, Esq., Secretary Civil Service Commission^ 
Albany, N. Y. : 

Dear Sir. — At a meeting of the Civil Service Commission held on 
January 27, 1887, the warden and foresters (officers in this department) 
were classified. For some reason the assistant warden was not 
included. I presume it was an oversight. 1 he duties of the assistant 
are the same as those performed by the warden. The title of the 
office was changed by the Forest Commission Law, chapter 332, Laws 
of 1893, from warden and assistant warden to superintendent and 
aggistant superintendent. 

If you will kindly call the attention of the commissioners to the 
above, so that the assistant superintendent may take the required civil 
service examination, you will oblige. 

Yours respectfully. 

C. O. McCREEDY, 

Secretary, 

At a meeting of the Commission held December 7, 1893, it was 

Resolved, That the positions of superintendent and assistant superin- 
tendent in the Department of the State Forest Commission, be included 
in Schedule D of the JState classification. (Approved by the Governor 
December 21, 1893.) 



Office or Factory Inspector, j 
Albany, November 23, 1893. J 

Civil Service Commission, Albany, K, Y, : 

Gentlemen. — I beg leave respectfully to request an examination, 
by your honorable Commission, of persons to fill two positions of 
expert examiners for this department. The duties of these positions 
will be such as can only be performed by those who have had experi 
ence in the practical work of factory inspection as it relates to the 
employment of people in factories and the regulations of such institu- 
tions under the provisions of the Factory Law, which are numerous 
and somewhat complicated. In my judgment, these positions can only 
be filled by persons who have had practical experience in this direction, 
9 
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and one of the positions should l?e filled by a woman who has a 
thorough knowledge of the details of the law as it relates to the em- 
ployment of women and children. The other, of course, should be 
filled by a man similarly qualified in the knowledge of guarding 
machinery and other matters applying to the employment of factory 
and workshop operatives generally. 

I would also request an examination for a chief clerk for the New 
York subofliice of this department. It is undoubtedly known to you 
that about thirty-three per cent of the work of this department is in 
New York city, Brooklyn and vicinity, and the duties of the person 
who will qualify to fill such position are such as require a full knowledge 
of the law aid conditions existing in the factories of that locality, 
especially as it relates to the so-called " sweating district," The work 
is also of a confidential nature which requires tact and discretion to 
properly perform. 

Please notify me when you are ready to hold these examinations. 

Very truly yours. 

JAMES CONNOLLY, 

Factory Inspector, 

At a meeting of the Commission held December 26, 1893, it was 

JResolved^ That the position of expert examiner in the subofiice of 
tke factory inspector in New York, and the position of expert examiner 
of machinery in the Albany ofiSce, be included in Schedule C, provided 
that appointments to said positions shall be in the line of promotion of 
such persons as have filled the ofiSce of deputy factory inspector. 

Resolvedy That the resolution adopted under date of August 22, 1888, 
be amended so as to read as follows: 

Reaolvedy That two private secretaries in the office of the factory 
inspector be and hereby are included in Schedule C of the State daaoi- 
fioation. (Approved by the Governor December 29, 1893.) 



BoABD OF Railroad Comhissionsbs, ) 
Albany, December 9, 1893. f 

To the Civil Service Commission of the State of New York : 

We would respectfully call your attention to a position to be filled 
in our office of storekeeper, confidential clerk and assistant proofreader. 
The duties of this office are very largely such as require the incumbent 
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to Handle, purchase and provide property and stores for this office of 

value, and he is in a position to save large amounts provided he is a 

careful and judicious man. For this reason and for the further reason 

that his duties are very largely of a confidential nature, we would 

respectfully ask that this po>ition be exempted from the civil service 

rules. 

Very respectfully. 

MICHAEL RICKARD. 

At a meeting of the New York Civil Service Commission held 
December 9, 1893, the following resolutions were adopted: 

Whbreas, It appears by the statements made by the Railroad Com- 
missioners that the position of accountant in their office is one in which 
the duties are of a confidential nature, and that the duties of the con- 
fidential clerk and storekeeper are very laigely such as require the 
incumbent to handle, purchase and provide property and valuable stores 
for the office, and that he is in the position to save large amounts pro- 
vided he is a careful and judicious man; this Commission being satis- 
fied that said positions are such as should be subjected to non-competi- 
tive examinations, be it 

Mesolved^ that the position of accountant in the office of the Rail- 
road Commission, be and hereby is included in Schedule C of the State 
classification. 

Resolved, That the position of confidential clerk and storekeeper in 
the office of the Railroad Commission, be and hereby is included in 
Schedule C of the State classification. (Approved by the Gk)vernor 
December 11, 1893.) 

Office of the Statutory Revision Commission, ) 
Albany, Deeember 9, 1893. S 

To the Nev) York State Civil Service Commission: 

Gentlemen. — We respectfully submit to your consideration the pro- 
position that the employment of law clerks by the Commissioners of 
Statutory Revii^ion be made exempt from civil service examinations for 
the following reasons: 

(1.) We think such employment does not come within the spirit or 
letter of the civil service law, but as some difference of opinion 
exists on that point, for the purposes of removing all doubt and of 
extra caution, no harm can be done by a classification of such employes 
under the rules of your Commission. 
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(2.) All such employes as required by us to be admitted attorneys, 
and they may be so designated in your classification. It would there- 
fore seem to be superfluous to require of them a non-competitive exam- 
ination as they must have already passed their bar examinations. 

(3.) The position is one of peculiar trust and confidence. It has 
become a very general practice for persons desiring legislation to 
submit their propositions first to the Commissioners of Statutory 
Revision, for approval, and such approval has had considerable weight 
with the Legislature. We often assign our law clerks to appear 
before legislative committees to explain the changes proposed by our 
revisions, and the general nature thereof. It is absolutely necessary 
to the integrity and good name of our office, that none of our clerks 
should accept retainers from outsiders to make arguments before 
legislative committees, or otherwise lobby for pay in favor of any 
legislation. The reasons for this course on our part are obvious, and 
the temptations also. We must have men in whose integrity we have 
the utmost confidence, regardless of their ability. 

Very respectfully submitted. 

C. A. COLLIN, 
Secretary of Commissioners of Statutory Revision. 

At a meeting of the Commission, held December 9, 1893, it was 
Resolved, That the position of law clerk in the office of the Commis- 
sioners of Statutory Revision, be and hereby is included in Schedule A 
of the State classification. (Approved by the Governor December 
11, 1893.) 

, Ofpicb of the Railroad Commission, ) 

Albany, December 26, 1893. ) 

To the Honorable Civil Service Commission : 

' Gentlemen. — We hereby request your honorable board to place 
the position of Inspector to the Board of Railroad Commissioners on 
the non-competitive list, where we supposed it had been, until the last 
few weeks. 

The Railroad Law requires that he shall be a civil engineer and shall 
make inspections of railroads and other matters relating thereto, as 
directed by the board, and report to it. The present inspector was 
appointed in July, 1882, succeeding Thomas W. Spencer, who had 
served in that position since the creation of the board and without ever 
having been compelled to submit to any civil service examination. 
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The inspector inspects the various railroads of the State annually; 
this requires his traveling over each of the roads examining their road- 
beds and all other 8tr4ictures, and upon his report as to needed repairs 
in various respects, the hoard acts, relying in most cases, wholly on 
such report. On the judgment and the report of the inspector, there- 
fore, large expenditures may be required of the roads. 

It will be seen from this that we must have « man we know and have 
confidence in, and one whom we believe to be thoroughly honest and 
capable, and we should not be compelled to select an inspector from an 
arbitrary list presented to us by your board. The reputation and good 
name of the Commission are largely in his hands, and the position is 
wholly a confidential one. 

We, therefore, ask that such position be put on the non-competitive 
list, and we do so, not because the inspector or the board have any 
desire to evade any proper examination as to his qualifications for the 
place, but solely because we desire to have the selection of the person 
in our control. We trust that you will see the propriety of such action 
on your part, and will at your earliest convenience grant our request. 

Very respectfully. 

SAMUEL A. BEARDSLEY, 

Chairman, 

At a meeting of the Commission held December 26, 1893, it was 

Hesolvedy That subject to the approval of the Governor, the request 
of the Railroad Commission, under date of December 26, 1893, that the 
office of inspector in that department be transferred from Schedule B 
to Schedule C be granted; the Commission being satisfied upon exam- 
ination of the case that such change is a proper one to be made. 
(Approved by the Governor December 29, 1893.) 



Office of thb State Enoinseb and Surveyor, ) 
Albany, April 12, 1893. ) 

The Honorable the Civil Service Commission: 

Gentlemen. — I have the honor to request that the present classifi- 
cation by which employes of this department ranking as assistant engi- 
neers are now placed in Schedule B, Class 4, Subdivision 3, second grade, 
be so changed that they be placed in Schedule C, Class 4, Subdivision 1. 
Yours respectfully. 

M. SCHENCK, 

State Engineer and Surveyor. 
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Office op Statb Enginbbb and Surveyor, ) 
Albany, April 12, 1898. f 

To the Honorable Board of Civil Service Commissioners : 

Gbntlbhbn. — Referring to my application of this date for a change 
of classification of assistant engineers in this department, I would say 
that the laws passed during the present session of the Legislature have 
authorized the prosecution, during the ensuing summer and winter of 
so much work, that it will be necessary for this department, very 
shortly, to make a few appointments, to the rank of assistant engineer. 
The duties required of these gentlemen will be the responsible charge 
of field work, preparation of plans, for new work to be designed, super- 
vision of work under contract and the making, subject to approval by 
the resident and division engineers, of monthly and final estimates, of 
payments to be made to contractors. One of the gentlemen to be 
appointed must possess peculiar qualifications for, and practice in, the 
determination of boundary lines, between the several counties and 
towns of the State. While I realize the value of your Commission, in 
determining the educational, mental and other professional capacity of 
men to be appointed to the more subordinate positions of rod men and 
levelers, and am fully convinced that through its agency, we have in 
the past secured valuable and efiicient young men, the positions now 
referred to require a larger scope of selection than is possible under the 
present rules. 

An assistant engineer in '<9r4er to be of proper value to the depart* 
ment and to the State, must be a man of engineering experience and 
capacity. While it has been of great advantage to this department to 
have its subordinate ranks, heretofore spoken of, filled up by bright 
young college graduates, gentlemen in this category are, as you will 
readily see, no matter how bright their mental attribute or with what 
success they have passed through their collegiate course entirely unfit 
for the position referred to. 

The records of your office will show that the class of men, from whom 
I wish to make a selection to this position, will not make application to 
your Commission for examination. They should be men of middle age, 
having had some years of experience in their profession and most of the 
capable engineers of this description in our State, who would adorn our 
service, have become so rusty in the technical rules and mathematical 
formulae with which, at the time of their graduation from college, they 
were perfectly familiar, as to dislike to undergo the class of examina- 
tions that has heretofore been prevalent with you. 
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By an examination of the list of eligible candidates to this position 
now existing in your 'office, you will see that it contains the names of 
none bat young college graduates, possessed to a large degree of intel- 
lectual alertness, but actually devoid of 'that practical experience which 
is necessary to the position referred to. Although I have been 
since the holding of the last examination, extremely desirous of 
appointing one or more assistant engineers, I have been ^entirely 
unable to do so knowing that none of the names upon the list were 
those of gentlemen fitted to the position. 

It is true that the difficulty arising m connection with the placing of 
the names of these inexperienced men on the eligible list might be 
avoided by the making of a certain number of years' actual experience 
in responsible charge of work, a condition prerequisite to success in 
the examination, but the other fact remains that even if this were done^ 
the experience of the past leads me to believe, for the reasons above 
stated, that men possessing the necessary qualifications would not 
apply to your board for examination. 

The difficulty which now confronts me has not until within the last 
year presented itself, for the reason that this department has been able 
to fill its higher ranks by promotion of those entering the subordinate 
ones from a civil service examination and acquiring the necessary expe- 
Hence in the actual work of this department. Unfortunately, howevei^ 
for the past two or three years the Legislature has decreased the 
amount of work devolving upon this department, and most of our good 
engiiieers have left the service of the State for other employment so 
that I do not now feel that we have a single subordinate employe whom 
I o«ght to promote to this position^ 

Hoping that you will appreciate the force of what I 'have said and 
ttsoriog yon that my desire in making this application is not to weaken 
but rather to perfect the civil service system as applied to this depart* 
ment, 

I am, very respectfully yours. 

M. SCHENCK, 

State Engineer and Surveyor. 

At a meeting of the Commission held April 18, 1898, it was 

Resolved^ That the secretary be instructed to reply to the communi- 
cation of the State Engineer and Surveyor that this Commission is 
anxious to co-operate with him in improving the efficiency of the ser- 
vice, and to that end will welcome any suggestions he has to make in 
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regard to the character of the examinations, and the length of the prac- 
tical service required as a qualification for entering upon such examin- 
ations, by applicants for the position of assistant engineer, but that 
this Commission can not consider any proposition changing the position 
from the competitive to the non- competitive schedule. 

Mule 35 amended. 
At a meeting of the Commission held June 9, 1893, it was 

Resolved, That the minimum age for positions in Schedule B of 
the State classification shall be twenty- one years and the maximum 
age fifty years at the time of application; except that for the positions 
of messenger, stenographer and typewriter, the minimum age shall be 
eighteen years; for junior clerks, the minimum age shall be seventeen 
years and the maximum age twenty -one years; for pages the minimum 
age shall be ten years and the maximum age seventeen years; for 
examiners in the department of the Regents of the University there 
shall be no maximum limit. 



Office of tub State Treasuree ) 
Albany, September T, 1892. j 

To the JSbnorable the Civil Service Commissioners of the State <y 
iVew York, Albany, N. Y.: 

Gentlemen. — I have the honor to inform you that the constant 
growth of business in this department necessitates an increase in the 
present clerical ferce, and I desire to appoint an additional clerk, known 
as assistant cashier. It is essential that the appointee be a man 
of more than ordinary business ability, and that he be entirely trust- 
worthy and competent to assume the duties of cashier. The position 
ef cashier in this ofiice is classified in Schedule A, and as the duties of 
assistant cashier would naturally be similar to that of the cashier, it 
would seem but just that the appointing ofiicer should have the power 
of selection for said position. The position of messenger in this ofiice 
recently became vacant by the death of Mr. Swann. In view of the 
fact that the position of messenger in the office of the Attorney- 
General, Comptroller, Superintendent of State Prisons, Clerk of the 
Court of Appeals and Secretary of State are exempt from com- 
petitive examinations, and also that the messenger in this depart- 
ment does much clerical work, including writing, computing, 
has charge of the filing of many important papers, which must 
be permanently accessible, and is at all times liable to be called 
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upon to assist in the various duties of the department, I think it 
but just that the rules should be so amended as to grant to this 
department the same exemption which has been accorded to other 
departments. Aside from these considerations, which distinguish his 
place from that of messenger in the ordinary sense, he must be trusted 
with the mail in which we constantly receive money, besides postal 
orders and registered letters, for which he is authorized to receipt, and 
often takes large sums of money to and from the banks. 

There is, as seems to me, a sufficient degree of trust necessarily 
imposed upon him to make it desirable that he should be selected, sub- 
ject to the approval of your board by the official who is obliged to thus 
trust him. 

I have no desire to evade any provision of the Civil Service Law, now 
well established and fully recognized as a part of our public service; 
and I seek to act in harmony with that provision which provides for a 
non-competitive examination of a candidate in whose integrity and 
honesty I have confidence and peraonal knowledge; and therefore 
respectfully request that you submit to the Governor for his approval, 
such a rule as shall provide that the positions of assistant cashier and 
messenger in this department be exempt from competitive examination. 

Very respectfully yours. 

ELLIOT DANFORTH, 

TVeasurer. 

At a meeting of the Commission, held September 21, 1892, it was 

JResolvedy That the following resolution be recommended to the 
Governor for approval : 

JResolved, That the position of messenger in the office of the State 
Treasurer, be and hereby is classified in Schedule C of the State class!* 
fication. (Approved by the Governor January 13, 1893.) 

The Chief Examiner was instructed to communicate ydth State 
Treasurer Danforth, and inform him that the Commission is not satisfied 
from the information it now possesses, that the position of assistant 
cashier in his department can not satisfactorily be filled by a com- 
petitive test. 

10 
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1. Obganization of Commission^ Examining Boasds, Etc. 

3. LiiSTS OF Appointmbnts. 

3. LiisTs OF Deaths and Pbomotions in^ and Rbmovals and 
Resignations from, the Public SESYicBy Rbpobtbd sinob 

THB LAST AnNUAI. RbPOBT. 
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Organizations of the New York Civil Service Commission 
and the several boards of examiners appointed by and acting 
under it. 

Nbw Yobk Civil Sbbvice Commission. 

Commissionera. — E. Prentiss Bailey, XJtica ; Willard D. McKlnstry, 
Watertown; DeForest Van Vleet, Ithaca. 

^ Officersy etc. — President, E. Prentiss Bailey; chief examiner, Thomas 
Carmody; Secretary, Clarence B. Angle; Clerk, John C. Birdseye. 

General office in Capitol, Albany. 

Boards of Examinees. 

Albany y General Board at, for Clerical positions, — Mel vil Dewey, 
chairman; Charles W. Cole, P. H. McQuade, Willis E. Merriman, C. 
Mortimer Odell. 

Auburn, — John D. 1*eller, chairman; Orlando Lewis, Joseph P. 
Creveling, M. D. 

Auburn Prison, — Conant Sawyer, M. D., chairman; Orlando Lewis, 
Henry D. Brewster. 

JBatavia. — John H. Ward, chairman; Carlos A. Hulls, Horace H. 
Hatchins, M. D. 

JScUavia, Institution for the Blind at. — D. J, Bissell, chairman; 
J. B. Whitman, Cornelia Phelan. 

JBinffhamtony State Hospital at, — Charles C. Eastman, M. D., chair- 
man; Edwin Evans, Jennie Wilbur. 

JBroohlyny Courts in, — Sidney Williams, chairman; John I. Devenny, 
Peter F. Lynan, 'secretary. 

Buffalo. — Henry A. Richmond, chairman; Robert C. Rogers, A. C, 
Richardson. 
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Buffalo^ State Hospital at — ArAur W. Hurd, M. D., chairman; 
Herman Matzinger^ M. D., Percy Bryant, M. D. 

Clinton Prison, — James Moon, chairman; Julius B. Ransom, M. D., 
John P. Nash. 

JElmira, — James R. Monks, chairman; Parley Coburn, Casper S, 
Decker. 

Elmira Reformatory. — James C. Van Etten, chairman ; Osoar 
Hoppe, Henry F. Bush. 

JEngineering positions, — Horace Andrews, chairman ; John J. 
O'Hara, T. W. Wright. 

Health Officers, Local — Lansing B. Winne, M.D., chairman; Julius 
B. Southworth, M. D., George C. Lempe, M. D. 

Hospitals^ State General Boards for positions in. — Samuel B. Ward, 
M. D. Chairman; Albert Van Deveer, M. D., Charles F. Jones, M. D., 
Charkson C. Schuyler, M. D. ^ 

Hudson, House of Refuge at. — Albert Hoysradt, chairman, Crawford 
£. Fntts, M. D., Samuel R. Rainey, secretary. 

Lau) Clerks. — Matthew Hale, chairman; Edwin Countryman. 

Matteawan, Asylum for Insane Criminals at. — J. Elrin Courtney, 
l/L D., chairman; Robert B. Lamb, M. D., James F. Howell, secretary. 

MiddUtovm State Hospital at. — George Allen, M. D., obainiian; 
John Cochren, C. Spencer Kinney, M. D., secretary. 

Newark, Custodial Asylum for Woman at. — Silas S, Pierson, chair* 
man; Gertrude E. Winspear, M. D., M. Alice Brownell, M. D., secretary. 

New York City, Courts in. — William H. Amouic, chairman; Jacob 
F. Miller, Charles A. Davison, John R. MacArthur, William C. 
Reddy, secretary. 

NefVQ York City, excise positions in. — S. Hastings Grant, chairman; 
Charles B. Stover, Walter D. Edmunds, secretary. 

Ogdensburg, St. Zatorence Hospital at. — J. Montgomery Mosher, 
M. D., chairman; William C. Hall. 

Poughkeepsie, tludson River State Hospital at. — Charles H. Lan^- 
don, M. D., chairman; D. Porter Lord, Caroline S. Pease, M. D. 

Rochester, State Hospital at. — Ezra B. Potter, M. D., chairman; 
Robert M. Elliot, M. D., Eveline P. Ballintine, M. D., secretory. 
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JRocheateTy State Industrial School at. — Franklin H. Briggs, chair- 
man; Edwin Foster, Margaret Craig. 

Sing Sing Prison, — Albert Babcock, chairman; Jared Sandford, 
James Connaughton. 

Syracuse. — Louis L. Waters; Charles W. Bardeen. 

Syracuse, Asylum for Feehle-Minded Children at. — John L. Bar- 
nett, chairman; William G. Hall; Alvin E. Wood. 

Uticay State Hospital at. — William Mabon, M. D., chairman; John 
R. Jones; Emma Barker. 

WiUardy State Hospital at. — Morris J. Gilbert; Henry E. Frost, 
M. D., secretary. 

WaierUyion. — Gary M. Jones, John Conboy. 
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SCHEDULE C. 
Health Officers. 



NAME. City. 


County. 


John S. Wilson, M. D Poughkeepsie 

William J. Schuyler, M. D Utica 


Dutchess. 
Oneida. 



NAME. 


Village. 


County. 


G. Tallmadge Brown, M. D 


Margaretville 

Rosendale 


Delaware. 


TTfl^^vfly n, F'^fttor M D 


Ulster. 


Spencer L. Dawes, M. D 


Saugerties 


Ulster. 


Lemon Thomson, Jr., M. D 


Glens Falls .• 


Warren. 



NAME. 


Town. 


County. 


Smith W. Reed, M. D 


Middletown 

Carlton 

Marlborough 

Rosendale 


Delaware. 


Edward Whittier, M. D 


Orlf^fttiB. 


A . Palmer, M. n 


Ulster. 


Pfttripk HayHftTi, >f . D 


Ulster 


Lemon Thomson. Jr. , M. D 


Queensbury 

Wmiamson 


Warren, 


R. 8. Carr, M. D 


Wayne. 
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LIST OF REMOVALS AND RESIGNATIONS. 

Attendants, Nurses, Etc., in the Spate Hospitals and Similab 

Institutions. 

Custodial ASylum for Women, Newark 26 

Elmira Reformator}' 79 

Hospital, State, Binghamton 80 

Hospital, State, Buffalo 36 

Hospital, State, Matteawan 18 

Hospital, StJ^te, Middletown 62 

Hospital, St Lawrence State, Ogdensburg 51 

Hospital, Hudson River State, Poughkeepsie 162 

Hospital, State, Rochester 19 

Hospital, State, Utica 52 

Hospital, Sute, Willard 146 

Institution for Feeble-Minded Children, Syracuse 25 

ToUl 746 
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Appendix D 



1. Amendments to City Regulations, 

2. Kepobts from Mayors of Cities. 

3. City Regulations Appboved 1898. 
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AMENDMENTS TO CITY REGULATIONS. 



Mayor's Opfick, 
Bbookltn, N. T., April 17, 1893. 



I, David A. Boody, Mayor of the City of Brooklyn, do hereby, in 
pursuance of the provisions of chapter 354 of the Laws of the State of 
New York of 1883, and of the acts amendatory and supplementary 
thereof, hereby prescribe and make the following amendments of the 
civil service regulations of the city of Brooklyn, the same to take effect 
upon their approval by the Civil Service Commission of the State. 

Appendix B. 
Positions in Schedule A. 

Under the heading ^' Department of Finance," strike out the word 
" Searchers." 

Under the heading " Police Courts,'* strike out the words " ai\d the 
stenographer." 

Under the heading " Department of Fire," strike out the words 
" inspectors," '^assistant inspector," "bell ringers." 

Under the heading " Department of City Works," under subheading 
^'Bureau of Extension and Distribution," strike out the word 
** valvemen." 

Under subheading " Bureau of Water Rates," strike out the words 
" tickler clerk." 

Under subheading " Engineers' Bureau," stiike out the words *^ assist- 
ant engineers," "first assistant engineers and consulting engineers." 

Under the heading " Department of Arrears," strike out the figure 
and words " 1 tickler clerk." 

Appendix C. 
Positions in Schedule B, 

Under the heading " Department of Finance," ufter the word " mes- 
senger " insert the word " searchers." 

Under the heading " First District Police Court," after the figure 
and word " 1 interpreter " insert the word " stenographers." 
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' Under the heading " Second District Police Court," after the figure 
and word " 1 interpreter " insert the word " stenographers." 

Under the heading " Third District Polico Court," after the figure 
and word " 1 interpreter " insert the word " stenographers." 

Under the heading " Police Court (City Hall)," after the words 
" clerks, except chief clerk " insert the word '* stenographers." 

Between the heading " Police Court (City Hall) " and the heading 
" Department of Health," insert the following headings and positions: 
" Police Court," Cor. Vanderbilt and Myrtle Aves., " clerks, except 
chief clerk," " interpreters," " stenographers." 

" Police Court, Cor. Ewen and Powers sts," "clerks, except chief 
clerk," " interpreters," " stenographers." 

Undier the heading " Department <?f Fire," before the figure and 
word " 2 surgeons," in3^rt the word^ " inspector," " assistant inspector." 

After the word " firemen " insert the word " bellringers." 

Under the heading " Department of Arrears," after the word " clerks " 
insert the words " tickler clerk." 

Under the heading "Department of City Works," subheading 
"Engineers* Bureau," before the word "clerks" insert the words 
" Third Assistant Civil Engineers." 

Appendix B. i 

Positions in SchsdtUe A, 
Under the heading " Department of City Works," subheading 
"Engineers' Bureau," before the words "Chief Clerk," insert the 
words and figures "Principal Assistimt Engineer, 3 First Assistant 
Engineers, 6 Second Assistant Engineers." 

Appendix E. 

Classification of positions in schedule B for the purposes of examina- 
tion. 

Immediately after the subheading " 1. Clerical Bookkeeper and like 
positions," insert the following: 

" Grade Sub. A. — All employes in the various departments who per- 
form clerical services of any description and who receive a salary, 
whether now paid by the day, week or month, at the rate of not less 
than $500 and up to. $1,000 per annum. 

Respectfully submitted. 

DAVID A. BOODY, 

Mayor. 
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STATE OF NEW YORK: 

Office of the New York Civil Service Commission, \ 
Albany, N. Y., April 28, 1893. \ 

The foregoing amendments to the civil service regulations of the 
city of Brooklyn, having been duly examined, are hereby approved by 
the New York Civil Service Commission. 

CLARENCE B. ANGLE, 

Secretary. 



Office of Civil Service Commission, ) 
Albany, March 20, 1893. > 

Hon. James H. Manning, Mayor, Albany, N. Y, : 

Dear Sir. — I have the honor to inform you that at a meeting of 
the New York Civil Serviofe Commission, held March seventeenth, 
instant, the following amendments to the civil service regulations for 
the city of Albany submitted by you were approved: 

Printed regulation L — First. Strike out "police commissioners, 
school commissioners.'' 

Printed regulation I. — Third. Insert " school commissioners, police 
commissioners, water commissioners." 

Printed regulation I. — Third. 3: Strike out " water commissioners." 

Printed regulation IV. — Schedule B. Fifth. Insert " inspectors of 
sewers, inspectors of paving." Sixth, Strike out "hosemen, ladder- 
men." Eighth. Strike out "rouudsmen, station-house keepers." 
Eleventh. Insert " Health Department," " secretary, clerk, inspectors." 
JTiirteenth. Strike out "coal passers, caulkers, tappers, watchmen." 
Fourteenth. Strike out " bellringers," "commissioners of deeds." 

Printed regulation IV. — Schedule C. 1. Strike out "district physi- 
cians, surgeon of the police department, veterinary surgeon of the fire 
department," and insert " commissioners of deeds." 

Printed regulation IV. — Schedule D. Third. Insert " coal passers, 
caulkers, watchmen, tappers." Fourth. Insert "fire department, hose- 
men, laddermen." 

Printed regulation VIII is amended so as to read as follows: 

** For the purpose of ascertaining the qualifications of persons seeking 
or named for positions in the departments and offices of the municipal 
government, to which these regulations apply, there shall be a board 
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of examiners which shall be composed of three citizens of Albany 
designated by the mayor, and not more than two of whom shall belong 
to the same political party. The mayor may at any time substitute 
another citizen in the place of any one so designated by filing with the 
city clerk a written notification of such change, and will detail or 
employ a clerk who shall act as the secretary of the examining board. 
It shall be the duty of such board of examiners to conduct all examina- 
tions called for under these regulations, to ascertain the fitness of 
candidates for the service of the city, in respect to character, knowl- 
edge and ability for the branch of the service into which they seek to 
enter, and to estimate and determine the relative excellence or standing 
of the persons examined, and to certify the same in such manner and 
form as may be prescribed. The secretary of the board shall keep the 
minutes of their proceedings and all necessary records of applicants, 
their examinations and standings, and a complete record of all persons 
employed in the several departments to which these rules apply, and 
of all appointments, promotions, dismissals, resignations, and changes 
of any sort therein. When not in attendance upon the examining 
board, the secretary will act under the direction of the mayor." 

By the commission. 

•CLARENCE B. ANGLE, 

Secretary. 

Mayor's Opficf, (^ 

Brooklyn, N. Y., December 22, 1893. J 

I, David A. Boody, Mayor of the city of Brooklyn, do hereby, in 
pursuance of the provisions of chapter 364 of the laws of the State of 
New York, of 1883, and of the acts amendatory and supplementary 
thereof prescribe and make the following amendments of the civil ser- 
vice regulations of the city of Brooklyn, the same to take efPect after 
their approval by the Civil Service Commission of the State. 

Regulation 4. 
Strike out the entire first clause of this regulation, down to the 
words: "The mayor may at any time," and insert in place thereof the 
following: "For the purpose of conducting the inquiries and making 
the examinations mentioned in section eight of the said law so amended 
the mayor shall employ seven suitable persons, citizens of Brookl}Ti, 
who shall constitute the Civil Service Commission of Brooklyn, ( herein- 
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after for brevity also called * the Commission'), and each member of 
which shall be known as a Civil Service Commissioner of Brooklyn. 
Not more than four of the commissioners shall belong to the same 
political party, and no one of them shall be otherwise in the employ of 
the city. Each commissioner shall before entering upon the discharge 
of his duties, take and file with the city clerk an oath, in the general 
form prescribed for other city officers^" 

DAVID A. BOODY, 

Mayor, 



Albany, December 26, 1893. 

The foregoing amendment to the civil service regulations of the 
city of Jtirooklyn, having been duly examined, is hereby approved by 
the New York Civil Service Commission. 

[Attest.] CLARENCE B. A^QLE, 

Secretary. 



REPORTS FROM MAYORS OF CITIES. 

On June 19, 1893, the following communication was addressed to the 
mayors of the cities of the State. 

Sib. — The Civil Service Act makes it the duty of this Commission to 
eet forth in its annual report the character and practical effects of all 
civil service examinations. in cities, together with its views as to the 
improvement and extension of the same. 

In order that the Commission in its forthcoming annual report may 
be able to discharge this duty &o far as your city is concerned, it is 
necessary that you furnish this Commission immediately the informa- 
tion called for by the enclosed blank fonn. 

I transmit under separate cover a copy of the civil service statutes 
and rules, and respectfully invite your attention to section eight of the 
statutes on page 52. 

Any communication you may desire to address to the Commission 
for information or advice, will receive prompt attention. 

Yours very respectfully. 

Albany. 

Hon. James H. Manning, mayor, under date of July fii-st, reports as 
follows : " The whole number of persons in the classified service of the 
city, 660. The whole number of persons examined by competitive 
examination, 178. By non-competitive examination, 28. Number of 
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persons entered upon eligible lists. 71. The number who have passed 
non-competitive examinations, 26. 

" Number of appointments to competitive positions, 38. To non-com- 
petitive positions, 26. One removal and three promotions made. 
Number who entered examinations, 206. Their average age, 31 years. 
An increase of 22 in the number of persons employed in the civil ser- 
vice of the city. The application of the Civil Service Law under 
Albany's amended rules and regulations, appears to give entire satis- 
faction." 

Amsterdam. 

Hon. Charles S. Ni$bet, mayor, under date of October twenty-fourth, 
reports as follows: " The whole number of persons in the alassified service 
of the city is 1 2. The number of persons who have passed competitive 
examinations, 27. The number who have passed non- competitive 
examinations, 4. The number of appointments to competitive positions, 
10. 1 o non-competitive positions, 2. The number of persons who 
entered the examinations, 38. Their average age, 40 ypars. The 
number of laborers in the service of the city, 20. 

" My opinion upon the effect of the application of the Civil Service 
Law to appointments and promotions, as to the character and efficiency 
of the persons appointed, since it is asked for, is, that it is a lailure." 

Auburn. 

The Civil Service Examining Board, under date of July twenty- 
fourth, re})(>rt8 as follows: 

Tlie whole number of persons in the classified service of the city, 
twenty-two. Number of persons examined (competitive) six. Qualified, 
three; disqualified, three. The number of appointments, two. The 
number of lemovals, two. Average age of candidates, 42 years. 

*• As far as our civil sen ice rules require, they, in our judgment, 
are as good as can be expected, and our service is excellent." 

Binghamton. 

Hon. George E. Greene, mayor, under date of August twenty- 
second, reports as follows: 

The whole number of persons in the classified service of the city, 
forty-nine. Number of persons examined, three (non -competitive). 
Number of ap])ointraents, three. Number of laborers in the service of 
the city, 170. 

" Consistent civil service, properly administered, is a good thing. 
Personally unacquainted with the details of work here, but will care- 
fully investigate at an early day." 
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Brooklyn. 

The secretary of the Civil Service Commission of the city of 
Brooklyn, reports as follows: 

Number of examinations held 29 

Number of competitors 2 , 095 

Number reaching eligible lists 609 

Number of competitive appointments, general 58 

Number of competitive appointments, uniformed forces 387 

Number of competitive appointments, temporary 66 

Total number of appointments from eligible lists 461 

Number of appointments, non-competitive, Schedule "A " 26 

Number of positions in Schedule "A " 232 

Number of positions in Schedule " B " 2 , 995 

Number of positions in Schedule " D," approximately 800 

During the year seventy-nine positions were transferred from 
Schedule {*A " (the non-competitive) to Schedule " B " the (competi- 
tive) schedule. 

Bdffalo. 
To the Civil Service Commission, of the State of New York: 

The Civil Service Commission of the city of Buffalo makes the fol- 
lowing report of its work for the year 1893: 

Since our last report the following number of appointments have 
been made from eligible lists prepared by the commission after open 
competitive examinations, to wit: 

Patrolmen 31 

Firemen 38 

Messenger in office, overseer of the poor (first resigned) 2 

Bookkeeper 1 

Patrol drivers 2 

Clerks 4 

Street and health inspectors 1 

Draughtsmen 2 

Water inspectors (temporary) 27 

Water inspectors (permanent) 1 

Lay sanitary inspectors 7 

Phvsicians 3 



14 
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Id addition ten appointments have been made where the appointees 
have been given qualifying examinations. 

The following examinations have been held during the same period, 
viz. : Qualifying examinations of chief clerk of the board of health (a 
promotion), of the secretary to the board of police, a clerk to the 
superintendent of police, of clerk in the bureau of streets (a promo- 
tion), of the tenement house inspector (a transfer), of a police matron 
(a promotion), of an officer or interpreter for the police court, of an 
officer or messenger for the police board, and of one person transferred 
from the position of firemen to that of patrolman. 

The following competitive examinations have been held with the 
results indicated: 

Examination for drivers held in April, 1893: 

Number of applicants 20 

Number successful 11 

Number unsuccessful 9 

Examination for street and health inspectors held in April, 1893: 

Number of applicants 36 

Number successful 29 

Number unsuccessful 7 

Examination for lay sanitary inspectors held in January, 1 893 : 

Number of applicants 20 

Number successful 10 

Number unsuccessful 1 

Examination iFor physicians held in June, 1893: 

Number of applicants 29 

Number successful 11 

Number unsuccessful , 18 

Examination for rod and axemen held in April, 1893: 

Number of applicants 44 

Number successful 24 

Number unsuccessful 20 

Examination for stenographere held December 1, 1893: 

Number of applicants 15 

Number successful .15 

Number unsuccessful O 
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Examination for clerks in the corporation counBePs office: 

Number of applicants 10 

Number successful ?? 

Number unsuccessful ; 2 

Examination for water inspectors held in April, 1893: 

Number of applicants 67 

Number successful 36 

Number unsuccessful 31 

Examination for messenger in office of overseer of^the poor, 
held in April, 1893: 

Number of applicants 2 

Number successful 2 

Number unsuccessful 

Examination for firemen held in July, 1893: 

Number of applicants 119 

Number successful 32 

Number unsuccessful 87 

Examination for linemen and groundmen held in December, 1893 : 

Number of applicants 16 

Number successful ; 13 

Number unsuccessful S 

The examination of applicants for patrolmen was begun early in 
September. Upwards of 740 men entered the examination. After the 
examination had been completed, and before any general averages had 
been figured out or ascertained, it was discovered that many frauds 
had been practiced by applicants, and others, designed to improve the 
standing and chances of favored persons. An investigation disclosed 
that the questions prepared and used on the mental examination with 
appropriate answers, were in the possession of a large number of appli- 
cants prior to the examination, and were industriously circulated by 
interested parties. The discovery necessitated prompt and vigorous 
action on the part of the Civil Service Commission. 

The Commission felt that respect for the Civil Service Law itself, as 
well as the good name of the Commission, was at stake. A judicial 
investigation before Mr. Police Justice Thomas S. King was instituted^ 
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and as a result some of the offenders were held, and now await the 
action of the grand jury. 

In addition to the criminal proceedings taken, the Commission 
declared the former examination ofP, and ordered a second and new 
examination of all applicants, which is now in progress and nearly 
completed. 

This has involved an immense amount of additional labor, but the 
Commission preferred to assume the extra labor, rather than there 
should be even the suspicion of unfairness in it^ work. In our opinion, 
no other course could have been taken. 

The Commission also took affirmative action, and debarred from 
entering the second examination some sixty-four applicants, who, the 
evidence showed, had been guilty of fraud in connection with the first 
examination. The rules authorized this course, and the facts justified 
the Commission in exercising the power as a warning against any 
repetition of the offenses committed. 

With the exceptions named, the various examinations have 
progressed smoothly. The Commission acknowledges its indebtedness 
for the services of many public spirited citizens who have assisted in 
the examinations held by the Commission from time to time. 

The unexpected labor caused by the second police examination has 
delayed to a degree some other examinations. The (•ommission, will 
soon, however, hold examinations for engineers, draughtsman, levelers, 
inspectors of paving and sewer construction, doormen, clerks, book- 
keepers and other places in the city's employ. 

We attach to our report some of the examination papers used the 
last year. 

During the past year this Commission has adopted improved tests 
for ascertaining the relative merits of applicants. The method now 
employed for the purpose of ascertaining general physical health and 
strength and agility, are more thorough and scientific. 

More importance has been attached to an applicant's previous exper- 
ience qualifying him for the position for which he applies, and a more 
satisfactorj'^ mode has been adopted for ascertaining it. 

We have also adopted an improved method of learning an applicant's 
character, and of ascertaining the true value of the vouchers and 
recommendations furnished. We have found that such vouchers are 
frequently asked and seldom refused by men occupying public places, 
when as a matter of fact their knowledge of the applicant's character 
has been very limited and their recommendations therefore, of little value. 
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Within the year last passed, however, the Commission has adopted an 
official blank, containing a series of questions to be answered by every 
one giving such a voucher, and designed to develop the extent of his 
knowledge of such character and the degree of liability to be placed 
on the recommendations ^ven. 

The Commission has also been engaged in prepaiin^ a complete 
civil list of all persons in the public service of the city of Buffalo, 
whether elected or appointed. This list will be completed before the 
beginning of a new year, and contains much valuable information. In 
it is recorded the name of every such person or employe, the position 
occupied^ the salary received, the date of his election or appointment, the 
officer or board by whom appointed, from what schedule appointed, 
with the average, if the person has passed a civil service examination, 
the date of his birth, place of birth, and former occupation, with a 
column or space for the purpose of noting any additional information. 
This list is contained in a large book, especially made for the pui*pose 
and it is designed that changes or additions shall be made to the list from 
time to time as vacancies occur by death, resignation or dismissals from 
olBce and new appointments are made to fill such vacancies. By this 
means, not only a valuable record of the entire city service is made, 
but the Conmiission is enabled at once to learn by reference to its pages 
whether any particular person is legally or illegally holding a position 
under the civil service rules. 

HARVEY W. PUTNAM, 
Secretary Civil Service Commission. 

Cohoes. 
(Mayor reports regulations not enforced.) 

Corning. 

(Regulations approved by Commission, August 31, 1893.) 

Dunkirk. 

Hon. Charles C. Parker, mayor, reports under date of July twenty 
fourth, as follows: 

it* ♦ * I don't think we would get any better officers than we now 
have if we had examining boards under the Civil Service Law. Our 
mayor and common council serve without pay; we have a volunteer 
fire department and our city officers get but small compensation for 
their services. Therefore, I am frank to say that a strict enforcement 
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of civil service rules in our city would be of no benefit to our community 
or give us any better officers than those we now have, except those 
elected by popular vote." 

Elmira. 

The civil service examining board reports, under date of October 
twenty-fifth, as follows: 

" The whole number of persons in the classified service, seventy. The 
whole number of persons subjected to competitive examination, twenty- 
three, of whom eighteen were found qualified. Number of appoint- 
ments, ten. Average age of candidates, 28 years. Total number of 
persons employed in the civil service, six more than last year." 

Gloversville. 
(No report.) 

Homellsville. 

(Regulations approved by Commission, September 7, 1893.) 

Hudson. 

(No report.) 

Ithaca. 

Walter McCormick, acting mayor, reports, under date of July 
thirty-first, that no examinations have been held or appointments made 

during the year. 

Jamestown. 
(No report.) 

Kingston. 

Hon: David Kennedy, mayor, under date of July twenty-fifth, says: 
'^I can only reply that during the term of my administration no 
changes have been made in the officers who require civil service exam- 
ination. All the heads of departments have been reappointed and no 
changes have been made, except in making a few additions to the labor 

department." 

Lockport. 

The civil service examining board reports, under date of July third, 
as follows: 

" Whole number of persons in the classified service, twenty-two. 
Whole number of persons examined, twenty-three; twenty-one com- 
petitive, two non-competitive. The number of appointments to com- 
petitive positions, nine. To non-competitive positions, two. The 
number of removals, eleven. Average age of candidates, 41 years." 
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In his second annual message, Hon. John T. Darrison, mayor, makes 
the following statement: 

" The frequent changes in a<1 ministrations bring into life and main- 
tain in existence an army of professional office-seekers. They are gen- 
erally honest, capable and loyal men, but are too numerous to be all 
served at the same time, and were it not for the kind offices of the 
Civil Service Commission, you would find many more opportunities for 
unfortunate selection from the multiplicity of applications, that would 
crowd upon us. As good municipal government is an urgent necessity 
of the present day, any system that tends to do away with the faults 
and grievances of the present is hailed with delight by us all. 

** The same rules apply now as were in force last year, except that 
the engineer corps of the fire department and commissioners of deeds 
have been dropped from Schedule C, and are no longer required to 
submit to examination. 

^' Although a large amount of work has been done by the commis- 
sioners, they present no bill for expenses. We may have more to 
say on this subject hereafter.'' 

Long Island City. 

The secretary of the Civil Service Examining Board reports under 
date of June twenty-first, as foUows: 

Whole number of persons in the classified service, fifty-two. The 
number who entered competitive examinations, fifty-four; of whom 
eight were disqualified. Whole number of appointments, twenty-four. 
Number of removals, twenty. Average age of candidates, 23 years. 



Middletown. 
Mount Vernon. 



(No regulations.) 

(No regulations.) 

Newburgh. 

Hon. Charles J. Lawson, under date of June twenty-six, reports as 
follows: 

" The Civil Service Act is practically operative, only in the matter of 
police appointments. In this branch of the municipal service the law 
enables us to secure better men than formerly, and it relieves the 
appointing officer of much of the annoyance occasioned by the numer- 
ous applications of incompetent 'politicians seeking for office, and for 
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this reason I am in favor of the improvement of the service and its 
extension. 

" During 1892, there was but one examination of applicants for 
appointment on the police force. During the present year there has 
been one examination of applicants for appointment in the police force; 
eight men passed above the required minimum and were placed on the 
eligible list of candidates, seven of these received a common school 
education and one private school education." 

New York. 

The secretary of the Civil Service Supervisory Board under dale of 
December 1, 1893, reports as follows: 

1. The whole number of persons in the classified service of the 

city 7 ,625 

2. The whole number of persons examined during the eleven 

months ending December 1, 1893 1 , 726 

(a) By competitive examination 1,412 

{b) By non-competitive examination 314 

3. The number of persons who have passed competitive exam- 

inations, and have been entered upon eligible lists: 

(0) In 1892 1 ,682 

(b) In 1893 (to December first) 1 ,241 

4. The number of persons who have passed in non-competitive 

examinations (of whom 270 were attendants on the insane, 
non-competitive under the rule) , 314 

5. The number of appointments: 

{a) To competitive positions 420 

{b) To non competitive positions 270 

The number of removals made (131 being attendants in 

department charities and correction) 150 

The number of promotions made 81 

6. The number of persons who have entered examinations. . . 1,726 

Their average age 38 years. 

Their education, how obtained: 

(1) Common school 826 

(2) Private 91 

(3) Academic 60 

(4) Collegiate 124 
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7. The number of those discharged during or at the end of the 

probationary period 1 

8. The number of laborers in the service of the city not classi- 

fied under civil service rules 3 , 309 

9. Any increase or diminution of the number of persons employed in 

the civil service of this city, no appreciable difference. 

Niagara Falls. 
(No regulations.) 

Ogdensburg. 

Hon. £dgar A. Kewell, mayor, under date of July thirty-flrst, 
reports as follows : 

" The only officers in our city under the Civil Service Act are our 
police (six in number). The act is satisfactory to us, and no changes 
have been made in the police department for four years." 



(No regulations.) 
(No regulations.) 



Oswego. 
Olean. 



Poughkeepsie. 

The civil service examining board reports, under date of July 
twenty-fourth : 

The whole number of persons in the classified service, 26. The 
namber who entered competitive examinations, 9. The number of 
appointments to competitive positions, 5. Average age of candidates, 
32 years. 

Rochester. 

Civil service examining board, under date of June sixth, reports: 
Whole number of persons in the classified service, 460. Number of 
persons examined, 236. Number who entered competitive examina- 
nationtf and found qualified, 173. Number disqualified, 63. Number 
who passed non-competitive examinations, 8. Number of appointments 
to competitive positions, 39. To non-competitive positions, 3. Num- 
ber of removals, 13. Number of promotions, 8. Average age of 
candidates, 33 years. 

Rome. 

Regulations approved November 3, 1893. 
15 
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Schenectady. 

Hon. Jacob W. Clute, mayor, under date of July first, reports as 
follows: ' 

Number of persons in the classified service, 33. Number examined 
by competitive examination, 47. Number of appointments to competi- 
tive positions, 1 7. Average age of candidates, 40 years. 

" My opinion, upon the effect of the application of the civil service 
law to appointments and promotions as to the character and efiiciency 
of the persons appointed, is that it is favorable.'^ 

Syracuse. 

The civil service examining board, under date of June thirtieth, 
reports as follows: 

Number of persons in the classified service, 109. Number who 
entered competitive examinations, 45. Number disqualified, 2. Num- 
ber of appointments to competitive positions, 12. Number of removab, 
2. Number of promotions, 1. Aaverage age of candidates, 31 years 

Troy. 

The civil service examining board, under date of July first, reports 
as follows: 

Number of persons in the classified service, 171. Number who 
entered competitive examinations, 320. Disqualified, 81. Number of 
appointments to competitive positions, 246. Average age of candi- 
dates, 35 years. 

Utica. 

The civil service examining board, under date of July first, reports 
as follows: 

Number of persons in the classified service, 70. Number who 
entered competitive examinations, none. 

Number who entered non-competitive examinations, 33. 

Number of appointments to non-competitive positions^ 8. 

To competitive positions, none. 

Number of removals, 2. Average age of all candidates, 27 years. 

Watertown. 
(Regulations approved October 13, 1893.) 
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Yonkers. 

Hon. James H. Weller, under date of July twenty -sixth, reports as 
follows: " The applicants for examination who come before our board are 
principally men desiring positions on the police force. We have 214 
in the classified service of the city, but few of them have been obliged 
to come before the board tor examination. The whole number of per- 
sons examined in the year 1892 were fourteen by competitive examina- 
tion, nine of whom passed a successful examination. There was last 
year a slight diminution of the number of persons subject to the civil 
servioe regulations. As to the result of the civil service regulations, 
I think we get men of more intelligence than formerly." 
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Civil Service Regulations of the City of Rome, N. Y. 



Pursuant to the statutes of this State to regulate and improve the 
civil service thereof, I, Samuel Gillett, mayor of the city of Rome, 
N. Y., hereby prescribe the following regulations for the admission of 
persons into the public service of the city of Rome, N. Y., to take effect 
from the date of their approval by the New York Civil Service 
Commission : 

Regulation I. — These regulations shall apply to all positions in the 
public service of the city of Rome, N. Y, with the following exceptions 
required by the statutes, namely: 

JFirat, — Officers elected by the people, viz.: Mayor, aldermen, 
recorder, supervisors, collectors, justices of the peace, constables, 
inspectors of election. 

Second. — The head or heads of any department of the city govern- 
ment, viz.: 

1. Officers appointed by the mayor: Chamberlain, city attorney, 
overseer of the poor, superintendent of streets, city collector, city sur- 
veyor, fire and police commissioners, water commissioner, board of 
excise, members of the ooard of health, members of the board of 
plumbers. 

2. Persons employed in the educational departments of the city. 
Regulation II. — No person in the public service is for that reason 

under any obligation to contribute to any political fund or purpose, or 
to render any political service, and no person shall be removed or other- 
wise prejudiced for refusing so to do. 

Regulation III. — No person in the public service has the right to 
use his official authority or influence to coerce the political action of 
any person or body. 

Regulation IV. — The civil service of the city of Rome shall be clas- 
sified as follows: 
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Schedule A. — Shall iaclude all deputies of officers and commissioners 
duly authorized by law to act for their principals, and all persons 
whose official relations are necessarily strictly confidential to the head 
of the office in which they serve. Secretary of the board of health, 
secretary of the board of excise, secretary of the board of fire and 
police commissioners, secretary of the board of plumbers. 

Schedule B. — Shall include all clerks, copyists, recorders, stenograph- 
ers, bookkeepers and others rendering clerical services and not included 
in Schedule A, and all policemen, firemen, messengers, orderlies, court 
attendants, guards and keepers in jails and prisons, and all persons 
employed or appointed In the public service, and not specially included 
in Schedules A, C and D, viz . : Police department,; chief, assistant 
chief, patrolmen, station-house keeper. Fire department; chief, assist- 
ant chief ^ engineer, firemen, foremen fireman, sanitary inspector. 

Schedule C. — Shall include all persons whose duties are strictly pro- 
fessional and all persons who are employed in private business and 
occasi'jnally render public service for a nominal compensation. 

Schedule D. — Shall include all persons employed as laborera or day 
workmen. 

Regulation Y. — The appointments to positions comprised in Schedule 
A may be made without examination under these regulations, but such 
examinations may be had upon the request of the appointing officer. 
Appointing officers must notify the mayor in writing of all appoint- 
ments to such positions within five days after the same are made, setting 
forth the full name of such appointee, date and place of birth, length 
of residence in Rome, N. Y., nature of previous employment, whether 
he has ever been in official service before, and if so, when and where, 
date of beginning of service and term for which appointed, salary, 
name of person in whose place appointed; the same to be duly certified 
by the appointing officer. 

Regulation VI. — Appointments shall be made or employment shall 
be given in the positions in Schedule B by selection from those persons 
graded highest as the results of open competitive examinations, provided 
that vacancies in the higher positions in this schedule may be filled by 
tbe promotion of those holding lower positions in the office, depart- 
ment or institution where such vacancies occur, and who have passed 
an examination under these regulations. The competitive examina- 
tions shall be practical in their character, and with a paramount regard 
to those matters which will fairly test the relative capacity and fitness 
of the persons examined for the service which they seek to enter. 
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ApplicatioDs of competitors for positions included in Schedule B must 
be addressed to the Secretary of the Civil Service Examining Board, 
Rome, N. Y., and the applicant must state therein, on oath, and in his 
own handwriting: 

1. His full name, residence, giving street and street number. 

2. His term of residence in the city. 

3. His citizenship. 

4. His date of birth. 

6. His place place of birth. 

6. His previous employment in the public service, if any. 

7. His business or employment for the last preceding five years. 

8. The extent, place and nature of his education. 

9. If in the military or naval service of the United States in the 
late war, give name of organization or vessel to which attached, date 
of enlistment or commission, position or rank, date and cause of dis- 
charge from the service, and any physical disability incurred in such 
service. 

10. Such other information may be furnished as the mayor may 
reasonably require, touching the the applicant's fitness for the public 
service. 

The application must be accompanied by a certificate of a practicing 
physician of good repute, that he has examined the applicant and 
found him free from any physical defect or disease that would be 
likely to interfere with the proper discharge of his duties in the 
position in the civil service sought by such applicant, and by tbe 
certificate of not less than thiee nor more than five reputable citi* 
zens of the city, that they have been personally acquainted with the 
applicant for at least one year, and believe him to be of good moral 
character, of temperate and industrious habits, and in all respects fit 
for the service which he wishes to enter, and that they are willing 
that such certificate shall be published for public information, and 
will, upon application, give such further testimonials in regard to such 
applicant as may be requir^^d. The applicant must also state in his 
application the position he seeks. 

Regulation VH. — Defective applications will be suspended, and 
applicants notified to amend the same; but no such notice will be 
given or opportunity granted a second time. The date of the recep- 
tion of all applications shall be indorsed thereon and entered of record, 
and if the applicants for admission are in excess of the number that 
can be examined at a single examination, they will be notified to 
appear in their order on the respective records. 
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Regulation VIIL — For the purpose of ascertaining the qualifica- 
tions of persons seeking or named for positions in the departments and 
offices of the municipal government, to which these regulations apply, 
there shall be a board of examiners composed of three citizens of 
Rome, N. Y., designated by the mayor, and not more than two of 
whom shall belong to the same political party. The mayor may at 
any time substitute another citizen in the place of any one so desig- 
nated, by filing with the city clerk a written notification of such 
change, and will detail or employ a clerk who shall act as the secre- 
tary of the examining board. . It shall be the duty of such board of 
examiners to conduct all examinations called for under these regula- 
tions, to ascertain the fitness of candidates for the service of the city, 
in respect to character, knowledge and ability for the branch of the 
service into which they seek to enter, and to estimate and determine 
the relative excellence or standing of the persons examined, and to 
certify the same in such manner and form as may be prescribed. 
Whenever the special qualifications required for a position are of an 
expert or professional character, the mayor will give to the examining 
board such advice and assistance from competent sources as may be 
expedient and available. The secretary of the board shall keep the 
Miinutes of its proceedings and all necessary records of applicants, 
their examinations and standings; and. a complete record of all per- 
sons employed in the several departments to which these rules apply, 
and of all appointments, promotions, dismissals, resignations and 
changes of any sort therein. When not in attendance upon the 
examining board, the secretary will act under the direction of the 
mayor. 

Regulation IX. — Whenever the demands of the service may 
require, the examining board will notify the applicants on record, or 
such number thereof as can be examined conveniently at one time, to 
appear for examination, giving place, date and hour for such exam- 
ination. 

Regulation X. — Under the direction of the mayor, the board of 
examiners will prepare lists of subjects of examination for admiFsion 
to tLe several positions in Schedule B, and such lists shall comprise 
obligatory subjects upon which each applicant must be examined ; to 
such lists of obligatory subjects there may be added certain other sub- 
jects in which the a})plicant may be examined or not, at his option. 
The general standing of each applicant shall depend solely upon his 
relative proficiency in the obligatory subjects; for the purpose of 
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determining the general average standing, certain relative weights will 
be given to the obligatory subjects, which weight shall be adjusted to 
the relative importance of the subjects. 

Regulation XI. — No person whose standing on any obligatory sub- 
ject is less than fifty, or whose ascertained average standing on all the 
obligatory subjects is less than seventy, will be entered upon the 
eligible list. 

Regulation XII. — The names of the persons who have passed above 
the minimum as set forth in the previous regulation will be entered 
upon a register in the order of their excellence, and opposite each 
name will be entered the standing of such person in each optional sub- 
ject in which he may have been examined. 

Regulation XIII. — 1. Whenever any officer having the power of 
appointment to or employment in any position in Schedule B shall so 
request, the board of examiners shall certify to him the names of three 
eligible pereons who are graded highest on the proper register, indi- 
cating such of them, if any, as have been honorably discharged from 
the military or naval service of the United States in the late war. 

2. From the three persons whose names are so certified, the officer 
shall make a selection to fill the vacant place, subject, however, to the 
provisions of law, giving preference to persons who have been honor- 
ably discharged from the military or naval service of the United States 
in the late war. 

3. Whenever such request shall indicate that proficiency in any of 
the specified optional subjects is of prime importance in the position to 
be filled, the board of examinera will certify the names of the three 
persons on the eligible list having the highest standing, not below the 
minimum of seventy, in such optional subject. The mayor shall have 
power to order a new or special examination whenever there are no 
persons on the eligible list sufficiently qualified in such optional 
subjects. 

4. In the selection from the persons whose names are certified aa 
above, the appointing or employing officer, upon his written requisition, 
therefor, will be f uniished with the application and examination papers 
of all the persons so certified, and in the exercise of his responsible 
power of selection, he may summon personally before him the certified 
persons, for such verbal inquiry as he may deem proper. All papers 
furnished upon requisition as above, must be returned to the secretary 
of the examining board. 
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Regnlation XIV*. — Whenever physical qualifications are of prime 
importance to the proper discharge of the duties in any position, 
applicants must pass an additional examination as to their physical con- 
dition and capacity, and be certified as qualified in such respects before 
recorded on the proper eligible list for selection for the position, or 
before certification by the board of examiners as qualified for such 
selection. 

Regulation XV.— 1. No person on any register shall be certified 
more than three times to the same ofiicer, except upon the request of 
such officer, nor shall any remain eligible more than two years on any 
register. 

2. Upon satisfactory evidence produced to the mayor that any 
person whose name is on any eligible list is, by reason of character, 
habits or past reputation, unfit for admission to the public service, the 
name of such person shall br formally stricken from such eligible list. 

3. No person who has entered upon any examination for a position 
in Schedule B or Schedule C shall be admitted within one year from 
the date thereof to a new examination for the same grade of position. 

Regulation XVI. — The positions in Schedule C may be filled by the 
appointing officer, in his discretion, in respect to the method of exam- 
ination ; the discretion of the officer in such cases shall be limited as 
follows: 

1. He may select from the three persons graded highest as the result 
of an open competitive examination; or 

2. He may name to the examining board three or more persons for 
competitive examination, and appoint the one graded highest in such 
examination; or 

3. He may appoint or employ any person named by him who, upon 
a non-competitive examination, shall be duly certified by the examin- 
ing board as qualified to discharge the duties of the position. 

Regulation XVII. — Upon the non-competitive examination into the 
qualifications of a person named to the examitting board for a position 
in this schedule, it will give a cercificate to such person only when 
satisfied (1) that he is within the limits of age prescribed for the posi- 
tion or employment to which he has been named; (2) that he is prop- 
erly certified as free from any physical defect or disease which is 
likely to interfere with the proper discharge of his duties; (3) that his 
character is such as to qualify him for such position or employment; 
and (4) that he possesses the requisite knowledge and ability to enter 
on the discharge of his official duties. An officer naming to the 
16 
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examining board a person for examination will at the same time trans- 
mit his oertiiicate, that after due inquiry he is satisfied that the 
ohai^acter and habits of the person named fit him for the public 
service, and will append to the certificate such formal vouchers or 
credentials as to character as he may desire to have considered or to 
put on file. In the determination of the character or habits of the 
nominee, the certificate thereof by the nominating officer will be 
considered as essential. 

Regulation XVIII. — Whenever a vacancy in this schedule in any 
department, office, or institution is to be filled, the officer having the 
authority to fill the same shall notify the examining board which of 
the three methods, in his discretion, under Regulation XVI, he selects; 
and if the choice be by an open competition, the examining board will 
proceed as for an examination under Schedule B; but if the choice be 
by a limited competition, or by the appointment of a person to be duly 
certified by the examining board as qualified, the officer aforesaid shall 
name in such notification the person or persons to be examined, and the 
examining board shall notify the person or persons so named of the 
time, place and special regulations for the examination. 

Regulation XIX. — As to appointments coming under Schedule D, 
no examination shall be required, but all changes in the employes shall 
be reported to the board of examiners, in order that the record of the 
civil service of the city may be at all times complete. 

Regulation XX. — Every original appointment or employment in 
Schedules B and C shall be for a probationary term of two months, at 
the end of which time, if the conduct and capacity of the person shall 
have been found satisfactory, the probationer shall be absolutely 
appointed or employed, but otherwise his employment shall cease. 

Regulation XXI. — Promotions will in all cases be based upon the 
positive merit of the person promoted and upon his superior qualifica- 
tions as shown by his previous service. 

Regulation XXII. — No temporary appointment shall be made of 
any one not eligible for permanent appointment. In case where the 
mayor is authorized by law to make special appointments for an 
exigency, he may, if there shall be no eligible list from which he can 
select, make such appointments without exaraination for not exceeding 
two days. 

Regulation XXIII. — Transfers of clerks and others included in 
Schedules B and C may be made from one office or department to 
another, by the mutual consent of the heads of such offices or depart- 
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ments; every such transfer must be reported to the examiniDg board 
for record, within five days from the date thereof. No transfer will 
be permitted from a position enumerated in Schedule B to a position 
in Schedule C, or from a position enumerated in Schedule C to a 
position in Schedule 6. 

Regulation XXIV. — No question in any examination or proceeding 
shall call for the expression or disclosure of any partisan 
political opinion or affiliation of any person whatever, nor 
ahall any discrimination be made by reason thereof; and 
the examiners shall discountenance all disclosure before them 
of such partisan opinion or affiliation by or concerning 
any applicant for examination, or by or concerning any person on 
any register awaiting appointment or employment. In the selection, 
nomination or appointment of persons to fill positions in schedules B, 
C and D no regard shall be paid to the partisan political opinions, 
afiiliation or action of any person so selected, nominated, appointed or 
promoted. 

Regulation XXV. — Every false statement knowingly made by any 
person in his application for examination, and every connivance by 
him at any false statement made in any certificate which may 
accompany his application, or any willful complicity by him in any 
fraud to improve his standing upon his examination, shall be regarded 
as good cause for removal or discharge of such person during his 
probation. 

Regulation XXVI. — Persons who have been honorably discharged 
from the army or navy of the United States in the late war, and whose 
qualifications and fitness have been ascertained under these rules, by 
competitive examination, shall be preferred for appointments to posi- 
tions in the civil service of the State over all other persons, though 
graded lower than the others so examined, and the persons thus pre- 
ferred shall not be disqualified from holding any position in the civil 
service on account of their age nor by reason of any physical disability, 
provided such age or disability does not render them incompetent to 
perform the duties of the position applied for. 

When not more than three honorably discharged soldiers or sailors 
whose qualifications and fitness have been ascertained by competitive 
examination under the rules, shall be on the eligible list at the time a 
requisition shall be made for an appointment, the names of all such 
soldiers or sailors with a specification of their respective grades in such 
examination, shall be certified to the appointing officer, but when more 
than three names of such honorably discharged soldiers or sailors shall 
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be on the eligible list, there shall be certified for such appointmeDt not 
more than two names in excess of the number of places to be filled, 
and in all such cases the appointment shall be made from among those, 
not exceeding three in number, thus certified, who are graded highest 
as the result of competitive examination. 

Regulation XXVII. — Subject only to the qualifications required to 
be ascertained in accordance with these regulations, the power of 
appointment and the responsibility of selection are in all cases in the 
appointing ofiicer. The power to remove existing by law on the part 
of any ofiicer is not impaired by any thing contained in these 
regulations. 

Regulation XXVIII. — No one dismissed from the service for mis- 
conduct shall be admitted to examination for appointment in any 
capacity in any department of the municipal service within two years 
from the date of such dismissal . 

Regulation XXIX. — After these regulations shall take effect no 
person in the civil service of the city of Rome, N. Y., whose position 
is subject to the regulations, shall be entitled to compensatioa unless 
appointed pursuant to these regulations. 

In witness whereof, I have hereunto set my hand and the seal of the 
city of Rome, N. Y., this 27th day of October, 1893. 

SAMUEL GILLETT, 

Mayor, 

Oeficb of the New York Civil Service Commission, ) 
Albany, November 3, 1893. J 

The foregoing regulations for the city of Rome, having been duly 
examined, are hereby approved by the New York Civil Service Com- 
mission. Attest: 

[l. 8.] CLARENCE B. ANGLE, 

Secretary. 
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Civil Service Regulations of . tlie City of 
Watertown, N. Y. 



Examiners. — Jean R. Stebbins, Charles E. Holbroock, Robert J. 
Buck; Gary M. Jones, clerk. 

Civil Service Reg:ulations. 

Pursuant to the statutes of this State to regulate and improve the 
civil service thereof, I, Hiram F. Inglehart, mayor of the city of 
Watertown, hereby prescribe the foUowi'ig regulations for the admis- 
sion of persons into the public service of the city of Watertown, to 
take effect from the date of their approval by the New York Civil 
Service Commission: 

Regulation I.- -These regulations shall apply to all positions in the 
public service of the city of Watertown, with the following exceptions 
required by the statutes, namely: 

First. — Officers elected by the people, viz. : Mayor, recorder, cham- 
berlain, three assessors, two justices of the peace, four supervisors, eight 
aldermen, school commissioners, four constables and inspectors of elec- 
tion in each ward or districts of said ward, seven water commissioners, 
overseer of the poor. 

Second. — The head or heads of any department of the city govern- 
ment, viz,: 

1* Officers appointed by the mayor, viz : Four police commissioners, 
three members of the board of excise, six members of the board of 
health, four members of the board of public works, five members of the 
board of plumbers, one city weigher, commissioners of deeds, three 
commissioners and a clerk of the board of civil service in and for said 
city. 

2. Officers elected by the common council, viz.: City attorney, 
poundmaster, sealer of weights and measures. 

2a. Officers elected by the board of public works, viz.: Superin 
tendent of public works, city engineer. 
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2b, Officers elected by the board of plumbers, viz. : Oae inspector of 
plumbing. 

3. Persons employed in the educational departments of the city. 

Regulation 11. — No person in the public service is for that reason 
under any obligation to contribute to any political fund or purpose, or 
to render any political service, and no person shall be removed or 
otherwise prejudiced for refusing so to do. 

Regulation III. — No person in the public service has the right to 
use his official authority or influence to coerce the political action of 
any person or body. 

Regulation IV. — The civil service of the city of Watertown shall 
be classified as follows, viz. : 

Schedule A. — Shall include all deputies of officers and commissioners 
duly authorized by law to act for their principals, and all persons 
whose official relations are necessarily strictly confidential to the head of 
the office in which they serve. 

Schedule B. — Shall include all clerks, copyists, recorders, steno- 
graphers, bookkeepers and others rendering clerical services and not 
included in Schedule A, and all policemen, firemen, messengers, order- 
lies, court attendants, guards and keepers in jails and prisons, and all 
persons employed or appointed in the public service, and not specially 
included in Schedules A, C, and D, viz.: Chief of police, assistant chief 
of police, policemen, special and extra policemen, clerks of all public 
boards. 

Schedule C. — Shall include all persons whose duties are strictly pro- 
fessional and all persons who are employed in private business and 
occa«)ionally render public service for a nominal compensation. 

Schedule D.— Shall include all persons employed as laborers or day 
workmen. 

Regulation V. — The appointments to positions comprised in 
Schedule A may be made without examination under these regulations, 
but such examinations may be had upon the request of the appointing 
officer. Appointing officers must notify the mayor in writing of all 
appointments to such positions within five days after the same are 
made, setting forth the full name of such appointee, date and place of 
birth, length of residence in Watertown, nature of previous employ- 
ment, whether he has ever been in official service before, and if so, 
when and where, date of beginning of service, ]and term for which 
appointed, salary, name of person in whose place appointed; the same 
to be duly certified by the appointing officer. 
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Regulation YI. — Appointments shall be made or employment shall be 
given in the positions in Schedule B by seleotion from those persons 
graded highest as the results of open competitive examinations, pro- 
videdy that vacancies in the higher positions in this schedule may be 
filled by the promotion of those holding lower positions in the office, 
department or institution where such vacancies occur, and who have 
passed an examination under these regulations. The competitive exam- 
inations shall be practical in their character, and with a paramount 
regard to those matters which will fairly test the relative capacity and 
fitness of the persons examined for the sei*vice which they seek to enter. 
Applications of competitors for positions included in Schedule B must 
be addressed to the Secretary of the Civil Service Examining Board, 
Watertown, N. Y., and the applicant must state therein, on oath, and 
in his own handwriting — 

1. His full name, residence, giving street and street number. 

2. His term of residence in the city. 

3. His citizenship. 

4. His date of birth. 

5. His place of birth. 

6. His pi'evious employment in the public service, if any. 

7. His business or employment for the last preceding five years. 

8. The extent, place and nature of his education. 

9. If in the military or naval service of the United States in the late 
war, give name of organization or vessel to which attached, date of 
enlistment or commission, position or rank, date and cause of discharge 
from the service, and any ])hysical disability incurred in such service. 

10. Such other information may be furnished as the mayor may 
reasonably require, touching the applicint's fitness for the public 
service. 

The application must be accompanied by a certificate of a practicing 
physician of good repute that he has examined the applicant and found 
him free from any physical defect or disease that would be likely to 
interfere with the proper discharge of his duties in the position in the 
civil service sought by such applicant, and by the certificate of not less 
than three nor more than five reputable citizens of the city, that they 
have been personally acquainted with the applicant for at least one 
year, and believes him to be of gbod moral character, of temperate and 
industrious habits, and in all respects fit for the service which he 
wishes to enter, and that they are willing that such certificate shall be 
published for public information, and will, upon application, give such 
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further t€>stiinonials in regard to such applicant as may be required. 
The applicant must also state in his application the position he seeks. 

Regulation VII. — Defective applications will be suspended, and 
applicants notified to amend the same ; but no such notice will be 
given or opportunity granted a second time. The dale of the recep- 
tion of all applications shall be indorsed thereon and entered of record, 
and if the applicants for admission are in excess of the number that 
can be examined at a single examination, they will be notified to appear 
in their order on the respective records. 

Regulation VIII. — For the purpose of ascertaining the qualifica- 
tions of persons seeking or named for positions in the departments and 
offices of the municipal government, to which these regulations apply, 
there shall be a board of examiners composed of three citizens of the 
city of Watertown, N. Y., designated by the mayor, and not more 
than two of whom shall belong to the same political party. The 
mayor may at any time substitute another citizen in the place of any 
one so det^ignated, by filing with the city clerk a written notification of 
such change, and will detail or employ a clerk who shall act as the 
secretary of ihe examining board. It shall be the duty of such board 
of examiners lo conduct all examinations called for under these regula- 
tions, to ascertain the fitness of candidates for the service of the city, 
in respect to character, knowledge and ability for the branch of the 
service into which they seek to enter, and to estimate and determine 
the relative excellence or standing of the persons examined, and to 
certify the same in such manner and form as may be prescribed. 
Whenever the special qualifications required for a position are of an 
expert or professional character, the mayor will give to the examining 
board such advice and assistance from competent sources as may be 
expedient and available. The t^ecretary of the board shall keep the 
minutes of its proceedings and all ntcesaary records of applicants, their 
examinations and standings, and a complete record of all persons 
employed in the several departments to which these rules apply, and of 
all appointments, promotions, dismissals, resignations and changes of 
any sort therein. When not in attendance upon the examining board, 
the secretary will act under the direction of the mayor. 

Regulation IX. — Whenever the demands of the service may require, 
the examining board will notify the applicants on record, or such num- 
ber thereof as can be examined conveniently at one time, to appear for 
examination, giving place, date and hour for such examination. 

Regulation X.— Under the direction of the mayor, the board of 
examiners will prepare lists of subjects of examination for admission to 
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the several positions in Schedule B, and such lists shall comprise obli- 
gatory subjects upon which each applicant must be examined ; to such 
lists of obligatory subjects there may be added certain other subjects in 
which the applicant may be examined or not, at his option. The gen- 
eral standing of each applicant shall depend solely upon his relative 
proficiency in the obligatory subjects; for the pui^pose of determining 
the general average standing, certain relative weights will be given to- 
the obligatory subjects, which weight shall be adjusted to the relative- 
importance of the subjects. 

Regulation XL — No person whose standing on any obligatory sub- 
ject is less than fifty, or whose ascertained average standing on all the 
obligatory subjects is less than seventy, will be entered upon the eligible 
list. 

Regulation XII. — The names of the persons who have passed above 
the minimum as set forth in the previous regulations, will be entered 
upoD a register in the order of their excellence, and opposite each name 
will be entered the standing of such person in each optional subject in 
which he may have been examined. 

Regulation XIII. — 1. Whenever any officer having the power of 
appointment to or. employment in any position in Schedule B shall sa 
request, the board of examiners shall certify to him the names of three 
eligible persons who are graded highest on the proper register, indicat- 
ing such of them, if any, as have been honorably discharged from the 
military, or naval service of the United States in the late war. 

2. From the three persons whose names are so certified, the officer 
shall make a selection to fill the vacant place, subject, however, to the 
provisions of law, giving preference to persons who have been honor- 
ably discharged from the military- or naval service of the United States 
in the late war. 

3. Whenever such request shall indicate that proficiency in any of 
the specified optional subjects is of prime importance in the position to 
be filled, the board of examiners will certify the names of the three 
persons on the eligible list having the highest standing, not below the 
minimum of seventy, in such optional subject. The mayor shall have 
power to order a new or special examination whenever there are no- 
persons on the eligible list sufficiently qualified in such optional subjects. 

4. In the selection from the persons whose names are certified as 
above, the appointing or employing officer, upon his written requisition,, 
therefor, will be furnished with the application and examination papers 
of all the persons so certified and in the exercise of his responsible 
power of selection, he may summon personally before him the certified 

17 
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persons, for such verbal inquiry as he may deem proper. All papers 
furnished upon requisitioH as above, must be returned to the secretary 
of the examining board. 

Regulation XIV — Whenever physical qualifications are of prime 
importance to the proper discharge of the duties in any position, appli- 
cants must past an additional examination as to their physicial con- 
dition and capacity, and be certified as qualified in such respects before 
recorded on the proper eligible list for gelection for the position, or 
before certification by the board of examiners as qualified for such 
selection. 

Regulation XV. — 1. No person on any register shall be certified 
more than three times to the same officer, except upon the request of 
such officer, nor shall any remain eligible more than two years on any 
register. 

2. Upon satisfactory evidence produced to th6 mayor that any 
person whose name is on any eligible list is, by reason of character, 
habits or past reputation, unfit for admission to the public service, the 
name of such person shall be formally stricken from such eligible lists. 

3. No person who has entered upon any examination for a position 
in Schedule B or Schedule C shall be admitted within one year from the 
date thereof to a new examination for the same grade of position. 

Regulation XVI. — The positions i)i Schedule C may be filled by the 
appointing officer, in his discretion, in respect to the method of 
examination; the discretion of the officer in such cases shall be limited 
as follows: 

1. He may select from the three persons graded highest as the result 
of an open competitive examination ; or 

2. He may name to the examining board three or more persons for 
competitive examination, and appoint the one graded highest in such 
examination; or 

3. He may appoint or employ any person named by him who, upon 
a non-competitive examination, shall be duly certified by the examining 
board as qualified to discharge the duties of the position. 

Regulation XVII. — Upon the non-competitive examination into the 
qualifications of a person named to the examining board for a 
position in this schedule, it will give a certificate to such person only 
when satisfied (1) that he is within the limits of age prescribed for the 
position or employment to which he has been named; (2) that he is 
properly certified as free from any physical defect or disease which is 
likely to interfere with the proper discharge of his duties; (3) that his 
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character is such as to qualify him for such position or employment; 
aud (4) that he possesses the requisite knowledge and ability to enter 
on the discharge of his official duties. An officer naming to the exam- 
ioiDg board a person for examination will at the same time transmit his 
certificate, that after due inquiry he is satisfied that the character and 
habits of the person named fit him for the public service, and mUI 
append to the certificate such formal vouchers or credentials as to 
character as he may desire to have considered or to put on file. In the 
determination of the character or habits of the nominee, the certificate 
thereof by the nominating officer will be considered as essential. 

Regulation XVIII. — Whenever a vacancy in this schedule in any 
department, office or institution is to be filled, the o^cer having the 
authority to fill the same shall notify the examining board which of 
the three methods, in his discretion, under Regulation XVI, he selects; 
and if the choice be by an open competition, the examining board vdll 
proceed as for an examination under schedule B; but if the choice be 
by a limited competition, or by the appointment of a person to be duly 
certified by the examining board as qualified, the officer aforesaid shall 
name in such notification the person or person to be examined, and the 
examining board shall notify the person or person so named of the 
time, place and special regulations for the examination. 

Regulation XIX. — As to appointments coming under Schedule D, 
no examination shall be required, but all changes in the employes 
diall be reported to the board of examiners, in order that the record of 
the civil service of the city may be at all times complete. 

Regulation XX. — Every original appointment or employment in 
Schedules B and C shall be for a probationary term of two months, at 
the end of which time, if the conduct and capacity of the person shall 
have been found satisfactory, the probationer shall be absolutely 
appointed or employed, but otherwise his employment shall cease. 

Regulation XXI. — Promotions will in all cases be based upon the 
positive merit of the person promoted and upon his superior qualifica- 
tions as shown by his previous service. 

Regulation XXII. — No temporary appointment shall be made of any 
one not eligible for permanent appointment. In case where the mayor 
is authorized by law to make special appointments for an exigency, he 
may, if there shall be no eligible list from which he can select, make 
such appointments without examination for not exceeding two days. 

Regulation XXIII. — Transfers of clerks and others included in 
Schedules B and C may be made from one office or department to 
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another, by the mutual consent of the lieads of such offices or depart- 
ments; every such transfer must be reported to the examining board 
for record, within five days from the date thereof. No transfer will 
be permitted from a position enumerated in Schedule B to a position 
in Schedule C, or from a position enumerated in Schedule C to a position 
in Schedule B. 

Regulation XXIV. — No question in any examination or proceeding 
shall call for the expression or disclosure of any partisan political 
opinion or affiliation of any person whatever, nor shall any discrim- 
ination be made by reason thereof; and the examiners shall discoun- 
tenance all disclosure before them of such partisan opinion or affiliation 
by or concerning any applicant for examination, or by or concerning any 
person on any register awaiting appointment or employment. In the 
selection, nomination or appointment of persons to fill positions in Sched- 
ules B, C and D no regard shall be paid to the partisan political opinions, 
affiliation or action of any person so selected, nominated, appointed 
or promoted. 

Regulation XXV. — Every false statement knowingly made by any 
person in his application for examination, and every connivance by him 
at any false statement made in any certificate which may accompany 
his application, or any willful complicity by him in any fraud' to 
improve his standing upon his examination, shall be regarded as good 
cause for removal or discharge of such person during his probation. 

Regulation XXVI. — Persons who have been honorably discharged 
from the army or navy of the United States in the late war, and whose 
qualifications and fitness have been ascertained under these rules, by 
competitive examination, shall be preferred for appointment to posi- 
tions in the civil service of the State over all other persons, though 
graded lower than the others so examined, and the persons thus preferred 
shall not be disqualified from holding any position in the civil service 
on account of their age nor by reason of any physical disability, pro- 
vided such age or disability does not render them incompetent to per- 
form the duties of the position applied for. 

When not more than three honorably discharged soldiers or sailors 
whose qualifications and fitness have been ascertained by competitive 
examination under these rules, shall be on the eligible list at the time 
a requisition shall be made for an appointment, the names of all such 
soldiers or sailors with a specification of their respective grades in 
such examination, shall be certified to the appointing officer, but when 
more than three names of such honorably discharged soldiers or 
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Bailors shall be on the eligible list, there shall be certified for such 
appointment not more than two names in excess of the number of 
places to be filled, and in all such cases the appointment shall be made 
from among those, not exceeding three in number, thus certified, who 
are graded highest as the result of competitive examination. 

Regulation XXVII, — Subject only to the qualifications required to 
be ascertained m accordance with these regulations, the power of 
appointment and the responsibility of selection are in all cases in the 
appointing ofiScer. The power to remove existing by law on the 
part of any oflScer is not impaired by any thing contained in these 
regulations. 

Regulation XXVIII. — No one dismissed from the service for mis- 
conduct shall be admitted to examination for appointment in any 
capacity in any department of the municipal service within two years 
from the date of such dismissal. 

Regulation XXIX. — After these regulations shall take, effect no 
person in the civil service in the city of Watertown, whose position is 
subject to the regulations, shall be entitled to compensation unless 
appointed pursuant to these regulations. 

In witness whereof I have hereunto set my hand and the seal of the 
city of Watertown this first day of September, 1893. 

[l. 8.] H. F. INGLEHART, 

Mayor, 

Office op New York Civil Service Commission, \ 
Albany, N. Y., October 13, 1893. J 

The foregoing regulations for the city of Watertown having been 
duly examined, are hereby approved by the New York Civil Service 
Commission. 

Attest: CLARENCE B. ANGLE, 

[l. 8.] Secretary. 
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Civil Service Regulations of the City of Corning. 



Pursuant to the statutes of this State to regulate and improve the 
civil service thereof, I, Benjamin W. Wellington, mayor of the city of 
Corning, hereby prescribe the following regulations for the admission 
of persons into the public service of the city of Corning, to take effect 
from the date of their approval by the New York Civil Service 
Commission. 

Regulation T. — These regulations shall apply to all pc'sitions in the 
public service of the city of Corning, with the following exertions 
required }>y the statutes, namely: 

First. — Officers elected by the people, viz. : Mayor, aldermen, 
recorder, justice of the peace, chamberlain, assessors, overseer of the 
poor, supervisors, constables. 

Second. — The head or heads of any department of the city govern- 
ment, viz.: 

1. Officers appointed by the mayor: City attorne}'', city engineer, 
commissioners of excise, street commissioner, fire wardens, police com- 
missioners, city clerks. 

2. Persons employed in the educational departments of the city. 
Regulation II. — No person in the public service is for that reason 

under any obligation to contribute to any political fund or purpose, or 
to render any political service, and no person shall be removed or 
otherwise prejudiced for refusing so to do. 

Regulation IIL — No person in the public service has the right to 
use his official authority or influence to eoerce the political action of 
any person or body. 

Regulation IV. — The civil service of the city of Corning shall be 
classified as follows: 

Schedule A. — Shall include all deputies of officers and commissioners 
duly authorized by law to act for their principals, and all persons whose 
official relations are necessarily strictly confidential to the head of the 
office in which they serve. 

Schedule B. — Shall include all clerks, copyists, recorders, steno- 
graphers, bookkeepers and others rendering clerical services and not 
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included in scliednle A, and all policemen, firemen, messengers, order- 
lies, court attendant**, guards and keepers in jails and prisons, and all 
persons employed or apjjointed in the public service, and not specially 
included in Schedules A, C and D, viz.: Chief of police and six 
policemen appointed by the board of police commissioners. 

Schedule C. — Shall include all persons whose duties are strictly 
professional and all persons who are employed in private business and 
occasionally render public service for a nominal compensation. 

Schedule D. — Shall include all persons employed as laborers or day 
workmen. 

Regulation V. — The appointments to positions comprised in Schedule 
A may be made without examination under these regulations, but such 
examinations may be had upon the request of the appointing officer. 
Appointing officers must notify the mayor in writing of all appoint- 
ments to such positions within five days after the same are made, 
setting forth the fall name of such appointee, date and place of birth, 
length of residence in Corning, nature of previous employment, 
whether he has ever been in official service before, and if so, when and 
where, date of beginning of service and term for which appointed, 
salary, name of person in whose place appointed; the same to be duly 
certified by tlie appointing officer. 

Regulation VI. — A]>pointments shall be made or employment shall 
be given in the positions in Schedule B by selecting from those persons 
graded highest as the results of open competitive examinations, ^>/*ovidfe<? 
that vacancies in the higher positions in this schedule may be filled by 
the promotion of those holding lower positions in the office, depart- 
ment or institution where such vacancies occur, and who have passed, 
an examination under these regulations. The competitive examina- 
tions shall be practical in their character, and with a paramount regard 
to those matters which will fairly test the relative capacity and fitness 
of the persons examined for the service which they seek to enter. 
Applications of competitors for positions included in Schedule B must 
be addressed to the Secretary of the Civil Service Examining BoarG, 
Corning, N. Y., and the applicant must state therein, on oath, and in 
his own handwriting — 

1. His full name, residence, giving street and street number. 

2. His term of residence in the city. 

3. His citizenship. 

4. His date of birth. 

5. His place of birth. 

6. His previous employment in the public service, if any. 
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7. His business or employment for the last preceding five years. 

8. The extent, place and nature of his education. 

9. If in the military or naval service of the United States in ^he late 
-war, give name of organization or vessel to which attached, date of 
enlistment or commission, position or rank, date and cause of discbarge 
from the service, and any physical disability incurred in such service. 

10. Such other information may be furnished as the mayor may 
reasonabl}^ require, touching the applicant's fitness for the public 
service. 

The application must be accompanied by a certificate of a practicing 
physician of good repute, that he has examined the applicant and 
found him free from any physical defect or disease that would be 
likely to interfere with the proper discharge of his duties in tbe 
position in the civil service sought by such applicant, and by the 
certificate of not less than three nor more than five reputable citizens of 
the city, that they have been personally acquainted with the applicant for 
at least one year, and believe him to be of good moral character, of 
temperate and industrious habits, and in all respects fit for the service 
which he wishes to enter, and that they are willing that such certifi- 
cate shall be published for public information, and will, upon applica- 
tion, give such further testimonials in regard to such applicant as naay 
be required. The applicant must also state in his application the posi- 
tion he seeks. 

Regulation VII. — Defective applications will be suspended, and 
applicants notified to amend the same; but no such notice will be given 
or opportunity granted a second time. The date of the reception of 
all applications shall be indorsed thereon and entered of record, and if 
the applicants for admission are in excess of the number that can be 
examined at a single examination, they will be notified to appear in their 
order on the respective records 

Regulation VIII. — For the purpose of ascertaining the qualifications 
of persons seeking or named for positions in the departments and 
offices of the municipal government, to which these regulations apply, 
there shall be a board of examiners, composed of three citizens of the 
city of Corning, designated by the mayor, and not more than two of 
whom shall belong to the same political party. The mayor may at any 
time substitute another citizen in the place of any one so designated, 
by filing with the city clerk a written notification of such change, and 
will detail or employ a clerk who shall act as the secretary of the 
examining board. It shall be the duty of such board of examiners 
to conduct all examinations called for under these regulations, to ascer- 
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tain the fitness of candidates for the service of the city, in respect to 
character, knowledge and ability for the branch of the service into 
which they seek to enter, and to estimate and determine the relative 
excellence or standing of the persons examined, and to certify the same 
in such manner and form as may be prescribed. Whenever the special 
qualifications required for a position are of an expert or professional 
character, the mayor will give the examining board such advice and 
assistance from competent sources as may be expedient and available. 
The secretary of the board shall keep the minutes of its proceedings 
and all necessary records of applicants, their examinations and stand- 
ings, and a complete record of all persons employed in the several 
departments to which these rules apply, and of all appointments, pro- 
molions, dismissals, resignations and changes of any sort therein. 
When not in attendance upon the examining board, the secretary will 
act under the direction of the mayor. 

Regulation IX. — Whenever the demands for the service may 
require, the examining board will notify the applicants on record, or 
such number thereof as can be examined conveniently at one time, 
to appear for examination, giving place, date and hour for such 
examination. 

Regulation X. — Under the direction of the mayor, the board of 
examiners will prepare lists of subjects of examination for admission 
to the several positions in Schedule B, and such lists shall comprise 
obligatory subjects upon which each applicant must be examined; to 
such lists of obligatory subjects there may be added certain other 
subjects in which the applicant may be examined or not, at his option. 
The general standing of each applicant shall depend solely upon his 
relative proficiency in the obligatory subjects; for the purpose of 
determining the general average standing, certain relative weights will 
be given to the obligatory subjects, which weight shall be adjusted to 
the relative importance of the subjects. 

Regulation XI. — No person whose standing on any obligatory sub- 
ject is less than fifty, or whose ascertained average standing on all the 
obligatory subjects is less than seventy, will be entered upon the 
eligible list. 

Regulation XII. — The names of the persons who have passed above 
the minimum as set forth in the previous regulation, will be entered 
upon a register in the order of their excellence, and opposite each name 
will be entered the standing of such person in each optional subject in 
which he may have been examined. 
18 
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Regulation XIII. — 1. Whenever any officer having the power of 
appointment to or employment in any position in Schedule B shall so 
request, the ^oard of examiners shall certify to him the names of three 
eligible persons who are graded highest on the proper register, indicat- 
ing such of them, if any, as have been honorably discharged, from the 
military or naval service of the United States in the late war. 

2. From the three persons whose names are so certified, the officer 
shall make a selection to fill the vacant place, subject, however, to the 
provisions of law, giving preference to persons who have been honor- 
ably discharged from the military or naval service of the United States 
in the late war. 

3. Whenever such request shall indicate that proficiency in any of 
the specified optional subjects is of prime importance in the position to 
be filled, the board of examiners will certify the names of the tliree 
persons on the eligible list having the highest standing, not below the 
minimum of seventy, in such optional subject. The mayor shall have 
power to order a new er special examination whenever there are no 
persons on the eligible list sufliciently qualified in such optional subjects. 

4. In the selection from the persons whose names are certified as 
above, the appointing or employing officer, upon his written requisi- 
tion, therefor, will be furnished with the application and examination 
papers of all the pers >ns so certified and in the exercise of his respon- 
sible power of selection, he may summon personally before him the 
certified persons, for such verbal inquiry as he may deem proper. All 
persons furnished with requisition as above, must be returned to the 
secretary of the examining board. 

Regulation XIV. — Whenever physical qualifications are of prime 
importance to the proper discharge of the duties in any position, appli- 
cants must pass an additional examination as to their physical condi- 
tion and capacity, and be certified as qualified in such respects before 
recorded on the proper eligible list for selection for the position, or 
before certification by the board of examiners as qualified for such 
selection. 

Regulation XV. — 1. No person on any register shall be certified 
more than three times to the same officer, except npon the request of 
such officer, nor shall any remain eligible more than two years on any 
register. 

2. Upon satisfactory evidence produced to the mayor that any per- 
son whose name is on an eligible list is, by reason of character, habits 
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or past reputation, unfit for admission to the public service, the name 
of such person shall be formally stricken from such eligible list. 

8. No person who has entered upon any examination for a position 
in Schedule B or Schedule C shall be admitted within one year from 
the date thereof to a new examination for the same grade of position. 

Regulation XVI. — The positions in Schedule C may be tilled by the 
appointing officer, in his discretion, in respect to the method of exami- 
nation; the discretion of the officer in such cases shall be limited, as 
follows: 

1. He may select from the three persons graded highest as the result 
of an open competitive examination ; or 

2. He may name to the examining board three or more persons for 
competitive examination, and appoint the one graded highest in such 
examination; or 

3. He may appoint or employ any person named by him who, upon 
a non- competitive examination, shall be duly certified by the examining 
board as qualified to discharge the duties of the position. 

Regulation XVII. — Upon the non-competitive examination into the 
qualiGcations of a person named to the examining board for a position 
in this schedule, it will give a certificate to such person only when 
satisfied (Ist) that he is within the limits of age prescribed for the 
position or employment to which he has been named; (2d) that he is 
properly certified as free from any physical defect or disease which is 
likely to interfere with the proper discharge of his duties; (3d) that 
his character is such as to qualify him for such position or employ- 
ment; and (4th) that he possesses the requisite knowledge and ability 
to enter on the discharge of his official duties. An officer naming to 
the examining board a person for examination will at the same time 
transmit his certificate, that after due inquiry he is satisfied that the 
character and habits of the person named fit him for the public service, 
and will append to the certificate such formal vouchers or credentials 
as to character as- he may desire to have considered or to put on file. 
In the determination of the character or habits of the nominee, the 
certificate thereof by the nominating officer will be considered as 
essential. 

Regulation XVIII. — Whenever a vacancy in this schedule in any 
department, office or institution is to be filled, the officer having the 
authority to fill the same shall notify the examining board which of 
the three methods, in his discretion, under Regulation XVI, he selects; 
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and if the choice be by an open competition, the examining board will 
proceed as for an examination under Schedule B; but if the choice be 
by a limited competition, or by the appointment of a person to be duly 
certified by the examining board as qualified, the ofiicer aforesaid shall 
name in such notification the person or persons to be examined, and 
the examining board shall notify the person or persons so named of the 
time, place and special regulations for the examination. 

Regulation XIX. — As to appointments coming under Schedule D, 
no examination shall be required, but all changes in the employes shall 
be reported to the bc-ard of examiners, in order that the record of the 
civil service of the city may be at all times complete. 

Regulation XX. — Every original appointment or employment in 
Schedules B and C shall be for a probationary term of two monchs, at 
the end of which time, if the conduct and capacity of the person shall 
have been found satisfactory, the probationer shall be absolutely 
appointed or employed, but otherwise his employment shall cease. 

Regulation XXI. — Promotions will in all cases be based upon the 
positive merit of the person promoted and upon his superior qualifica- 
tions as shown by his previous service. 

Regulation XXII. — No temporary appointment shall be made of 
any one not eligible for permanent appointment. In case where the 
mayor is authorized by law to make special appointments for an 
exigency, he may, if there shall be no eligible list from which he can 
select, make such appointments without examination for not exceeding 
two days. 

Regulation XXIII. — Transfers of clerks and others included in 
Schedules B and C may be made from one ofiice or department to 
another, by the mutual consent of the heads of such offices or depart- 
ments; every such transfer must be reported to the examining board 
for record, within five days from the date thereof. No transfer will be 
permitted from a position enumerated in Schedule B to a position in 
Schedule G, or from a position enumerated in Schedule C to a position 
in Schedule B. 

Regulation XXIV. — No question in any examination or proceed- 
ing shall call for the expression or disclosure of any partisan politi- 
cal opinion or affiliation of any person whatever, nor shall any 
discrimination be made by reason thereof; and the examiners shall 
discountenance all disclosure before them of such partisan opinion 
or affiliation by or concerning any applicant for examination^ or by 
or concerning any person on any register awaiting appointment or 
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employment. In the selection, nomination or appointment of per- 
sons to fill positions in Schedules B, C and D no regard shall be paid 
to the partisan political opinions, affiliation or action of any. person 
80 selected, nominated, appointed or promoted. 

Regulation XXV. — Every false statement knowingly made by any 
person in his applicatiim for examination, and every connivance by him 
at any false statement ma^e in any certificate which may accompany 
his application, or any willful complicity by him in any fraud to 
improve his standing upon his examination, shall be regarded as good 
cause for removal or discharge of such person during his prpbation. 

Regulation XXVI. — Persons who have been honorably discharged 
from the army or navy of the United States in the late war, and whose 
qualifications and fitness have been ascertained under these rules, by 
competitive examination, shall be preferred for appointments to posi- 
tions in the civil service of the State over all other persons, though 
graded lower than the othera so examined, and the persons thus pre- 
ferred shall not be disqualified from holding any position in the civil 
service on account of their age nor by reason of any physical disability, 
provided such age or disability does not render them incompetent to 
perform the duties of the position applied for. 

When not more than three honorably discharged soldiers or sailors 
whose qualifications and fitness have been ascertained by competitive 
examination under the rules, shall be on the eligible list at the time a 
requisition shall be made for an appointment, the names of all such 
soldiers or sailors with a specification of their respective grades in such 
examination, shall be certified to the appointing officer, but when more 
than three names of such honorably discharged soldiers or sailors shall 
be on the eligible list, there shall be certified for such appointment not 
more than two names in excess of the number of places to be filled, and 
in all such cases the appointment shall be made from among those, not 
exceeding three in number, thus certified, who are graded highest as 
the result of competitive examination. 

Begulation XXVII. — Subject only to the qualifications required to 
be ascertained in accordance with these regulations, the power of 
appointment and the responsibility of selection are in all cases in the 
appointing officer. The power to remove existing by law on the part 
of any officer is not impaired by anything contained in these 
regulations. 

Begulation XX V 111. — No one dismissed from the service for mis- 
conduct shall be admitted to examination for appointment in any 
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capacity in any department of the municipal service within two years 
from the date of ^'such dismissal. 

Regulation XXIX. — After these regulations shall take effect no 
person in the civil service of the city of Corning whose position is 
subject to the regulations shall be entitled to compensation unless 
appointed pursuant to these regulations. 

In witness whereof, I have hereunto set my hand and the seal of 
the city of Corning, this 21st day of August, 1893. 

[l. S.1 B. W. WELLINGTON, 

Mayor, 

Office of New York Civil Service Commission, ) 
Albany, September 7, 1893. ) 

The foregoing regulations for the city of Corning, having been duly- 
examined, are hereby approved by the New York Civil Service 
Cotnmission. 

[l. 8.] CLARENCE B. ANGLE, 

Secretary. 
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Civil Service Regulations of the City of 
Hornellsville. 



Pursuant to the statutes of this State to regulate and improve the 
civil service thereof, I, E. F. Willets, mayor of the city of Hornells- 
ville, hereby prescribe the following regulations for the admission of 
persons into the public service of the city of Hornellsville, to take effect 
from the date of their approval by the New York Civil Service Com- 
mission : 

Regulation I. — These regulations shall apply to all positions in the 
public service of the city of Hornellsville, with the following exceptionB 
required by the statutes, namely: 

First. — Officers elected by the people, viz.: Mayor, recorder, cham- 
berlain, overseer of poor, three justices of the peace, three supervisors, 
three assessors, three constables, sealer of weights and measures, five 
school trustees. 

Second. — The head or heads of any department of the city govern- 
ment, viz, : 

1. Officers appointed by the mayor: Six park commissioners, six 
Aewer commissioners, four police commissioners, seven health officers, 
five members board of plumbing. 

2. Officers elected by the common council: City attorney, city clerk, 
city engineer, street commissioner, janitor, fire wardens. 

S. Persons employed in the educational department of the city. 

Regulation II. — No person in the public service is for that reason 
ander any obligation to contribute to any political fund or purpose, or 
to render any political service, and no person shall be removed or other- 
wise prejudiced for refusing so to do. 

Regulation III. — No person in the public service has the right to use 
his official authority or influence to coerce the political action of any 
person or body. 

ReguUtion IV. — The civil service of the city of Hornellsville, N. Y., 
shall be classified as follows: 

Schedule A. — Shall include all deputies of officers and commissioners 
duly authorized by law to act for their principals, and all persons whose 
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official relations are necessarily strictly confidential to the head of the 
office in which they served 

Schedule B. — Shall include all clerks, copyists, recorders, stenog- 
raphers, bookkeepers and others rendering clerical services and not 
included in Schedule A, and all policemen, firemen, messengers, order- 
lies, court attendants, guards and keepers in jails and prisons, and all 
persons employed or appointed in the public service and not specially 
included in Schedules A, C and D, viz. : Chief of police, eight regular 
policemen, volunteer fire department. 

Schedule C. — Shall include all persons whose duties are strictly pro- 
fessional and all persons who are employed in private business and 
occasionally render public service for a nominal compensation. 

Schedule D. — Shall include all persons employed as laborers or day 
workmen. 

Regulation V. — The appointments to positions comprised in Schedule 
A may be made without examination under these regulations, but 
such examinations may be had upon the request of the appointing^ 
officer. Appointing officers must notify the mayor in writing of all 
appointments to such positions within five days after the same are made, 
setting forth the full name of such appointee, date and place of birth, 
length of residence in Hornellsville nature of previous employment, 
whether he has ever been in official service before, and if so, when and 
where, date of beginning of service and term for which appointed, sal- 
ary, jiame of person in whose place appointed; the same to be duly cer- 
tified by the appointing officer. 

Regulation VL — Appointments shall be made or employment shall 
be given in the positions in Schedule B by selection from those persons 
graded highest as the results of open competitive examinations, provided 
that vacancies in the higher positions in this schedule may be filled by 
the promotion of those holding lower positions in the office, depart- 
ment or institution where such vacancies occur, and who have passed 
an examination under these regulations. The competitive examinations 
shall be practical in their character, and with a paramount regard to 
those matters which will fairly test the relative capacity and fitness of 
the persons examined for the service which they seek to enter. Appli- 
cations of competitors for positions included in Schedule B must be 
addressed to the secretary of the Civil Service Examining Board, 
Hornellsville, N. T., and the applicant must state therein, on oath, 
and in his own handwriting — 

1. His full name, residence, giving street and street number. 
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2. His term of residenoe iii the city. 
8. His citizenship. 

4. His date of birth . 

5. His place of birth. 

6. His previoas employment in the public service, if any. 

7. His business or employment for the last preceding five years. 

8 . The extent, place and nature of his education. 

9. If in the military or naval service of the United States in the late 
war, give name of organization or vessel to which attached, date of 
enlistment or commission, position or rank, date and cause of discharge 
from the service, and any physical disability incurred in such service • 

10. Such other information may be furnished as the mayor may rea- 
sonably require, touching the applicant's fitness for the public service. 

The application must be accompanied by a certificate of a practic- 
ing physician of good repute, that he has examined the applicant and 
found him free from any physical defect or disease that would be 
likely to interfere with the proper discharge of his duties in the 
position in the civil service sought by such applicant, and by the 
certificate of not less than three nor more than five reputable citizens 
of the city, that they have been personally acquainted with the appli- 
cant for at least one year, and believe him to be of good moral 
character, of temperate and industrious habits, and in all respects fit 
for the service which he wishes to enter, and that they are willing that 
Boch certificate shall be published for public information, and will, 
upon application, give such further testimonials in regard to such 
applicant as may be required. The applicant must also state in his 
application the position he seeks. 

Regulation VII. — Defective applications will be suspended, and 
applicants notified to amend the same; but no such notice will be given 
or opportunity granted a second time. The date of the reception of all 
applications shall be indorsed thereon and entered of record, and if the 
applicants for admission are in excess of the number that can be 
examined at a single examination, that they will be notified to appear 
in their order on the respective records. 

Kegulation VIII. — For the purpose of ascertaining the qualifications 
of persons seeking or named for positions in the departments and 
offices of the municipal government, to which these regulations apply, 
there shall be a board of examiners, composed of three citizens of 
Homellsville designated by the mayor, and not more than two of whom 
shall belong to the same political party. The mayor may at any time 
19 
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substitute another citizen in the plaae ei any one so designated, bj 
filing irith the city clerk a written notification of sodi ohangey and 
will detail or employ a clerk who shall act as the secMtary of the 
examining board. It shall be the duty of such board of examinen to 
conduct all exaniina4;ioB caUied for under these veg^alataonSy to aseertaiu 
the fiijiess of candidates for the servioe of the eity, in respect to 
character, knowledge and ability for the branch of the service into 
wiiich they seek to enter, and to estimate and determine the relative 
<excellence or standing of the persons examined, and to certify the 
.same in such manner and form as may be prescribed. Whenever 
the special qualifications required for a position are of an expert 
or professional character, the mayor will give to the examining 
board such advice and assistance from competent sources as may be 
expedient and available. The secretary of the board shall keep the 
minutes of its proceedings and all necessary records of applicants, their 
examinations and standings, and a complete record of all persons 
employed in the several departments to which these rules apply, and 
of all appointments, promotions, dismissals, resignations and changes 
of any sort therein. When not in attendance upon the examining 
.board, the secretary will act under the direction of the mayor. 

Regulation IX. — Whenever the demands of the service may require, 
the examining board will notify the applicants on record, or such num- 
ber thereof as can be examined conveniently at one time, to appear for 
examination, giving place, date any hour for such examination. 

Regulation X. — Under the direction of the mayor, the board of 
examiners will prepare lists of subjects of examination for admission to 
the several positions in Schedule B, and such lists shall comprise oblig- 
atory subjects upon which each applicant must be examined ; to such 
lists of obligatory subjects there may be added certain other subjects 
in which the applicant may be examined or not, at his option. The 
general standing of each applicant shall depend solely upon his relative 
proficiency in the obligatory subjects; for the purpose of determining 
the general average standing, certain relative weights will be given to 
the obligatory subjects, which weight shall be adjusted to the relative 
importance of the subjects. 

Regulation XI. — No person whose standing on any obligatory sub- 
ject is less than fifty, or whose ascertained average standing on all the 
obligatory subjects is less than seventy, will be entered upon the 
eligible list. 
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Begolfltioii XXL — The names of the personfl who have passed above 
the minimum as set forth in the pre^ ious regulation, will be entered 
upon a register in the order of their excellence, and opposite each name 
will be entered the standing of such person in each optional subject in 
which he may have been examined. 

Regulation XIII, — 1. Whenever any officer having the power of 
appointment to or employment in any position in Schedule B shall so 
request, the board of examiners shall certify to him the names of three 
eligible persons who are graded highest on the proper register, indicat* 
ing such of them, if any, as have been honorably discharged from the 
military or naval service of the United States in the late war. 

2. From the three persons whose names are so certified, the officer 
shall make a selection to fill the vacant place', subject, however, to the 
provisions of law, giving preference to persons who have been honor- 
ably discharged from the military or naval service of the United States 
in the late war. 

3. Whenever such request shall indicate that proficiency in any of 
the specified optional subjects is of prime importance in the position to 
be filled, the board of examiners will certify the names of the three 
persons on the eligible list having the highest standing, not below the 
minimum of seventy, in such optional subject. The mayor shall have 
power to order a new or special examination whenever there are no per- 
sons on the eligible list sufficiently qualified in su h optional subjects. 

4. In the selection from the persons whose names are certified as 
above, the appointing or employing officer, upon his written requisition, 
therefor, will be furnished with the application and examination papers 
of all the persons so certified and in the exercise of his responsible 
power of selection, he may summon personally before him the certified 
]>er8on8, for such verbal inquiry as be may deem proper. All papers 
furnished upon requisition as above, must be returned to the secretary 
of the examining board. 

Regulation XIV. — Whenever pbysical qualifications are of prime 
importance to the proper discharge of the duties in any position, appli- 
cants must pass an additional examination as to their physical condition 
and capacity, and be certified as qualified in such respects before 
recorded on the proper eligible list for selection for the position, or 
before certification by the board of examiners as qualified for such 
selection. 

Regulation XY. — 1. No person on any register shall be certified 
more than three times to the same officer, except upon the request of 
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Buoh officer, nor shall any remain eligible more than two years on any 
register. 

2. Upon satisfactory evidence produced to the mayor that any per- 
son whose name is on any eligible list is, by reason of character, habits 
or past reputation, unfit for admission to the public service, the name 
of such person shall be formally stricken from such eligible list. 

3. No person who his entered upon any examination for a position 
in Schedule B or Schedule C shall be admitted within one year from 
the date thereof to a new examination for the same grade of position. 

Regulation XVI. — The positions in Schedule C may be filled by the 
appointing officer, in his discretion, in respect to the method of exam- 
ination; tlie discretion of the officer in such cases shall be limited as 
follows: 

1. He may select from the three persons graded highest as the result 
of an open competitive examination; or 

2. He may name to the examining board three or more persons for 
competitive examination, and appoint the one graded highest in such 
examination; or 

3. He may appoint or employ any person named by him who, upon 
a non-competitive examination, shall be duly certified by the examin- 
ing board as qualified to discharge the duties of the position. 

Regulation XVII — Upon the non-competitive examination into the 
qualifications of a person named to the examining board for a position 
in this schedule, it will give a certificate to such person only when 
satisfied (1) that he is within the limits of age prescribed for the posi- 
tion or employment to which he has been named; (2) that he is 
properly certified as free from any physical defect or disease which is 
likely to interfere with the proper discharge of his duties; (?) that his 
character is such as to qualify him for such position or employment; 
and (4) that he possesses the requisite knowledge and ability to enter 
on the discharge of his official duties. An officer naming to the exam- 
ining board a person for examination will at the same time transmit 
his certificate, that after due inquiry he is satisfied that the character 
and habits of the person named fit him for the public service, and wiU 
append to the certificate such formal vouchers or credentials as to 
character as he may desire to have considered or to put on file. In the 
determination of the character or habits of the nominee, the certificate 
thereof by the nominating officer will be considered as essential. 

Regulation XVIL — Whenever a vacancy in this schedule in any 
department, office, or institution is to be filled, the officer having the 
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authority to fill the same shall notify the examining board which of the 
three methods, in his disoretion, under Regulation XVI, he selects; and 
if the choice be by an open competition, the examining board will pro- 
ceed as for an examination under schedule B; but if the choice be by a 
limited competition, or by the appointment of a person to be duly cer- 
tified by the examining board as qualified, the officer aforesaid shall 
name in such notification the person or persons to be examined, and the 
examining board shall notify the person or persons so named of the 
time, place and special regulations for the examination. 

Regulation XIX. — As to appointments coming under schedule D, no 
examination shall be required, but all changes in the employes shall be 
reported to the board of examiners, in order that the record of the 
civil service of the city may be at all times complete. 

Regulation XX — Every original appointment or employment in 
Schedules B and C shall be for a probationary term of two months, at 
the end of which time, if the conduct and capacity of the person shall 
have been found satisfactory, the probationer shall be absolutely 
appointed or employed, but otherwise his employment shall cease. 

Regulation XXI. — Promotions will in all cases be based upon the 
positive merit of the person promoted and upon his superior qualifica- 
tions as shown by his previous service. 

Regulation XXII. — No temporary appointment shall- be made of 
any one not eligible for permanent appointment. In case where the 
mayor is authorized by law to make special appointments for an 
exigency, he may, if there shall be no eligible list from which he can 
select, make such appointments without examination for not exceeding 
two days. 

Regulation XXIII. — Transfers of clerks and others included in 
Schedules B and C may be made from one office or department to 
another, by the mutual consent of the heads of such offices or depart- 
ments; every such transfer must be reported to the examining board 
for record, within five days from the date thereof. No transfer will be 
permitted from a position enumerated in Schedule B to a position in 
Schedule C, or from a position enumerated in Schedule C to a position 
in Schedule B. 

Regulation XXIV. — No question in any examination or proceeding 
shall call for the expression or disclosure of any partisan political 
opinion or affiliation of any person whatever, nor shall any discrimina- 
tion be made by reason thereof; and the examiners shall discountenance 
all disclosure before them of such partisan opinion or affiliation by or 
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GoncoriUDg »aj applicant for ezaminatioiiy or hj or conoeming any 
peiBOB on any register awaiting appointment or enaiployment. In the 
selectaoB, nomination or appointment of peiaons to fill poaitioas in 
Sohedales B, C and D no regard Bhall be paid to the partiaan political 
opiniona, affiliation or action of any person so selected, nomiiial»dy 
appointed or promoted. 

Begaladon XX Y. — Every false statement knowingly made by any 
person in his applioatioh for examination, and every connivance by 
him at any false statement made in any certificate which may accom- 
pany his application, or any willful complicity by him in any fraud to 
improve his standing upon his examination, shall be regarded as good 
cause for removal or discharge of such person during his probation. 

Regulation XXVI. — Persons who have been honorably discharged 
from the army or navy of the United States in the late war and 
whose qualifications and fitness have been ascertained under these 
rules by competitive examinations, shall be preferred for appointments 
to positions in the civil service of the State over all other person?, 
though graded lower than the others so examined, and the persona 
thus preferred shall not be disqualified from holding any position in 
the civil service on account of their age nor by reason of any physical 
disability, provided such age or disability does not render them incom- 
petent to perfonn the duties of the position applied for. 

When not more than three honorably discharged soldiers or sailors 
whose qualifications and fitness have been ascertained by competitive 
examination under the rules shall be on the eligible list at the time a 
requisition shall be made for an appointment, the names of all such 
soldiers or sailors, with a specification of their respective grades in 
such examination, shall be c;3rtified to the appointing ofiicer; but when 
more than three names of such honorably discharged soldiers or sailors 
shall be on the eligible list, there shall be certified for such appoint- 
ment not more than two names in excess of the number of places to 
be filled, and in all such cases the appointment shall be made from 
among those, not exceeding three in number thus certified, who are 
graded highest as the result of competitive examination. 

Regulation XXVII. — Subject only to the qualifications required to 
be ascertained in accordance with these regulations, the power of 
appointment and the responsibility of selection are in all cases in the 
appointing officer. The power to remove existing by law on the part 
of any officer is not impaired by anything contained in these regulations. 

Regulation XXVIII. — No one dismissed from the service for mis- 
conduct shall be admitted to examination for appointment in any 
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capacity in any department of the manicipal service within two yean 
from the date of such dismisaal. 

Regnlations XXIX. — After Uiese regulations shall take effect no 
person in the civil service of the city of Homellsvillei N. Y,, whose 
position is subject to the regulations^ shall be entitled to compensation 
nnless appointed pursuant to these regulations. 

In witness whereof , I have hereunto set my hand and the seal of 
the city of Hornellsville, N. Y. this 5th day of August, 189a. 

E. F. WILLETS, 

Mai/or. 

STATE OF NEW YORK : 

. Office of Civil Ssbvicb CoHiassjON, ) 
Albany, September 7, 1893. i 

The foregoing regulations for the city of Homellsville, having been 
duly examined, are hereby approved by the New York Civil Service 
Commission. 

CLARENCE B. ANGLE, 

[l. s.] Secretary. 
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Af>f>kndix E. 



Civil Service statutes, Rules, Regulations, Eta 



STATUTES. 

Laws of 1 883, Chap. 364.— An act to regulate and improve 

the Civil Service of the State of New York. 

Oommission created; commisBioners, appointment of, 
etc. — Sbgtiok 1. The Gtovemor is authorized to appoint, by and with 
the advice and consent of the Senate, three persons, not more than 
two of whom shall be adherents of the same party, as Civil Service 
Commissioners, and said three commissioners shall constitute the New 
Tork Civil Service Commission. They shall hold no other official 
place under the State of New York. The Oovemor may remove any 
commissioner; and any vacancy in the position of commissioner shall 
be so filled by the Governor, by and with the advice and consent of 
the Senate, as to conform to said conditions for the first selection 
of commissioners. The three commissioners shall each receive a salary 
of 12,000 a year. And each of said commissioners shall be paid his 
necessary traveling expenses incurred in the discharge of his duty as a 
commissioner. 

Rogers v. Ck)inmon Ck)uncil of Buffalo et al., 2 N. Y. Supplement, 826; 128 
N. Y., 178. 

Duties of Commission; rules, what to provide for.— § 3. 

It shall be the duty of said Commission : 

JFirst To aid the Governor, as he may request, in preparing suit- 
able rules for carrying this act into effect; and when said rules shall 
iiave been promulgated, it shall be the duty of all officers of the State 
of New York, in the departments and offices to which any such rules 
may relate, to aid, in all proper ways, in carrying said rules, and any 
modification thereof, into effect. 

People ex rel. Killeen v. Angle et al., 47 Hun, 188; 109 N. Y., 56^. 
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Second. And, among other things, said ruleg shall provide and declare, 
as nearly as the conditions of c^ood administration will warrant, as 
follows: 

1. For open competitive examinations for testing the fitness of 
applicants for the public service now classified or to be classified here- 
under. Such examinations shall be practical in their character and, 
so far as may be, shall relate to those matters which will fairly test 
the relative capacity and fitness of the persons exanuned to discharge 
the duties of that service into which they seek to be appointed. 

2. All the ofiices, places and employments so arranged or to be 
arranged in classes shall be filled by selections from among those 
graded highest as the results of such competitive examinations. 

3. There shall be a period of probation before any absolute appoint- 
ment or employment aforesaid. 

4. Promotion from the lower grades to the higher shall be on the 
basis of merit and competition. 

6. No person in the public service is for that reason under any obli- 
gation to contribute to any political fund, or to render any political 
service, and no person shall be removed or otherwise prejudiced for 
refusing to do so. 

6. No person in said service has any right to use his official authority 
or influence to coerce the political action of any person or body. 

7. There shall be non-competitive examinations when competition 
may not be found practical. 

8. Notice shall be given in writing by the appointing power to said 
Commission of the person selected for appointment or employment 
from among those who have been examined, of the place of residence 
of such persons, of the rejection of any such persons after probation, 
of transfers, resignations and removals, and of the date thereof, and a 
record of the same shall be kept by said Commission. And any neces- 
sary exceptions from said eight fundamental provisions of the rules 
shall be set forth in connection with such rules, and the reasons there- 
for shall be stated in the annual reports of the Commission. 

Third, Said Commission shall, subject to the rules that may be made 
by the Governor, make regulations for, and have control of such 
examinations, and, through its members or the exandners, it shall 
supervise and preserve the records of the same; and said Commission 
shall keep minutes of its own proceedings. 

Fourth, Said Commission may make investigations concerning the 
facts, and may report upon all matters touching the enforcement and 
effect of said rules and regulations, and concerning the action of any 



Digitized by LjOOQ iC 



New York Civil Sxrvicb Commission. 157 

examiner or board of examiners hereinafter provided for, and its o^ 
subordinates, and those in the public service, in respect ty the execu- 
tion of this act; and, in the course of such investigations, each com- 
missioner and their secretary shall have power to administer oaths. 

Mfth. Said Commission shall make an annual report to the Gover- 
nor for transmission to the Legislature, showing its own action, the 
rules and regulations and the exceptions thereto in force, the practical 
effects thereof and any suggestions it may approve for the more 
effectual accomplishment of the purposes of this act. 

People ex reL Ryan v. Civil Service Boards of New York, 17 Abb. N. C, 
64; 41 Hun, 387. 

Chief examiner, secretary, messenger, etc. ) duties and 
salaries of boards of examiners, etc.; public buildings, 
use of. — § 8. Said Commission is authorized to employ a chief 
examiner, a part of whose duty it shall be, under its direction, to act 
with the examining boards so far as practicable, whether at Albany 
or elsewhere, and to secure accuracy, uniformity and justice in 
all their- proceedings, which shall be at all times open to him. 
The chief examiner shall be entitled to receive a salary at the rate 
of $3,600 a year, and he shall be paid his necessary traveling 
expenses incurred in the discharge, of his duty. The Commission 
is authorized to employ a secretary, who may be one of its own 
number, who shall receive a compensation of $1,000 per annum, 
and who shall also be paid his necessary traveling expenses incurred 
in the discharge of his duty, and also a person to act as steno- 
grapher and copyist, who shall be entitled to receive a compensa- 
tion of $1,000 a year, or in its discretion, may from time to time 
employ stenographers a Ad copyists at an expense not to exceed in the 
aggregate the sum of $1,000 a year. The Commission may appoint a 
mesienger, to act also as clerk, at a salary not exceeding $900 a year, 
and may dismiss him at pleasure. The Commission may, at Albany, 
and in any other part of the State where examinations are to take 
place, designate and select a suitable number of persons in the official 
service of the State of New York, after consulting the head of the 
department or office in which such person serves, or, in its discretion, 
perBons not in the official service, to be members of boards of exam- 
iners, and may at any time substitute any other person iti or out of 
sncli service in place of any one so selected. Any person not at the 
time in the official service of the State, or of any political division 
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thereof, serving as a member of the board of ezaminers, shall be 
entitled to compensation for every day actually and necessarily spent 
in the discharge of his duty as examiner at the rate of five doUam a 
day; but the aggregate compensation of any such examiner shall not 
exceed $100 in any year. It shall be the duty of the officers of the 
State of New York, or of any political division thereof, at any place 
outside of the city of Albany where examinations are directed by said 
rules or by said board to be held, to allow the reasonable use of the 
public buildings, and to light and heat the same for holding snch 
examinations, and in all proper ways to facilitate the same. {TTuts 
amended by Laws o/ 1884, chap, 367.) 

Rooms for CommiBBion; Commission to procure st^ation- 
ery, etc. — § 4. It shall be the duty of the trustees of public build- 
ings, designated by chapter 349 of the Laws of 1883, to cause suitable 
and convenient rooms and accommodations to be assigned or provided 
and to be furnished, heated and lighted, at the city of Albany, for 
canying on the work of said Commission and said examinations, and 
said Commission may order the necessary stationery, postage stamps, 
an official seal and other articles to be supplied, and the necessary 
printing to be done for its official use. And the cost and expense 
thereof, and the several salaries, compensations and necessary expenses 
of the Commission, upon the same being stated in detail and verified 
by affidavit as the Comptroller may direct, shall be paid monthly from 
any money in the treasury not otherwise appropriated. {27n$8 
amended by Laws of 1884, chap. 867.) 

Misdemeanor to obstruct right of examination, etc.; 
false representation. — § 5. Any commissioner, examiner, copyist^ 
or messenger herein mentioned, or any other person who shall willfully 
and corruptly, by himself or in co-operation with one or more persons, 
defeat, deceive or obstruct any person in respect of his or her right of 
examination according to any rules or regulations prescribed pursuant 
to the provisions of this act, or who shall willfully, corruptly and 
falsely mark, grade, estimate, or report upon the examination or proper 
standing of any person examined pursuant to the provisions of this act, 
or aid in so doing, or who shall willfully and corruptly make any false 
representations concerning the same, or concerning the person exam* 
ined, or who shall willfully and corruptly furnish to any person any 
special or secret information for the purpose of either improving or 
injuring the prospects or chances of any person so examined, or to be 
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iOMMBnn^d, BfaaUior eaoh aBeMe be dtenitd guilty of a iniichmMiior. 
^Thm ammtcM by JLavm of 1884, tikap. 410^) 

OlevkSy etc., to lie Qla0Blflad.--{ 6. Witidn four mcmtks aftwr 
die eKpinition of the present eenion of the Legudbture, it shall be the 
duty of the GoTeinor to oauee to be arranged in classeB the Mveral 
olerke and pereoiis employed or being in the pnblLo senrioe, for the 
pttrpeees of the examination herein provided for, and he shall include 
in one or more of such olaseeB, so far as pmotioaUe, all subordinate 
plaoes, clerks and officers in the public service of the State. 

People ex rel. EiUeen v. Angle et al., 47 Hun, 188; 100 N. Y. 604. 
CutugBo V. Mayor, etc., of New York, N. Y. Supplement, 720. 

After eight months persons not to be appointed until 
examined. — § 7. After the termination of eight months from the 
expiration of the present session of the Legislature, no officer or clerk 
shall be appointed, and no person shall be admitted to or be promoted 
in either of the said classes now existing, or that may be arranged 
hereunder pursuant to said rules, until he has passed an examination^ 
or is shown to be specially exempted from such examination in con- 
formity herewith. No elective officer, and no person merely employed 
as a laborer or workman, shall be required to be classified hereunder ; 
nor, unless by direction of the Senate, shall any person who has been 
nominated for confirmation by the Senate be required to be classified 
or to pass an examination. 

Mayors of cities to prescribe regulations^ etc.; after 
tluree months persons not to be appointed, etc., until 
ezBmined ; officers, etc., excepted fircm provisions of act ; 
examinations to be public; regulations, etc., to be pub- 
lished. — § 8. The mayor of each city in this State is authorized and 
is hereby directed to prescribe such regulations for the admission of 
persons into the civil service of such city as may best promote the 
efficiency thereof and ascertain the fitness of candidates in respect to 
character, knowledge and ability for the branch of the service into 
which they seek to enter, and for this purpose he shall, from time to 
time, employ suitable persons to conduct such inquiries and make 
examinations, and shall prescribe their duties and establish regulations 
for the conduct of persons who may receive appointment in the said 
aervioe. And the regulations so to be prescribed shall, among other 
things, provide and declare as in the second subdivision of the second 
section of this act is provided and declared in reference to regulations 
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for admission to the civil service of the State. Within two months 
after the pai^age of this act it shall be the duty of each of said 
mayors in and by such regulations to cause to be arranged in claBaes 
the several clerks and persons employed or being in the public service 
of the city of which he is mayor, and he shall include in one or 
more of such classes, so far as practicable, for the purposes of the 
examination herein provided for, all subordinate clerks and officers 
in the public service of the said city to whom his power under this act 
extends. After the termination of three months from the passage of 
this act no officer or clerk shall be appointed, and no person shall be 
admitted to or be promoted in either of the said classes now existing 
or that may be arranged hereunder pursuant to said rules, until he has 
passed the examination, or is shown to be exempted from such exami- 
nation, in conformity with such regulations. Such regulations herein- 
after prescribed and established, and any subsequent modification 
thereof, shall take e£Pect upon the approval of the New York Civil 
Service Commission. Officers elected by the people, and the subordi- 
nates of any such officer, for whose errors or violation of duty said 
officer is financially responsible, and the head or heads of any 
department of the city government, and persons employed in or who 
seek to enter the public service under the educational departments of 
any city, and any subordinate officer who, by virtue of his office, has 
personal custody of public moneys or public securities, for the safe- 
keeping of which the head of an office is under official bonds, shall not 
be subject to the regulations prescribed pursuant to this section, nor 
shall any regulations contravene an existing statute relating to entrance 
to said service. It shall be the duty of all those in the official service 
of any such city to conform to and comply with any regulations made 
pursuant to this act, and to aid and facilitate in all reasonable and 
proper ways the enforcement of all regulations and the holding of all 
examinations which may be required under the authority conferred by 
this section. But the authority by this section conferred shall not be 
so exercised as to take from any policeman or fireman any right or 
benefit conferred by law, or existing under any lawful regulation of the 
department in which he serves. And all examinations herein authorized 
shall be public, and all regulations shall be published, and, with all the 
proceedings and papers connected with said examinations, shall be at 
all times subject to the inspection of said Commission and its agents; 
and said Commission shall set forth in its reports the character and 
practical effects of such examinations, together with its views as to the 
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improTement and extension of the same, and also copies of all regula- 
tions made under the authority hereby conferred. {Thvs amended by 
LawB of 1884, chap. 410.) 

People ex rel. Ryan v. Civil Service Boards of New York, 17 Abb. N. C. 
64; 41 Hun, 287; People ex rel. 0*Brien v. French et al., 51 Hun, 345; 
Peck V. Belknap et al.. S N. Y. Supplement, 872; 180 N. Y. 884; 56 Hun, 
91; Kip V. City of Bu£talo, 128 N. Y. 162; Rogers v. Conunon Council of 
Buffalo et aL, 2 N. Y. Supplement, 826; 128 N. Y. 178; In ra Gaffney, 
8 N, Y. Supplement, 664; Cutugno v. ICayor, etc., of New York, » N. Y. 
Supplement, 729; Browne v. Duane et al., 14 N. Y. Supplement, 450; 
In re Wortman, 2 N. Y. Supplement, 824; People ex rel. Wright v. Com- 
mon Council, Buffalo, 16 Abb. N. C. 96; People ex rel. Chin and Travers 
V. Moore et al., 16 Abb. N. C. 119; 89 Hun, 478; People ex reL Brant t. 
McLean, 68 Hun, 152; People ex rel. Keech v. Thompson, 94 N. Y. 451; 
People ex rel. Sims v. Fire Commissioners, 78 N. Y. 44. 

Becommendations from certain officers not to be 
ridceived. — g 9. No recommendation of any person who shall apply 
for office or place under the provisions of this act which may be given 
by any Senator or Member of Assembly, or officer confirmed by the 
Senate, or judge of any court, except as to the character or residenoe 
of the applicant, shall be received or considered by any person con- 
cerned in making any examination or appointment under this act. 

(§ 10. Repealed by Laws of 1884, chap. 867.) 

Political assesaments prohibited.— § 11. No officer, agent, 
clerk or employe under the government of the State of New York or 
any political division thereof shall, directly or indirectly, use hia 
authority or official influence to compel or induce any other officer, (derk, 
a^nt or employe under said government, or any poUtioal division 
thereof, to pay or promise to pay any political assessment. Every said 
officer, a^ent or clerk, who may have charge or control in any building, 
office or room occupied for any purpose of said government, or any said 
division thereof, is hereby authorized to prohibit the entry of any per- 
son, and he shall not consent that any person enter the same for the 
purpose of tlierein making, collecting, receiving or giving notice of any 
political assessment; and no person shall enter or remain in any said 
office, building or room, or send or direct any letter or other writing 
thereto, for the purpose of giving notice of, demanding or collecting, 
nor shall any person therein give notice of, deniand, collect or receive 
21 
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any Buch assessment; and no person shall prepare or make out, or take 
any part in preparing or making out, any political assessment, subscrip- 
tion or contribution with the intent that the same shall be sent or pre- 
sented to or collected of any officer, agent or employe, subject to the 
provisions of this act, under the government of the State of New York, 
or that of any political division thereof, and no person shall knowingly 
send or present any political assessment, subscription or contribution to 
or request its payment of any said officer, agent or employe. {Thus 
amended by Laws o/^ 1884, chap. 357.) 

Penalty. — § 12. Any person who shall be guilty of violating any 
provision of the last section shall be deemed guilty of a misdemeanor, 
and shall on conviction thereof be punished by a fine not less than 
fifty dollars and not exceeding one thousand dollars, or by imprison- 
ment for a term not exceeding six months, or by both such fine and 
imprisonment, in the discretion of the court. (ThiL8 amended by 
Laws q/'1884, chap. 357.) 

Recommendations, etc.^ not to relate to political 
opinions, etc. — § is. No recommendation or question under the 
authority of this act shall relate to the political opinions or affiliations 
of anj- person whatever. 

Officers or candidates not to promise, influence, etc.; 
penalty; '^public officer " and "public employe " defined. — 

§ 14. Whoever, while holding any public office, or in nomination for, or 
while seeking a nomination or appointment for any public office, shall 
corruptly use or promise to use, whether directly or indirectly, any 
official authority or influence (whether then possessed or merely 
anticipated) in the way of conferring upon any person; or in order to 
secure or aid any person in securing any office of public employment, 
or any nomination, confirmation, promotion or increase of salary, upon 
the consideration or condition that the vote or political influence or 
action of the last-named person, or any other, shall be given or used in 
behalf of any candidate, officer or party, or upon any other corrupt con- 
dition or consideration^ shall be deemed guilty of bribery or an attempt 
at bribery. And whoever, being a public officer, or having or claiming 
to have any authority or influence for or effecting the nomination, 
public employment, confirmation, promotion, removal or increase or 
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decrease of salary of any public officer, shall corruptly use, or promise, 
or threaten to use any such authority or influence, directly or indirectly 
in order to coerce or persuade the vote or political action of any citizen, 
or the remoTal, discharge or promotion of any officer or public employe, 
or upon any other corrupt consideratioi^, shall also be guilty of bribery or 
of an attempt at bribery. A.nd every person found guUty of such bribery 
or an attempt to commit the same, as aforesaid, shall, upon conviction 
thereof, be liable to be punished by a fine of not less than one hundred 
dollars nor more than three thousand dollars, or to be imprisoned not 
less than ten days nor more than two years, or to both said fine and 
said imprisonment in the discretion of the court. The phrase *' public 
officer " shall be held to include all public officials in this State, whether 
paid directly or indirectly from the public treasury of the State, or 
from that of any political division thereof, or by fees or otherwise; and 
the phrase ** public employe " shall be held to include every person 
not being an officer who is paid from any said treasury. 

Quorum; Commission shall inquire into methods of 
appointments, etc. — § 15. A majority of the members of said 
board shall constitute a quorum, but a less number may adjourn from 
day to day. Said Commission, when organized, shall immediately 
inquire into the methods of appointment, removal, terms of service, 
duties, comp^sation and numbers of all clerks, employes or subordi* 
nate officers of any nature whatsoever, either to this State or of cities 
or counties therein having a population exceeding fifty thousand 
inhabitants, who are not by existing laws appointed by the Governor 
of the State or by the mayor of any city, or elected by the people; 
and whether the action of political parties or the public acts of official 
servants are in any wise affected, and if so to what degree, by the 
present methods of such appointments, tenure of office, removals and 
compensations, and whether the public interest would or would not be 
advanced by prescribing competitive tests of standards of appointment 
for any or all of such subordinate public servants, in addition to those 
who are hereinbefore included, and if so, the nature and extent of such 
tests or standards; and whether any abuses exist in connection with 
the existing practices touching said appointment, tenures, compensa- 
tions or removals that require reform, or that m^y be abated by legis- 
lation or otherwise. Said Commission may also further extend its 
bquiries so far as to enable it. to report whether any and if so what 
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legifllation is expedient relative to the methods of compensatioa of all 
comnty officers and their subordinates in this State. 

Witnesses, attendance of; fees. — § 16. Said Commiflsion shall 
have like power to secure by its subpoBna the attendance and testimony 
of witnesses, and the production of books and papers, pertinent to the 
investigations and inquiries hereby authorized, to that prescribed in 
and by chapter three hundred and fifty-three of the laws of eighteen 
hundred and eighty-two, for the Commission thereby constituted in 
the execution of its duties as in said act last mentioned ; and witnessea 
and oilicers to subpcsna and secure the attendance of witnesses before 
said Commission shall be entitled to the same fees as are allowed wit- 
nesses in civil cases in courts of record. Such fees need not be pre- 
paid, but the Comptroller shall draw his warrant for the payment of 
the amount thereof, when the same shall have been certified to by the 
president of the Commission, and duly proved by affidavit or other* 
wise to the satisfaction of the said Comptroller; and all State, county^ 
town, municipal and other officers and their deputies, clerks, subor- 
dinated and employes shall afford the said board all reasonable facilitiea 
in conducting the inquiries q)ecified in this act, and give inspection to 
said board of all books, papers and documents belonging, or in any 
wise appertaining to the respective offices, and also shall prod<uoe said 
books uid papers, and shall attend and testify when required to do so 
by SM(1 Commission. {Thus amsnded by La^M 1884, chap, 357.) 

Official oath; compensation and expenses; appropria- 
tion. § 1 7.~- Said Commissioners hereinbefore named, or in case of 
vacancy from among their number by declination, resignation or other* 
wise, a successor commissi >ner, to be appointed by the Governor, shall 
qualify by filing with the Secretary of State an oath to perform faith* 
fully the duties of such commissioner. Bach commissioner shall 
receive the compensation hereinbefore provided, together with his 
actual traveling expenses in the discharge of his duties as such com- 
n[iissioner, the said salaries and expenses together with the other necessary 
expenses of said board, to be approved by the Comptroller and there- 
after ]>aid out of the treasury of the State, and the sum of fifteen 
thousand dollars, or so much thereof as may be necessary, is her^y 
appro] >riated out of any moneys in the State treasury not otherwise 
af^propriated for the purposes stated in this act. 
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Laws of 1884y Chap. 867. An act to amend chapter 
three hundred and flfty-fonr of the Laws of eighteen 
hundred and eighty-three, entitled ^^An act to regulate 
and improve the Civil Service of the State of New 
York." 

Sections 1 to 5 amend La^ of 1888, chap. 854, sections 8, 4, 11, 18 and 16 
as hereinbefore shown. 

Temporary appropriation. § 6. The sum of one thousand 
dollars is hereby appropriated out of any unexpended balance in t&e 
treasury, to met t any expense incurred by section five of this act; 
which expense the Treasurer shall pay on the warrant of the Comp- 
troller. 

Section 7 repeals section 10 of the Laws of 1888, chap. 854. 

Inspectors of elections exempted from examination.— 

§ 8 . The election officers now in office, and the inspectors of election 
and poll clerks shall be exempt from examination in accordance with 
the act hereby amended, or the amendments thereof, and it shall be the 
duty of the commissioners and mayors of cities so to provide in regula- 
tions made under said act. 

People ex rel. O'Brien v. French et al., 61 Hun, 845. 
§ 9. l*his act shall take effect immediately. 



Laws of 1884, Chap. 410. An act to amend chapter three 
hiindred and fifty-four of the Laws of eighteen hundred 
and eighty-three, entitled ^'An act to regulate and 
improve the Civil Service of the State of New York." 

Sections 1 and 2 amend Laws of 1888, chap. 354, section 8 as hereinbefore 
shown. 

Existing regulations in cities continued in force.— 

§ 3. Where, before the passage of this act, the mayor of any city herein 
mentioned has prescribed regulations pursuant to the power given him 
by the act hereby amended, such regulations shall be deemed to be 
established and prescribed and to be operative as if established, pre- 
scribed and approved under the provisions of the said act as hereby 
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amended; and the examiners who before the passage of this act have, 
by the mayor of any such city, been appointed or designated under the 
provisions of the said act, shall be deemed to be appointed and to have 
all the powers and duties which they would have if appointed under 
the provisions of the said act as hereby amended. 

Preferences allowed honorably dtscharged soldiers and 
sailors, etc. — § 4. In grateful recognition of the services, sacrifices and 
Bufferings of persons who served in the army or navy of the United 
States in the late war, and have been honorably discharged therefrom, 
they shalL be certified as such by the Commissioners, board or ofiicers 
authoiized to report names for appointment, to the appointing officer, 
or other appointing power, and shall be preferred for appointment to 
positions in the civil service of the State and of the cities affected by 
this act and the several acts hereby amended over all other persons 
though graded lower than others so examined and reported, provided 
their qualifications and fitness shall have been ascertained aa provided 
under this act and the several acts hereby amended, and the person 
thus preferred shall not be disqualified from holding any position in 
said civil service on account of his age nor by reason of any physical 
disability, provided such age or disability does not render him incom- 
petent to perform the duties of the position applied for. {Th^is 
amended by Laws <?/ 1886, chap, 29.) 

People ex rel. Chin and Travers v. Moore et al., 16 Abb. N. C, 119; 39 
Hun, 478; McGuire v. Byrnes et al., 50 Hun, 203: Inre Wortman, 2N. Y. 
Supplement, 824. 

Honorably discharged soldiers and sailors after exam- 
inations to be specially certified, etc. — § 6. Whenever it shall 
appear after a competitive examination for appointment to a position in 
the civil service of the State, or of the cities affected by this act, and 
the several acts hereby amended, that more than one such honorably 
discharged soldier or sailor is qualified to fill the same, the commis- 
sioners, board or officer authorized to report names for appointment 
shall certify to the appointing officer, or the appointing power, all of 
such honorably discharged soldiers or sailors whose qualifications and 
fitness have been ascertained as aforesaid, specifying their respective 
grades in such examination, provided, however, that when more than 
three of such honorably discharged soldiers or sailors shall be so 
found duly qualified for appointment to such positions, there shall be 
certified for such appointment not more than two names in excess of 
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the number of places to be filled, and in all suoh cases the appointment 
shall be made from among those, not exceeding three in number, being 
so certified, who are graded highest, as the result of such examination. 
(Addedhy Laios of 1886, chap. 29.) 

People ex rel. Washburn v. French et al., 62 Hun, 464. 



Laws of IBS?, Chap. 464.— An act to amend chapter three 
hundred and twelve of the Laws of eighteen hundred 
and eighty-four, entitled ''An act respecting the employ- 
ment of honorably discharged Union soldiers and sailors 
in the public service of the State of New York. " 

Section 1. Chapter three hundred and twelve of the Laws of 
eighteen hundred and eighty-four, entitled "An act respecting the 
employment of honorably discharged Union soldiers and sailors in the 
public service of the State of New York," is hereby amended to read 
as follows : 

Honorably discharged soldiers and sailors shall be pre- 
ferred for appointment, etc. — Section 1. In every public 
department and upon all public works of the State of New York, and 
of the cities, towns and villages thereof, and also in non-competitive 
examinations under the civil service laws, rules or regulations of the 
same wherever they apply, honorably discharged Union soldiers and 
sailors shall be preferred for appointment and employment; age, loss of 
limb or other physical impairment which does not in fact incapacitate, 
shall not be deemed to disqualify them, provided they possess the 
business capacity necessary to discharge the duties of the position 
involved. 

People ex rel. O'Brien v. French et al., 51 Hun, 345; People ex rel. Water- 
man V. Knapp et al., 4 N. Y. Supplement, 825 ; People ex rel. O'CJonnor 
V. Adams, 6 N. Y. Supplement, 128 ; People ex rel. Stephens v. Bardin, 
7 N. Y. Supplement, 128; People ex rel. Lock wood v. Saratoga Springs, 
7 N. Y. Supplement, 125; Sullivan v. Gilroy, 8 N. Y. Supplement, 401; 
People ex rel. Hall v. Little Falls, 8 N. Y. Supplement, 512; People v. 
Wallace, 55 Hun, 149; 8 N. Y. Supplement, 591; People ex rel. Snyder 
v. Summers et al., 9 N. Y. Supplement, 700; Brown v. Buane et al., 14 
N. Y. Supplement, 450; Sargent v. Gorman, 14 N. Y. Supplement, 481; 
People ex rel. Travis v. Durston, 3 N. Y. Supplement, 522. 

Failure to comply a misdemeanor.— § 2. All officials or 
other persons having power of appointment to or employment in the 
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pnblic service as set forth in the first section of this act, are char|2|«d 
with a faithful compliance with its tenns, both in letter and spirit, and 
a failure therein shall be a misdemeanor. 
§ 3. This act shall take effect immediately. 



Laws of 1887, Chap. 708.— An act providing for the 
employes of the various deparl^nents of the city of 
Brooklyn and county of Kings. 

Honorably discharged soldiers and sailors shall not be 
removed, etc. — Section l. All persons holding position in the city 
of Brooklj^n, or county of Kings, receiving salary from said city^and 
county treasury, who shall be an honorably discharged soldier or sailor 
of the late war of the rebellion, shall not be removed from such position, 
except for good cause, shown after a hearing had, but such person or 
persons shall hold such position for and during good behavior. 
People ex rel. Wardrop v. Adams, 61 Him, 583. 

§ 2. This act shall take effect immediately. , 



Laws of 1888, Chap. 118.— An act relating to employes 
of the various cities and counties of the State. 

Honorably discharged soldiers and sailors fllling 
certain positions not to be removed except after a 
hearing, etc. — Section 1. No person holding a position by 
appointment in any city or county of this State, or who may here- 
after be appointed, receiving a salary from such city or county 
(unless he has been appointed for a definite term), who is an honor- 
ably discharged soldier, s:iilor or mariner, having served as such in 
the Union army or navy during the war of the rebellion, or the 
Mexican war, and who shall not have served in the Ci^nfederate 
army or navy, or who shall have sensed the time required by law 
in the volunteer fire department of any city, town or village in 
the State, or who shall have been a member thereof at the time of the 
disbandment of said volunteer department, shall be removed from such 
position except for cause shown after a hearing had; but this provision 
shall not be construed to apply to the i)oshion of private secretary or 
chief clerk or deputy of any ofllicial or department, or to any other per- 
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son holding a confidential relation to the appointing officer. {Thu$ 
emwMkd by Lcewa 1890, chap. 67; Laws of 1892, chap. 511.) 

People ex lel. Dickel v. Starks et al., 88 Hun, 884; People ex rel. Brant 
▼. MacLean et al., 58 Hun, 153; People ex rel. Keech v. Thompson, 94 
N. T.451; People ex rel. Ellithorpe ▼. Superior Ck)urt of Buffalo, 9 
N. Y. Supplement, 691; People ex rel. Thompson v. Ransom, 18 N. Y. 
Supplement, 870; People ex rel. Higgins v. Grant et al., 18 N. Y. Sup- 
plement, 676; People ex rel. Rossney v. Armbruster et al., 18 N. Y. 
Supplement^ 943; Sargent ▼. Gorman, 14 N. Y. Supplement, 481; Peo- 
ple ex rel. Wren v, Goetting, 8 N. Y. Supplement, 742. 

Bepeal of all inconsistent laws.— § 2. All laws or parts of 
laws inconsiBtent with the provisions of this law are hereby repealed. 
§ 3. This act shall take effect immediately. 



liawB of 1883, Chap. 414. --An act making appropriations 
for the snpport of government. 

Appropriations for fiscal year beginning October 1.— 
SxcnoN 1. The several amounts named in this act are hereby appro- 
priated and anthorized to be paid from the several funds indicated, to 
the respective public officers, and for the several purposes specified, for 
the fiscal year beginning on the first day of October, in the year 
eighteen hundred and ninety-three, namely: 

Fkom the GE^BRAL Fund. 

Public BuildiJiga. 

For the care, cleaning, labor, lights, salary of the superintendent 
of public buildings, services of orderlies and watchmen, and all neces- 
sary expenses of the public buildings, pursuant to the provisions of 
chapter three hundred and forty-nine of the Laws of eighteen hun- 
dred and eighty-three, two hundred thousand dollars, provided that 
the orderlies and watchmen and persons employed in positions which, 
on March first, eighteen hundred and eighty- six, were designated on 
the books of the superintendent of public buildings as those of order- 
lies and watchmen, who shall receive any portion of said sum of two 
hundred thousand dollars for their services, shall be persons who are 
citizens of the State of New York, and who served in the Union army 
22 
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and navy during the late war and have been honorably discharged 
therefrom, and such honorably discharged person shall not be subject 
to civil service rules of examination. 

Civit Service Commission, 

For the Civil Service Commissioners, for salaries, six thousand dol- 
lars, and for the actual and necessary traveling expenses of said com- 
missioners in the discharge of their duties, one thousand eight hundred 
dollars. 

For local examinations, one thousand five hundred dollars. 

For the chief examiner, for salary, three thousand six hundred dol- 
lars, and for his necessary traveling expenses incurred in the discharge 
of his duty, eight hundred dollars. 

For a secretary, stenographer, and a copyist and a messenger, for 
salaries, to be fixed by the Commission, four thousand dollars, and 
for traveling expenses of the secretary, five hundred dollars. 

For books, printing and stationery and other necessary expenses of 
the oflice of the Civil Service Commissioners, one thousand dollars. 

The several amounts herein appropriated shall be paid by the 
treasurer from the respective funds, as specified, and the salaries 
named shall be established and fixed by this act for the several 
officers for whom they are designed, but the Comptroller shall not 
draw his warrant for the payment of the several amounts heretofore 
named, except for salaries and other expenditures and appropriations, 
the amounts of which are duly established and fixed by law, until the 
persons demanding them shall present to him a detailed statement 
thereof, in items, and shall make all reports required of them by law; 
and if such account shall be for services, it must show when, where 
and under what authority they were rendered; if for expenditures, 
when, where and under what authority they were made; if for 
articles furnished, when and where they were furnished, to whom 
they were delivered and under what authority; and if the demand be 
for traveling exi)en8e8, the account must also specify the distance 
traveled, the places of starting and destination, the duty or business, 
and all the dates and items of expenditure. But no payment shall be 
made to any salaried State oflicer or comoiissioner, except to commis- 
sioners of the land ofllice and trustees of public buildings, for personal 
expenses incurred by them while in discharge of their duties, as such 
commissioners or trustees, at Albany. 
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All accounts must be verified by affidavit, to the effect that the 
accouiit is true, just and correct, and that no part thereof has been 
paid, but is actually due and owing. 

On all accounts for transportation, furniture, blanks and other books, 
purchased for the use of officers, binding, blanks, printing, stationery, 
postage, cleaning and other necessary and incidental expenses, a bill 
duly receipted must also be furnished; and it shall be the duty of the 
Treasurer to report annually to the Legislature the details of these 
several expenditures. 

No manager, trustee or other officer of any State charitable or other 
institution receiving moneys from the State treasury, in whole or in 
part, for the maintenance or support, shall be interested in any pur- 
chase or sale by any of said officers for any of the said institutions. 

STATE OF NEW YORK, y 
Office of Secretabt of State, f **"' 

I have compared the preceding copy of the statutes relating to the civil 
service with the originals on file in this office, and do hereby certify that the 
same is correct. 

Given under my hand and seal of office of the Secretary of State, at the city 

of Albany, this twenty-second day of December, in the year one thousand 

eight hundred and ninety-three. 

FRANK RICE, 

Secretary of State, 

RULES. 

STATE OF NEW YORK: 

Executive Chamber, j 

Albany, June 30, 1884. f 

In the exercise of the authority conferred upon the Governor by 
chapter 354, Laws of 1883, entitled "An act to regulate and improve 
the civil service of the State of New York," and the acts amendatory 
thereof, 

I, Grover Cleveland, Governor of the State of New York, do hereby 
promulgate the following rules for the regulation of the civil service 
of the said State, and all officers and persons in the civil service of 
the State and persons seeking to enter said service will govern them- 
selves accordingly. 

Done at the Capital in the city of Albany, this the thirtieth day of 
June, in the year of our Lord one thousand eight hundred and eighty- 
four. 

GROVER CLEVELAND. 
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Deflnition of terms. — Rule l. In these rules^ and the regulationB 
thereunder, the term ** Commission '* indicates the Civil Service Com- 
mission of the State of New York, and the terms " class^" " subdiviskm" 
and " grade " are those established by the classification of the civil 
service of the State, approved by the Governor September 3, 1883, 
and the positions now comprised in, or hereafter entered in, saoh 
classification shall, in the aggregate, be taken as the civil service of the 
State referred to herein, and the term *^ public service " shall be taken 
to comprehend all persons in the service of the State, without regard to 
such classi6cation. 

Political contributions. — Rule 2, No person in the public 
service is, for that reason, under any obligation to contribute to any 
political fund or purpose, or to render any political service, and no 
person shall be removed or otherwise prejudiced for refusing so to do. 

Offtcial authority to coerce political action prohibited. — 

Rule 8. No person in the public service has the right to use his official 
authority or influence to coerce the political action of any person or 
body. 

Places to be classified; transfers in schedules to be 
published. — Rule 4, For the purpose of indicating the manner in 
which selections shall be made for filling the positions in the civil ser- 
vice, when vacant, such positions shall be enrolled by class, subdivision, 
grade or name in some one of the five schedules, designated respec- 
tively as A, B, C, D and E, which schedules are hereto annexed and 
form a part of these rules. The right is reserved to transfer, hereaf ter, 
any position from one schedule to another, as from time to lime the 
conditions of good administration or the general interests of the public 
seivice may require, in which case prompt publication of any such 
transfer will be made to all concerned. 

Schedule A to include deputies; confidential officers; 
fiduciary officers, etc. — Rule 5. Schedule A shall include the 
deputies of principal oflicers, duly authorized by law to act for their 
principals; all oflicers, clerks and others whose official relations are 
necessarily strictly confidential to the head of the oflice in which they 
serve; oflScers or others under official bonds as security for the collec- 
tion, custody or disbursement of public moneys, or who, by virtue of 
tlieir position, have the custody of public moneys, for the safe-keeping 
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of which any officer must give bonds, and such other positions as may 
now or hereafter be included in this schedule, according to law, and 
such schedule shall comprise the following positions: 

Schedule A positions enumerated according to general 
classification. — OIcim l. Subdivision 2. — In the office of Secre- 
tary of State, the deputy secretary; in the office of the Comptroller, 
the deputy comptroller, confidential clerk,* and accountant;* in the 
oiBce of the Treasurer, the deputy treasurer, the chief clierk, the 
cashier, the bookkeeper, and the pay clerk; in the office of the Attor- 
ney-Gfeneral, the deputies, assistant in New York city,* and the confi- 
dential clerk; in the office of the State Engineer and Surveyor; the 
deputy, and resident and division engineers, * special disbursing agent; *" 
in the Department of Public Instruction, the deputy, the confidential 
clerk and stenographer,^ financial clerk,* and the confidential inspec- 
tor of school buildings;' in the Banking Department, the deputy, the 
examiners^ ^ and the private secretary;* in the Insurance Department, 
the deputy, the chief clerk, the cashier,*'' the chief actuary," four 
assistant actuaries," the private secretary, the special examiners,** and 
the stenographers and typewriters;** in the office of the Superintendent 
of Prisons, the clerk; in the office of the Court of Appeals, the clerk, 
deputy clerk, reporter, and niedsenger;** in the office of the Inspector- 
General, the assistant inspector-general, the chief clerk,** in the office 
of the Commissioner of the Bureau of Statistics of Labor, the chief 
olerk,*^ and eight special agents;** in the office of the CommisBioner of 
Agriculture, assistant commissioners,*' experts and agents,*' cheese, 
butter and vinegar experts;*' cheese instructors,*' and chemists; *' 
in the office of the Superintendent of Public Buildings, the 
superintendent, cashier and bookkeeper,** storekeeper,** and assistant 
storekeeper;** in the office of the Board of Claims, the clerk,*' and 
depaty clerk;'* in the office of the Regents of the University, the 
eeoretary, director of examinations,*^ the honorary university exam- 
iners,** and the medical examiners,** in the office of the New York 
Board of Excise, the secretary,** counsel,*' cashier," and four special 
49t6ctive64** Board of Electrical Control, New York city, the 
chief engkieer,*^ and asssistant secretary;*^ secretary and assistant 
secretary** to the State Board of Health; the secretary*' and assist- 
ant secretary** of the Forest Commission; the secretaries of the Rail- 
road Con^^issk)n, the Board of Charities, the Commission in Lunacy, 
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and the New York Civil Service Commission; the chief examiner of 
the New York Civil Service Commission; chaplains*^ in the State 
service; treasurers of asylums; game and fish protectors, principals,*' 
professors" and teachers" in normal schools; in the office of the 
Adjutant-General, the assistant adjutant-general, the confidential 
jclerk;"*** the State agent for discharged convicts;" law assistant*^ and 
private stenographer** to the surrogate. New York city; the chief 
clerk** of the Superior Court, Court of (/ommon Pleas, City Court, 
Court of General Sessions, Court of Special Sessions, Surrogate's Court 
and each District Court, New York city; secretary" of the- Board of 
Police Justices; the police clerk" of each Police Court; the clerk" 
and assistant clerk" of each District- Court, New York city; inter- 
preters" in courts; confidential clerk" in the department of the State 
Geologist; adjutant" in the State Soldiers and Sailors' Home; confi- 
dential assistant" to Superintendent Elmira Reformatory, in the office 
of the Commissioners of Statutory Revision, law clerks;*^ in the office of 
the Chief Game and Fish Protector, the clerk;** at the State Weather 
Bureau, Cornell University, the meteorologist,^ and secretary and 
expert**. 

1. Transferred from Schedule B to A, January 27, 1884; %. Schedule B to 
A, June 25, 1890; 8. Schedule B to A, February 10, 1888; 4. Schedule 
C to A, July 26, 1886; 5. Schedule B to A, August 81, 1885; 6. Schedule 
B to A, July 26, 1892; 7. Schedule B to A, January 8, 1886; 8. Sched- 
ule B to A, May 20, 1884; 9. Schedule B to A, December 10, 1890; 
10. Schedule B to A, March 19, 1890; 11. Schedule B to A, May 12, 
1885; 12. Schedule B to A, June 5, 1891; 13. Schedule B to A, February 
29, 1889; 14. Schedule B to A, July 13, 1886; 15. Schedule B to A, 
February 17, 1885; 16. Schedule B to A, January 17, 1894; 17. Sched- 
ule C to A, August 17, 1892; 18. Schedule B to A, October 
17, 1887; 19. Schedule B to A, February 27. 1888; 20. Schedule 
B to A. March 11, 1892; 21. Schedule B to A, September 10, 1891; 22. 
Schedule B to A, July 26, 1886; 28. Schedule B to A, December 2, 
1884; 24. Schedule B to A, September 10, 1889; 25. Schedule B to A, 
April 27, 1888; 26. Schedule B to A, August 18, 1892; 27. Schedule B 
to A, January 27, 1887; 28. Schedule C to A, January 8, 1889; 29. 
Schedule C to A, January 5, 1885; 30. Schedule B to A, April 80, 1892; 
81. Schedule B to A, October 17, 1887; 82. Schedule B to A, December 
2, 1884; 88. Schedule B to A, September 14, 1885; 84. Exempt, chap. 
10, Laws of 1887; 85. Schedule B to A, December 17, 1890; 86. 
Schedule B to A, February 26, 1892; 87. Schedule B to A, June 28, 
1892; 88. Schedule B to A, June 28, 1892; 89. Schedule B to A, 
December 28, 1892; 40. Classified December 11, 1898; 41. Classified 
April 18, 1898, chap. 287, Laws of 1898; 42. Schedule B to A, January 
17, 1894; 48. Schedule B to A, January 17, 1894; 44. Classified Janu- 
ary 17, 1894. 
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Schedtde A positions may be filled without examina- 
tion; officers to report appointments. — Rvie 6. The appoint- 
ments to positions comprised in Schedule A may be made without 
examination under these rules, but such examinations may be had 
upon the request of the appointing officer. Appointing officers must 
notify the Conmiission, in writing, of all appointments to such positions 
within five days after the same are made. 

Schedule B positions enumerated according to general 
clcussification. — Rule 7. Schedule 6 shall include the following 
positions: 

Clerks, etc., who receive less than $1,600 per annum.— 

Class 1. All clerks and other persons, of whatever designation, render- 
ing services similar to those of clerks in any branch of the State ser- 
vice in the following grades: 

Subdivision 1. First Grade, Clerks and like employes receiving an 
annual compensation of less than $1,000. 

Second Grade, Clerks and like employes receiving an annual com- 
pensation of $1,000 or more, but less than $1,200. 

Third Grade. Clerks and like employes receiving an annual com- 
pensation of $1,200 or more, but less than $1,500. 

Professional and expert emplojrments. — Class 2. Civil 
engineers and surveyors;' chemists;^ census enumerators.* 

Under the board of electrical control, the electrical expert;* the 
inspectors of electrical conductors,* the inspectors of underground 
construction.^ 

1. Transferred from Schedule C to B, November 10, 1884; 2. Classified 
April 1, 1886; 8. Classified April 27, 1888. 

Superintendents, messengers, etc. — Class 3. Subdivision 2. 
Superintendents and assistant superintendents in charge of public 
buildings under the general superintendent. 

Transferred from Schedule to B, November 10, 1884. 

Subdivision 3. Ofifice messengers and orderlies in the courts, offices 
and public buildings.* Junior clerks.* Pages.' 

1. Amended April 24, 1890; 2. dassified December 17, 1890; 8. Classified 
February 7, 1889. 
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Subdivision 4. All steam engineers. 
Transferred from Schedule D to B, November 10, 1884. 

Assistant engineers, rodmen, etc.— Class 4. Subdivision 3 
Mrst Grade, Rodiuen and levelmenj 

Second Grade. Asgistant eagineers^ below the rank of reeident. 
1. Transferred from Schedule C to B, November 10, 1884. . 

Prisons, etc. — Class 6. In prigone and reformatories. 
Subdivision 2. Physicians. 
Transferred from Schedtde C to B, November 10, 1884. 

Subdivision 3. First Grade, Guards in reformatories. 
Subdivision 4. Steam engineers. 
Transferred from Schedule D to B, November 10, 1884. 

Subdivision 5. Mrst Grade, Teachers in reformatories reoemng an 
annual compensation of less than $600. 

Hospitals, etc. — Class 7, In asylums, hospitals and similar inati* 
tntions. 

Subdivision 1. Superintendents of State hospitals. 
Transferred from Schedule C to B, October 17, 1800. 

Subdivision 3. Assistant physicians and patiioloi^ists in State lioa- 
pitals in the lowest grade in each hospital. First assistant physicians 
in State hospitals. Female physicians. Apothecaries. 
Transferred from Schedule C to B, October 17, 1890. 

Subdivision 7. Mrst Grade. Teachers receiving an annual compen- 
sation of less than $£00. 

Schedule B positions competitive.— i^i^ 8. Appointments 
shall be made or employment shall be given in the positions in Schedule 
B by selection from those persons graded highest, as the results of open 
competitive examinations. 

Competitive examinations to be practical^ time and place 
of; notice to be g^ven. — Hide 9. The competitive examinations shall 
be practical in their character, and with paramount regard to those mat- 
ters which will fairly test the relative capacity and fitness of the persons 
examined for the service which they seek to enter. The examinations 
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shall be held at such times and places as the Commission may desig- 
nate, and ten days' previous notice of each examination will be mailed 
to all eligible applicants of record. Special regulations in which the 
particular conditions (if any) of the examination will be specified will 
be issued, when deemed expedient by the Commission, prior to the 
examinations. 

Applications for examinations; what to contain. — 
Ride 10. All regular applications for admission to such competitive 
examinations will be on blanks in a form prescribed by the Commission, 
and the applicant must state therein on oath, and in his own hand- 
writing: 1. His full name, residence and post-office address. 2. His 
term of residence in this State. 3. His citizenship. 4. His date of 
birth. 6. His place of birth. 6. His previous employment in the 
public service, if any. 7. His business or employment for the last 
preceding ^\e years. 8. His education. 9. If in the military or naval 
service of the United States in the late war, give name of organization 
or vessel to whi 3h attache i, date of enlistment or commission, position 
or rank, date and cause of discharge from the service, and any physical 
disability incurred in such service. 10. Such other information must 
be furnished as the Commission may reasonably require, touching the 
applicant's fitness for the public service. 

The application must be accompanied (1) by a certificate of a prac- 
tising physician in good repute, that he has examined the applicant 
and found him free from any physical defect or disease that would be 
likely to interfere with the proper discharge of his duties in the posi- 
tion in the civil service sought by such applicant; and (2) by the cer- 
tificate of not less than three nor more than five reputable citizens of 
this State that they have been personally acquainted with the applicant 
for at least one year, and believe him to be of good moral character, 
of temperate and industrious habits, and in all respects fit for the ser- 
vice he wishes to enter, and that they are willing that such certificate 
shall be published for public information. The applicant must also 
state in Bis application the grade or subdivision in the schedule he 
seeks to enter, and whether he limits such application to any particu- 
lar department, office or institution. 

Defective applications. — Ride ll. Defective applications will 
be suspended and applicants notified to amend the same, but no such 
notice will be given or opportunity granted a second time. Whenever 
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the application shows that the applicant is not within the prescribed 
limits of age, or otherwise not qualified under the rules and regulations, 
or is manifestly unfit for the service, the application will be rejected. 

Applications to be filed, etc.; notification to appear; 
soldiers^ etc., preferred. — Eule 12. The date of the reception of 
all applications shall be indorsed thereon, and entered of record by the 
Commission, and if the applicants for admission to any grade or sub- 
division are in excess of a number that can be examined at a sinp^le ex- 
amination, they will be notified to appear in their order on the respec- 
tive records, provided that persons who have been honorably discharged 
from the military or naval service of the United States in the late war 
shall have precedence in such notification. 

Boards of examiners to be designated.— i2(^/« 13. For the 

purpose of making examinations of applicants from time to time, as 
may be required, the Commission will designate and select at Albany 
and other places, a suitable number of persons to be members of boards 
of examiners, and will duly commission such persons as examiners; and 
the Commission may at an^' time substitute any other person in place 
of any one so selected. When persons selected as examiners are in the 
ofificial service of the State, the head of the department or ofiice in 
which such persons serve shall be consulted ; and in the discharge of 
their duties as examiners the persons so selected from the ofticial ser- 
vice will be responsible solely to the Commission, and will act undtrf 
its regulations and directiou. 

Chief examiner to prepare lists of subjects for examin- 
ation, etc.; standing of applicants, how determined. — Rule 

14. Under the direction of the Commission the chief examiner will pre- 
pare a list of subjects cf examination for the several grades and sub- 
divisions in this schedule upon which each applicant must be examined. 
To such list of obligatory subjects there may be added certain 
other subjects in which the applicant may be examined or not, at his 
option. The general standing of each applicant shall depend solely 
upon his relative proficiency in the obligatory subjects. For the pur- 
pose of determining the general average standing, certain relative 
weights will be given to the obligatory subjects, which weights shall 
be adjusted to the relative importance of the subjects. 
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Minimum standing. — Btde 15. No person whose standing on 
any obligatory subject is less than fifty, or whose ascertained average 
standing on all the obligatory subjects is less than seventy, will be 
entered upon the eligible list. 

Names of successful candidates'to be entered in register, 

etc. — Rule 16. The names of the persons who have passed above the min- 
imum, as set forth in the previous rule, will be entered upon a register 
in the order of their excellence, and opposite each name will be entered 
the standing of such person in each optional subject in which he may- 
have been examined. 

Manner of certification; appointments.— i2«/6 1 7. i. When- 
ever an officer having the power of appointment to or employment in 
any grade or subdivision in this schedule shall so request, the Commis- 
sion shall certify to him the names of three eligible persons who are 
graded highest on the proper register, indicating such of them (if any) 
as have been honorably discharged from the military or naval service 
of the United States in the late war. 

•2. From the three persons whose names are so certified the officer 
shall make a selection to fill the vacant place, subject, however, to the 
provisions of Rule 44, giving preference in appointment to certain 
I»erson9. 

3. Whenever such request shall mdicate that proficiency in any of 
the specified optional subjects is of prime importance in the position 
to l»e filled, the Commission may certify the names of the three per- 
sons in the eligible list having ihe highest standing (not being below 
the minimum of seventy) on such optional subject. The Commission 
shall have power to order a new or special examination whenever 
there are no persons on the eligible list sufficiently qualified in such 
optional subjects, or whenever an appointing officer shall apprise the 
Commission that any special qualifications are required for the position 
vacant. All positions filled by selections based on optional or special 
subjects will be especially noted in the published gazette of appoint 
ments and in the official register of qualifications and schemes for 
examination as being special positions in respect to such qualifications. 

4. In the selection from the person whose names are certified as 
ahove by the Commission, the appointing or employing officer, upon 
his written requisition therefor, will be furnished with the application 
and examination papers of all the persons so certified, and in the exer- 
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cise of his regponsible power of selection he may summon personally 
before him the certified persons for such verbal inquiries as he may 
deem proper. All papers furnished upon requisition as above must be 
returned to the Commission with the notice of selection. 

Applicants to pass physical examination, when.— 

Mule 18. Whenever physical qualifications are of prime importance in 
the proper discharge of duties in any position, applicants must pass a 
physical examination and be certified as qualified in such respect before 
record on the proper eligible list for selection for such position, or before 
certification by the Commission as qualified for such selection. 

Same person certified to same officer three time only, 
unless, etc. ; eligible list, term of ; name may be stricken 
from, when ; persons not admitted to new examination 
in same year, etc. — R^de 19. l. No person on any register shall be 
certified more than three times to the same oflficer, except upon request 
of such officer; nothing herein contained, however, shall apply to the 
certification of honorably discharged soldiers and sailors, and such 
honorably discharged soldiers and sailors shall continue to be certified 
80 long as the names of any such are upon the eligible lists; nor shall 
any one remain eligible more than one year on any register. ( Th^is 
amendedy January 30, 1894.) 

S. Upon satisfactory evidence produced to the Commission that any 
person whose name is not on any eligible list is, by reason of his char- 
acter, habits or past reputation, unfit for admission to the civil service, 
the name of such person shall be formally striken from such eligible 
list. 

3. No person who has entered upon any examination for a position 
in Schedule B or C shall be admitted, within one year fiom the date 
thereof, to a new examination for the same grade or subdivision. 

Schedule C positions enumerated according to general 
classification. — Rfde 20. Schedule C shall include the following 
positions: 

Scientific, expert and special employments, etc.-" Class 2. 

All persons of special qualifications (except those employed in the salt 
works, prisons, reformatories, asylums or oth^r charitable and correc- 
tive institutions), including directors or curators of museums, geolo- 
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gistSy botanists and entomologists and their respective assistants; 
librarians and their assistants;" sanitary experts; inspectors of quaran- 
tine hospitals; medical superintendent of immigrants; health officers;* 
in the office of the Comptroller, voucher clerk/* corporation tax 
clerk,* assistant corporation tax clerk/ chief clerk of the bureau of 
canal affairs/ chief tax clerk/ land (or first assistant) tax clerk/ 
special accountant/ agent for State lands/ inheritance tax clerk,*« 
confidential stenographer/* one assistant tax clerk** and messenger;* 
in the office of the Secretary of State, chief clerk,' confidential 
clerk and stenographer,' corporation examiner,' assistant corporation 
examiner,^ cashier and bookkeeper,' corporation bookkeeper,'^' and 
two messengers;'-* in the office of the Treasurer, check clerk,* » 
corporation tax clerk,*'- acting clerk,** stenographer,^'* messenger ;»» 
in the office of the Attorney General, assistant to second 
deputy,'* brief clerk,*^ and messenger ;** in the Department of 
the State Engineer and Surveyor, chief clerk;** in the Depart- 
ment of Public Instruction, examination clerk,*' law clerk;** in the 
office of the Superintendent of State Prisons, the messenger;** 
in the office of the agent and warden of Sing Sing Prison, the 
stenographer;*^ in the office of the Factory Inspector, two private 
secretaries,*'-** expert examiner,** and expert examiner of machinery;** 
in the office of the Commission in Lunacy, the confidential clerk and 
stenographer,*- voucher clerk,*" estimate clerk,^* and two transfer 
agents ;<* in the office of the Board of Claims, the stenographer;*' in 
the office of the General Inspector of Rifle Practice, the clerk;** 
at the Institution for the Blind, Batavia, the musical director;** 
the superintendent of the Creedmoor Rifle Range;** in the depart- 
ment of the New York Board of Excise, law clerk,*' three applica- 
tion clerks,*^ and inspectors;** in the Department of Public Build- 
ings, confidential messenger;'*^ in the Bureau of Statistics of 
Labor, three statisticians,''* private secretary;'* in the office of the 
Railroad Commission, accountant,** assistant accountant,** marshal," 
confidential clerk and storekeeper,*' and inspector ;^« in the office of the 
Forest Commission, inspectors;**^ in the Soldiers' and Sailors' Home, 
the bookkeeper,** the assistant to the quartermaster.** 

1. Transferred from Schedule B to C, December 29, 18S4; 2. Schedule B to 
C, January 8, 1886; 8. Schedule B to C, June 11, 1888; 4. Schedule B 
to C, August 2, 1888; 5. Schedule B to C, December 27, 1888; 6. Sched- 
ule B to C, July 20, 1885; 7. Schedule B to C, December 29, 1885; 8. 
Schedule B to C, June 19, 1888; 9. Schedule B to C, April 24, 1890; 10. 
Schedule B to C, December 3, 1892; 11. Schedule B to C, October 12, 



Digitized by LjOOQ IC 



182 Eljuveath Report of the 

1885; 12. Schedule B to C, July 13, 1886; 13. Schedule B to C, January 
13, 1893; 14. Schedule B to C, November 11, 1886; 15. Schedule B to 
C, July 18, 1889; 16. Schedule B to C, December 3, 1892; 17. Schedule 
B to C, December 28, 1892; 18. Schedule B to C, March 80, 1886; 19. 
Schedule B to C, January 25, 1888; 20. Schedule B to C, January 3, 
1887- 21. Schedule B to C, August 22, 1888; 22. Schedule B to C, 
September 10. 1889; 23. Schedule B to C, February 27, 1888; 24, Sched- 
ule B to C, July 21, 1885; 26. Schedule B to C, June 29. 1885; 26. Sched- 
ule B to C, May 29, 1890; 27. Schedule B to C, September 20, 1886; 28. 
Schedule B to C, April 27, 1888; 29. Schedule B to C, December 8, 1884; 
80. Schedule BtoC, March 1, 1898; 31. April 28, 1893; 32. April 28, 1893; 
33. March 20, 1893; 34. March 20, 1893; 35. Schedule B to C, 
December 11, 1893; 36. Classified temporarily December 10, 1885; 87. 
July 5, 1893; 38. Schedule B to C, I>ecember 11, 1893; 39. Schedule B 
to C, December 26, 1893; 40. Classified September Ki, 1893; 41. 
Schedule B to C, December 26, 1893; 42-18. Classified December 26, 
1893; 44. Schedule B to C, January 17, 1894; 45. Schedule B to C, 
February 12, 181^4; 46. Schedule B to C, April 23, 1892. 

Court ofB.cers. — Class l. Subdivision 1. Court criers and attend- 
ants; court and other marshals; stenographers of courts; * messenger 
in the ofiice of the Board of Claims; * clerk's assistants," court attend- 
ants and stenographers of the Police Courts/ and the attendants,' 
officers and court attendants^ and stenographers of the District 
Courts;' assistant clerks/ subpoena clerks/ stenographers^ and attend- 
ants^ of the Courts of General and Special Sessions; oourt janitors.* 

1. Transferred from Schedule B to C, January 6, 1886; 2. Schedule B to C, 
March 31, 1885; 8. Schedule B to C, September 14, 1886; 4. Schedule 
B to C, January 15, 1886; 5. Schedule B to C, October 28, 1892. 

Class 4. Subdivision 1. (Obsolete.) December 6, 1888. 

Onondaga Salt Works.— Class 5. On the Onondaga salt 
works. 

Subdivision 1. Mrst Orade. Engineers (except the chief engineer), 
overseers of pumps and supervisors of aqueducts and reservoirs. 

Second Grade. Chief engineer. 

Subdivision^, First Grade. Assistant inspectors of salt or of barrels* 

Prisons, etc. — Cla^s 6. In the prisons and reformatories. 
Subdivision 1. Wardens and agents of prisons; superintendents of 
reformatories. 

Subdivision 2. Principal matrons, clerks. 
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Hospitals, etc. — Class 7. In asylums and hospitals. 

Subdivision 2. Superintendents of asylums other than those for the 
insane. 

Subdivision 4. Physicians other than those in insane asylums. 

Subdivision 5. Stewards of asyhims and hospitals ; matrons of 
asylums and hospitals ; medical internes in hospitals.^ 

1. Classified April 28, 1893. 

Examinations for positions in Schedule C discretionary 
with appointing officer; methods enumerated. — JRuk 2U 
The positions in Schedule C may be filled by the appointing officer in 
his discretion in respect to the manner of examination. The 
discretion of the officer in such cases shall be limited as follows : 
(1) he may select from the three persons graded highest as the result 
of an open competitive examination ; (3) he may name to the Com- 
mission three or more persons for competitive examination, and appoint 
the one graded highest in such examination; or (3) he may appoint or 
emploj^ any person named by him who upon a non-competitive examina- 
tion shall be duly certified by the Commission as qualified to discharge 
the duties of the position. 

Competitive examinations for Schedule C positions. — 

Jiule 22. Competitive examinations for positions in Schedule C will be 
subject to the same general provisions as prescribed in Rales 8 to 18, both 
inclusive. If the competition be an open one, the public notice thereof 
shall denote the special qualifications in which competitor shall be 
examined. Before admission to a limited competition, the nominees 
must file with the Commission the certificates required by Rule 10. 

Non-competitive examinations for Schedule C posi- 
tions. — Rule 23. 1. Upon the non-competitive examinations into the 
qualifications of a person named to the Commission for a position in 
this schedule, the Commission will give a certificate to such person only 
when s itisfied : 

l*Hrst. That he is within the limits of age prescribed for the position 
or employment to which he has been named. 

Second. That he is properly certified as free from any physical defect 
or disease which would be likely to interfere with the proper discharge 
of his duties. 

Third, That his character is such as to qualify him for such position 
or employment ; and 
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Fourth. That he possesses the requisite knowledge and ability to 
enter on the discharge of his official duties. 

2. An officer naming to the Commission a person for examination, 
will, at the same time, transmit his certificate that after due inquiry 
he is satisfied that the character and habits of the person named fit 
him for the civil service, and will append to the certificate such 
formal vouchers or credentials as to character as he may desire to have 
considered or put on file. In the determination of character or habits 
of the nominee, the certificate thereof by the nominating officer will 
be considered as essential. 

Subjects, scope of examinations, etc. , to be published in 
annual report. — Huh 24. In determining the limits of age and the 
subjects and scope of the examinations into the qualifications of each 
position as defined in the fourth clause of the preceding rule, the head 
of the department, office or institution where such posit) on is to be 
filled, shall \>e consulted by the Commission, or where the position is 
common to several offices or institutions, the several heads thereof 
shall be so consulted, and the regulations finally adopted for each posi- 
tion shall be published in the annual reports of the Commission. Dif- 
ferences arising under this rule between heads of departments, offices 
and institutions and the Commission shall be reported to the Governor, 
^hose decision in such case shall be final and conclusive. 

Vacancy in Schedule C position, how filled.— i?wfe 26. 

Whenever a vacancy in this schedule in any department, office or institu- 
tions is to be filled, the officer having the authority to fill the same shall 
notify the Commission which of the three methods in his discretion under 
Rule 21 he selects, and if the choice be by an open competition, the Com- 
mission shall proceed as for an examination under Schedule B, but if the 
choice be by a limited competition or by the appointment of a person to 
be duly certified by the Commission as qualified, the officer aforesaid sliall 
name in such notification the person or persons to be examined, and the 
Commission shall thereupon instruct the proper board of examiners and 
ghall notify the peraon or persons so named of the time, place and 
special regulations for the examination ; and the chief examiner shall 
supervise the preparation of proper questions and other inquiries to test 
the qualifications of such person or persons. 

Boards of Examiners for positions in Schedule C and D, 
etc.; special examiners; examiners to report violations. — 

Rule 26. The examiners for positions in Schedules C and D will 
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be selected in the same manner and subject to the same rules and regu- 
lations as the examiners provided for in Rule 13. 

Regular boards of examiners may be authorized to conduct examina- 
tions of pei'sons duly cited to appear before them for positions in any 
schedule. Whenever the peculiar duties devolved upon any position or 
class of positions may so require, special examiners will be designated 
and commissioned. All examiners for the civil service will promptly 
report to the Commission any violation of the i)rovisions of the fifth 
section of the Civil Service Act. 

Schedule D positions enumerated according to general 
classification. — Huh 27. Schedule D shall include the following 
positions: 

Sanitary inspectors. — Class 2. Sanitary inspectors* appointed 
or employed under the General Health Act; Superintendent and Assist- 
ant Superintendent, Foresters,* Special Agents,* Forest Commission. 

1. Classified April 1, 1885; 2. Classified January 27, 1887; 3. Classified 
October 18, 1898. 

Janitors, watchmen, mechanics, porters, etc.— Class 3. 
Subdivision 3. Keepers and janitors of public buildings, arsenals, 
bureaus, etc., watchmen, firemen, porters and porteresses in public 
buildings. {Thus amended April 24, 1890.) 

Subdivision 4. All persons engaged in expert mechanical duties in 
public buildings or arsenals. 

Glass 4. (Obsolete, December 5, 1888.) 

Onondaga Salt Works. — Class 5. Subdivision 3. All persons 
employed on the Onondaga Salt Works, not otherwise classified. 

Prisons, etc. — Class 6. In the prisons and reformatories. 
Subdivision 4. All persons employed as expert mechanics in prisons 
and reformatories. Prison Guards.^ 

1. Transferred from Schedule B to D, May 27, 1889. 

Si*bdimsion 6. All persons employed not otherwise classified and 
excepting laborers. 

Ftrst Grade. Such persons receiving an annual compensation of less 
than t500. 

Second Grade. Such persons receiving an annual compensation of 
t500 or more. 

24 
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Hospitals etc. — Class 1, In asylums and other sitnilar institutions. 

Subdivision 6. Engineers and expert mechanics and tradesmen. 

Subdivision 8. First Grade, Attendants, nurses and orderlies. 

Subdivision 9. All other persons employed in asylums not otherwi?ie 
classified. 

JF^rst Grade, All such persons receiving an annual compensation of 
less than $500. 

Second Grade, All such persons receiving an annual compensation of 
1500 or more. 

Schedule D positions, how filled ; vacancies, how filled, 
etc. — Hule 28. The positions in Schedule D must be filled by such per- 
sons as upon proper non-competitive examination shall be certified as 
qualified to discharge the duties of such position by an examiner or 
examiners selected or appointed for that purpose by the Commission. 
The head of any office, department or institution in which there may- 
be a vacancy or vacancies in any position or positions in this schedule, 
may name for examination a person for each vacancy. The commis- 
sion may provide by special regulation that in any institution where a 
number of persons are employed in the same grade, the employing 
officer may name for examination more than one person, in order that 
there may be a list of qualified persons from which to make an imme- 
diate selection in case of Vacancy. Such nominations may be made to 
the Commission, or to an examiner or board of examiners, as the Com- 
mission may prescribe by regulations. 

Examinations for Schedule D positions ; scope and 
details, how determined. — Rule 29. Examinations for positions 
in Schedule D shall be in all the four classes of qualifications defined in 
Rule 23, and their scope and details shall be determined in the manner 
directed in Rule 24. The examiner or examiners will be instructed by 
the Commission in general or special regulations as to the standard, 
scope and methods of examination, the methods of certification and the 
character of the records and reports to be made. 

Schedule E positions enumerated according to general 
classification. — RitU 30. Schedule E shall include the following 
positions: 

Clerks, etc., who receive $1,500 or more per annum. — 

Class 1. Sabdioision 1. All clerks and other persons of whatever 
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designation rendering services similar to those of clerks in any branch 
of the State service. 

Fourth Grade. Clerks and like employes receiving an annual com- 
pensation of $1,500 or more, but less than $1,800. 

Fifth Grade, Clerks and like employes receiving an annual com- 
pensation of $1,800 or more, but less than $2,000. 

Sixth Grade, Clerks and like employes receiving an annual com- 
pensation of $2,000 or more, but less than $2,500. 

Seventh Grade. Clerks and like employes receiving an' annual com- 
pensation of $2,S00 or more. 

Onondaga Salt Works. — Cl(tss 5. Persons employed on the 
Onondaga Salt Works. 

Subdivision 2. Second Grade. Receivers and inspectors of salt or of 
barrels. 

First Grade. Chief inspector of salt and chief inspector of barrels. 

Keepers and teachers in prisons. — Class 6. Persons employed 
in prisons and reformatories. 

Subdivision 3. Second Grade. Keepers in prisons and reformatories 
receiving an annual compensation of $900 or less. 

Third Grade. Keeepers in i)risons or reformatories receiving an 
annual compensation greater than $900, except the principal keepers. 

Fourth Gra^le. Principal keepers. 

Subdivision 5. Second Grade. Teachers receiving an annual com- 
pensation of $500 or more, but less than $1,000. 

Tliird Grade, Teachers receiving an annual compensation of $1,000 
or more. 

Assistant physicians, teachers, etc., in hospitals.— (7<2aM 7. 
Persons employed in asylums and other similar institutions. 

Subdivision 3. All assistant physicians and pathologists in insane 
asylums, except those in the lowest grade. 

Subdivision 7. Second Grade. Teachers receiving an annual com? 
pensation of $500 or more. 

Subdivision 8. Second Grade. Supervisors of asylums and wards. 

Schedule E positions to be filled by promotion; may 
be filled otherwise; promotion to be made by succes- 
sive grades. — Rule 31. The positions in Schedule £ shall 
be filled^ when vacant, by the promotion of those in the 
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service in the lower grades of the same subdivision in the 
department, office or institution in which the vacancy or vacancies 
may occur. Promotions shall be made subject to the provisions of 
these rules, by the officer or officers having the power of appointment. 
If, in the judgment of such officer or officers, there be none found in 
the lower grades fit to perform the duties in such vacant positions, in 
that case, and in no other, the positions may be filled in the same man- 
ner as is prescribed by these rules for filling tbe positions in the lowest 
grade of the same subdivision and class . Promotions shall be made by 
successive grades; in case of vacancy in any position in this schedule, 
it shall be filled by a selection from the next inferior grade, if there be 
any person in such grade fit for promotion ; and if there be no such 
person, then the promotion shall be made by selection from the nex^ 
inferior grade, and go on until all the inferior grades are exhausted, and 
no person therein found fit, when the position shall be filled by appoint- 
ment as above provided. 

Promotions to be based upon merit; records of efficiency, 
etc., to be kept in departments; examinations for promo- 
tion. — Rtde 32. Promotion will, in all cases, be based upon the pos- 
itive merit of the person promoted, and upon his superior qualifications, 
as shown by his previous service . There shall be kept in every depart- 
ment, office and institution, proper comparative records of the efficiency, 
punctuality, attention and general good conduct of all persons employed 
therein. No person in the service, when these rules take effect, can be 
promoted without passing an examination, under the rules, of the same 
character as would an applicant for appointment to a similar position 
in the service. Examinations for promotion shall be based upon the 
actual work of the persons named therefor, as exhibited in the records 
of the office where they have been employed, and upon the certificate 
of their immediate official superiors, that their efficiency and conduct 
during their past service has been in all respects satisfactory and 
entitles them to favorable consideration . 

Recommendations for promotion not to be received 
unless, etc. ; other recommendations unwarranted. — Rule 33. 

No recommendation of any person for promotion shall be entertained 
or received unless made in the regular course of duty by his immediate 
official superiors, and the presentation of any recommendation other 
than that of such superiors will be considered an unwarrantable inter- 
ference with the public service, and the person so recommended may 
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be required to show, before being certified for promotion, that such 
recommendation was not made by his request or conniyance. 

Temporary appointment not to be made of persons 
ineligible for permanent place; officers before appointing 
to certify- character of service, etc. ; Commission to certity 
names ; second temporary appointment not to be made 
unless, etc.; appointments to be reported to Commission,— 
Rule 84. No temporary appointment or employment shall be made 
of any one not eligible for per/nanent employment except as herein- 
after provided. 

Every officer having the power of such employment shall, previous 
to making the same, certify to the Commission the duration and 
character of the service to be rendered and the rate of compensation 
to be paid therefor. When such duration or term of service is certi- 
fied to be for a longer period than one month, the Commission shall 
certify to the appointing officer the names of the three graded highest 
on the proper register, who, upon due inquiry, are found willing to 
accept such temporary appointment, and from the three so certified a 
selection shall be made for the temporary service required. When 
the duration of service is certified not to exceed one month, and the 
need of such service to be immediate and urgent, the appointing 
officer may select for such temporary service any person on the 
proper register of those eligible for permanent appointment; except 
that in the prisons, reformatories and asylums temporary substitutes 
may be appointed, without examination, for not exceeding thirty 
days, in cases of disability by reason of sickness or otherwise; and 
except that temporary appointment of officers may be made, for not 
more than five days in any case, to transfer prisoners from one prison 
to another, or aa substitutes for regular officers who are necessarily 
absent, engaged in this duty. 

No person appointed under this rule, except those appointed as 
herein provided for the transfer of prisoners, shall be appointed 
temporarily a second time unless sixty days shall have elapsed since 
the termination of his previous term of temporary service, and every 
temporary appointment without examination must be reported to the 
Commission within five days, with the reason for the same. {ThtM 
amended January 14 and May 31, 1886.) 

Citizens and residents of State, only, to be appointed ; 
exceptions; age limits. — Rule 35. No person shall be appointed 



Digitized by LjOOQ iC 



190 Eleventh Report of the 

to any position in the civil Bervice unless he is a citizen of the State and 
has been a resident thereof for at least one year previous to the date of 
his application or nomination. But this restriction shall not apply to 
the following positions in Schedule B, to wit: Guards and overseers, 
State Reformatory, Elmira;^ in Schedule C, to wit: Matron and 
principal of the Nurses' Training School at the Hudson River State 
Hospital;* assistant curator of the State Museum;^ matron at the 
State Hospital, Buffalo ;"* assistant State entomologist;'^ in Schedule 
D, to wit : All persons employed on the Onondaga Salt Workp, not 
otherwise classified; all persons emplT)yed in prisons and reforma- 
tories, not otherwise classified, and excepting laborers, receiving an 
annual compensation of less than $500; attendants, nurses, and order- 
lies in asylums and similar institutions; all other persons, not other- 
wise classified, in as} lums and similar institutions, receiving an annual 
compensation of less than $500. Any other exceptions from such 
restriction made by special regulation of the Commission shall be 
reported by it to the Legislature, with reasons therefor. {Thus 
amended: 1. December 16, 1884; 2. November 7, 1887; 3. November 
28, 1887; 4. January 17, 1888; 5. November^, 1893.) 

The minimum age for positions in Schedule B of the State classifi- 
•cation shall be twenty-one years and the maximum age fifty years at 
the time of application ; except that for the positions of messenger, 
stenographer and typewriter, the minimum age shall be eighteen years; 
for junior clerks, the minimum age shall be seventeen years and the 
maximum age twentj'-one years; for pages the minimum age shall be 
ten years and the maximum age seventeen years; for examiners in the 
department of the Regents of the University there shall be no maxi- 
mum limit. {Thus ameiided June 9, 1893.) 

Political afBlliations not to be regarded, etc.— Rule 36. In 
the selection, nomination or appointment of persons to fill positions 
in Schedules B, C and D, or promotion of persons to positions in 
Schedule £, no regard shall be paid to the partisan political opinions, 
affiliations or action of any person so selected, nominated, appointed 
or promoted. 

Transfers and promotions after examination; -without 
examination, "when. — Rule 37. No transfer or promotion shall be 
made from a position in a sub<Uvision in any schedule to a position m 
another subdivision in that schedule, or to one in any other schedule 
except by virtue of the examination and certificaiion prescribed under 
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these rules for admission to such last-named subdivision. Transfer 
without examination may be made from a position in one department, 
office or institution to a similar position in another department, office 
or institution upon the mutual consent of the heads of the respective 
departments, offices or institutions. 

When application to be rejected.— i?wfe 38. Any applica- 
tion for a position in the civil service, made in contravention of the 
provisions of the ninth or thirteenth sections of the Civil Service Act, 
must be rejected. 

Disclosure of political afBlliations not to be called for.— 

Rule 39. No question in any examination or proceeding, by or under 
the Commission or examiners, shall call for the expression or disclosure 
of any partisan political opinion or affiliation of any person, whatever, 
nor shall any discrimination be made by reason thereof; and the Com- 
mission and its examiners shall discountenance all disclosure before 
either of them, of such partisan opinion or affiliation by or concerning 
any applicants for examination, or by or concerning any person on any 
register awaiting appointment or employment. 

Every original appointment for probationary term; 
services to be observed and reported. — Rule 40. Every origi- 
nal appointment or employment in the civil service shall be for a pro- 
bationary term of three months, at the end of which time if the conduct 
and capacity of the person appointed or employed shall have been 
found satisfactory, the probationer shall be absolutely appointed or 
employed; but otherwise his employment shall cease. 

Every officer under whom any probationer shall serve during any 
part of such probation shall carefully observe the quality and value of 
the services rendered by such probationer, and shall report in writing 
to the proper appointing officer the facts observed by him, showing the 
character and qualifications of such probationer, and of the services 
performed by him; and such reports shall be preserved on file. 

False statements, etc., cause for removal.— i^t//^ 41. 

Every false statement knowingly made by any person in his application 
for examination, and every connivance by him at any false statement 
made in any certificate which may accompany his application, or any 
willful complicity by him in any fraud to improve his standing upon 
examination, shall be regarded as good cause for removal or discharge 
of such person during his probation. 
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Provisional appointments -when may be made ; to be 
reported. — Ride 42. If for any sufficient reason it shall be impracti- 
cable to supply the names of persons who have passed a competitive 
examination in due season for any appointment or employment in any 
position in Schedule B, a provisional appointmei\t may be made of a 
person who has passed a non-competitive examination under the direc- 
tion and regulation of the Commission; but the next report shall give 
the reason for such resort to non-competitive examination. 

Appointing ofBlcers to report to Commission appoint- 
ments, transfers, removals, etc.; ofBlcer -who appoints, 
or promotes persons to notify fiscal ofBlcer before certify- 
ing any account for services. — Rule 43. l. All persons having 
the power of appointment to or employment in any position in the civil 
service must give notice in writing to the Commission of the name and 
place of residence of any person selected for appointment or employ- 
ment in any position, of the rejection of any such person after proba- 
tion, and of the transfers, promotions, resignations and removals, 
discharge or death of all persons serving under them, with the dates 
thereof. , 

2. Any officer who appoints, employs or promotes a person to or in a 
position in the civil service, the compensation for which is paid from 
the State treasury, or the account for which is subject to audit by the 
Comptroller, shall officially notify the Comptroller of such appointment, 
employment or promotion before certifying or rendering any account 
for the services of such person. Where the payment for the services 
in any position in the civil service is not payable from the State treasury, 
nor subject to audit by the Comptroller, the notification as above of 
any appointment, employment or promotion to or in such position, shall 
be duly made to the fiscal officer empowered by law to pay the account 
for Fuch services. 

Honorably discharged soldiers and sailors to be pre- 
ferred for appointment, etc. — Rule 44. Persons who have been 
honorably discharged from the army or navy of the United States in 
the late war, and whose qualifications and fitness have been ascertained 
under these rules, by competitive examinations, shall be preferred for 
appointments to positions in the civil service of the State over all other 
persons, though graded lower than the others so examined, and the 
persons thus preferred shall not be disqualified from holding any posi- 
tion in the civil service on account of their age, nor by reason of any 
physical disability, provided such age or disability does not render 
them incompetent to perform the duties of the position applied for. 
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When not more than three honorably discharged soldiers or sailore, 
whose qualifications and fitness have been ascertained by competitive 
examination under the rules, shall be on the eligible list at the time a 
requisition shall be made for an appointment, the names of all such 
soldiers or sailors, with a specification of their respective grades in 
such examination, shall be certified to the appointing ofiicer, but when 
more than three names of such honorably discharged soldiers or sailors 
shall be on the eligible list, there shall be certified for such appoint- 
ment not more than two names in excess of the number of places to be 
filled, and in all such cases the appointment shall be made from among 
those, not exceeding three in number, thus certified, who are graded 
highest as the result of competitive examinations. (Thus amended 
in conformity to chapter 29, Laws of 1886, March 16, 1886.) 

Power of appointment and removal in appointing 
officer, etc. — RvU 46. Subject only to the qualifications required to 
be ascertained in accordance with these rules, the power of appointment 
and the responsibility of selection are in all cases in the appointing 
officer. The power to remove (existing by law) on the part of any offi- 
cer is not impaired by anything contained in these rules. 

Oommission to publish gazette of appointments, pro- 
motions, removals, etc. — Rule 46. The Commission will cause to 
be published at such regular periods as it may deem proper, a gazette 
of all appointments, promotions, resignations, removals and other 
changes in the civil service, and in case of appointment, may publish 
the names of the persons certifying the good character of the appointee. 

Commission to make regulations, prescribe blanks, 
etc. — MvU 47. The Commission will make appropriate regulations 
for carrying these rules into effect, and may prescribe blank forms for 
all applications, certificates, records and returns required under the rule» 
or regulations made in pursuance thereof. 

STATE OF NEW YORK, \^ 



.!■ 



Officje op Sbcbbtary of State. 

I have compared the preceding copy of the rules relating to the civil ser- 
vice with the originals on file in this office, and do hereby certify that the same 
is correct. 

Qiven under my hand and seal of office of the Secretary of State, at the city 

of Albany, this twenty-second day of December, in the year one thousand eight 

hundred and ninety-three. 

FRANK RICE, 

Secretary of State. 
25 
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CLASSIFICATION OF THE CIVIL SERVICE. 

(Approved by the Governor on September 3, 1888, Amended.) - 

The letters A, B, C, D and E, in parentheses, indicate the schedule 
under the rules, in which the class, subdivision or grade is included. 

Class 1. All clerks and other persons of whatever designation ren- 
dering services similar to those of clerks in any branch of the State ser- 
vice, in the following grades: 

Subdivisi07i 1. Mr St Grade (B). Clerks and like employes receiv- 
ing an annual compensation of less than $1,000. 

Second Grade (B). Clerks and like employes receiving an annual 
compensation of $1,000 or more, but less than $1,200. * 

Third Grade (B). Clerks and like employes receiving an annual 
compensation of $1,200 or more, but less than $1,500. 

Fourth Grade (E). Clerks and like employes receiving an annual 
compensation of $1,500 or more, but less than $1,800. 

Fifth Grade (E). Clerks and like employes receiving an annual 
compensation of $1,800 or more, but less than $2,000. 

Siosth Grade (E). Clerks and like employes receiving an annual 
compensation of $2,000 or more, but less than $2,500. 

Seventh Gra^ (E). Clerks and like employes receiving an annual 
compensation of $2,500 or mor6. 

Deputies, confidential ofBlcers, fiduciary ofBlcers, etc. — 

Subdivision 2 (A). In the office of the Secretary of State, the deputy 
secretary; is the office of the Comptroller, the deputy comptroller, con- 
fidential clerk and accountant; in the office of the Treasurer, the deputy 
treasurer, the chief clerk, the cashier, the bookkeeper, and the pay 
clerk; in the office of the Attorney-General, the deputies, assistant in 
New York city, and the confidential clerk; in the office of the State 
Engineer and Surveyor, the deputy, and the resident and division engi- 
neers, special disbursing agent; in the Department of Public Instnic- 
tioD, the deputy, the confidential clerk and stenographer, the financial 
clerk, and the confidential inspector of school buildings; in the Bank- 
ing Department, the deputy, the examiners, and the private secretary; 
in the Insurance Department, the deputy, the chief clerk, the 
cashier, the chief actuary, four assistant actuaries, the private secre- 
tary, the special examiners, and the stenographers and typewriters; 
in the office of the Superintendent of Prisons, the clerk; in the office 
of the Court of Appeals, the clerk, deputy clerk, reporter, and mes- 
senger; in the office of the Inspector-General, the assistant inspector- 
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general, and the chief clerk; in the office of the Commissioner of the 
Barean of Statistics of Labor, the chief clerk, and eight special 
agents; in the office of the Commissioner of Agriculture, assistant 
commissioners, experts and agents, cheese, butter and vinegar experts, 
cheese instructors and chemists; in the office of the Superintendent 
of Public Buildings, the superintendent, cashier and bookkeeper, 
storekeeper and assistant storekeeper; in the office of the Board of 
Claims, the clerk and deputy clerk; in the office of the Regents 
of the University, the secretary, director of examinations, the 
honorary university examiners, and the medical examiners; in the 
office of the New York Board of Excise, the secretary, counsel, 
cashier, and four special detectives; Board of Electrical Control, 
New York city, the chief engineer and assistant secretary; secretary 
and assistant secretary to the State Board of Health, the secretary and 
assistant secretary of the Forest Commission; the secretaries of the 
Railroad Commission, the Board of Charities, the Commission in 
Lunacy and the New York Civil Service Commission; the chief 
examiner of the New York Civil Service Commission; chaplains in the 
State service; treasurers of asylums; game and fish protectors; principals, 
professors and teachers in normal schools; in the office of the adjutant- 
general, the assistant adjutant-general, the confidential clerk; the 
State agent for discharged convicts; law assistant, and private 
stenographer to the surrogate. New York city; the chief clerk 
of the superior court, court of common pleas, city court, court 
of general sessions, court of special sessions, surrogate's court, 
and each district court, New York city; the secretary of the 
board of police justices; the police clerk of each police court; the clerk 
and assistant clerk of each district court, New York city, interpretors 
in courts; confidential clerk in the department of the State Geologist, 
adjutant in the State Soldiers' and Sailors' Home, confidential assistant 
to Superintendent Elmira Reformatory; in the office of the Commis- 
sioners of Statutory Revision, law clerks; in the office of the Chief 
Game and Fish Protector, the clerk; at the State Weather Bureau 
Cornell University, the meteorologist, secretary and expert. 

Professional and expert employments.— C&im 2 (B). Civil 
engineers and surveyors; chemists; census enumerators. 

Under the Board of Electrial Control, the electriqal expert, the 
inspectors of electrical conductors, the inspectors of underground 
construction. 
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Scientific, expert and special employments, etc. — Clasa 
2 (C). All persons of special qualifications (except those employed in 
the salt works, prisons, reformatories, asylums, or other charitable and 
corrective institutions), including directors or curators of museums, 
geologists, botanists, and entomologists and their respective assistants, 
librarians and their assistants, sanitary experts, inspectors of quaran- 
tine hospitals, medical superintendent of emigrants, health ofBcers; in 
the office of the Comptroller, voucher clerk, corporation tax clerk, 
assietant corporation tax clerk, chief clerk of the bureau of canal affairs, 
chief tax clerk, land (or first assistant) tax clerk, special accountant, 
agent for State lands, inheritance tax clerk, confidential stenographer, 
one assistant tax clerk and messenger; in the office of the Secretary 
of State, chief clerk, confidential clerk and stenographer, corporation 
examiner, assistant corporation examiner, cashier and bookkeeper, 
corporation bookkeeper and two messengers; in the office of the 
Treasurer, check clerk, corporation tax clerk, acting clerk, steno- 
grapher and messenger; in the office of the Attorney-General, 
assistant to the second deputy, brief clerk and messenger; in the Depart- 
ments of the State Engineer and Surveyor, chief clerk; in the Depart- 
ment of Public Instruction, examination clerk, law clerk; in the office 
of the Superintendent of State Prisons, the messenger; in the office of 
the agent and warden of Sing Sing prison, the stenographer; in the 
office of the Factory Inspector, two private secretaries, expert examiner, 
and expert examiner of machinery; in the office of the Commission in 
Lunacy, the confidential clerk and stenographer, voucher clerk, estimate 
clerk and two transfer agents; in the office of the Board of Claims, the 
stenographer; in the office of the General Inspector of Rifle Practice, 
the clerk; at the Institution for the Blind, Batavia, the musicial 
director; the superintendent of the Creedmoor Rifle Range; in the 
office of the New York Board of Excise, law clerk, three application 
clerks, inspectors; in the Department of Public Buildings, confidential 
messenger; in the Bureau of Statistics of Labor, three statisticians, pri- 
vate secretary; in the office of the Railroad Commission, accountant, 
assistant accountant, marshal, confidential clerk and storekeeper, and 
inspector; in the office of the Forest Commission, inspectors; in the 
Soldiers and Sailors' Home, the bookkeeper, the assistant to the 
quartermaster. 

Sanitary inspectors, etc.— CTom 2 (D). Sanitary inspectors 
appointed or employed under the General Health Act; superin- 
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tendent, assistant superintendent, foresters and special agents, Forest 
Commission. 

ClasB 3. All persons engaged in duties other than those of clerks, in 
the courts and public olHoes and buildings, and the State arsenals, 
except as laborers, and not included in the preceding classes. 

Court ofBlcers. — Class 3, Subdivision 1 (C). Court criers and 
attendants; court and other marshals; stenographers of courts; mes- 
senger in the office of the Board of Claims; clerks' assistants, court 
attendants, and stenographers of the police courts, and the attendants, 
officers and court attendants and stenographers of the district courts; 
assistant clerks, subpoena clerks, stenographers and attendants of the 
courts of general and special sessions, court janitors. 

Superintendents. — Class 3, JSkibdivision 2 (B). Superintendents 
and assistant superintendents in charge of public buildings under the 
general superintendent. 

Janitors, messengers, court officers, -watchmen, etc. — 

Class 3, Subdivision 3 (B and D). Office messengers and orderlies in 
the courts, offices and public buildings; junior clerks; pages; keepers 
and janitors of public buildings, arsenals, bureaus, etc.; watchmen, fire- 
men, porters and porteresses in public buildings. 

Steam engineers, etc. — Class 3, Subdivision 4 (B and D). 
Steam engineers and all other persons engaged in expert mechanical 
duties in public buildings or arsenals. 

Class 4, Subdivisions 1 and 2 (C and B). Obsolete. 

Assistant engineers, rodmen, etc. — Class 4^ Subdivsiond{B). 

Ifirst Grade, Rodmen and levelmen. 

/Second Grade. Assistant engineers below the rank of resident. 

Class 4, Subdivision 4 (D), Obsolete, 

Class 6. All persons employed on the Onondaga Salt Works. 

Class 6, Subdivision 1 (C), Jf^irst Grade. Engineers, except the 
chief engineer, overseers of pumps, and supervisors of aqueducts and 
reservoirs. 

Second Grade. Chief engineer. 

Class 6, Subdivision 2, Mrst Grade (C). Assistant inspectors of salt 
or of barrels. 

Second Grrade (E). Receivers and inspectors of salt or of barrels. 
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Third Grade (E). Chief inspector of salt and chief inspector of 
barrels. 

Class 6, Subdivision 3 (D). All other persons employed on the Onon- 
daga Salt Works, not otherwise classified. 

Prisons, etc, — Class 6. All persons employed in prisons and 
reformatories. 

Class 6, Subdivision 1 (C). Wardens and agents of prisons; super- 
intendents of reformatories. 

Class 6, Subdivision 2 (C). Principal matrons, clerks (B). Physicians. 

Class 6, Subdivision 3, Mrst Grade (B). Guards in reformatories. 

Second Grade (B and E) . Keepers in prisons or reformatories 
receiving an annual compensation of $f<00 or less. 

Third Grade (B and E). Keepers in prisons or refonnatories 
receiving an annual compensation greater than |900, except the princi- 
pal keeper. 

Fourth Grade (E). Principal keepers. 

Class 6, Subdivision 4 (B). Steam engineers; (D) Prison guards 
and all persons employed as expert mechanics in prisons and reforma- 
tories. 

Class 6, Subdivision 6, First Grade (B). Teachers in reformatories 
receiving an annual compensation of less than $500. 

Second Grade (E). Teachers receiving an annual compensation of 
$600 or more, but less than $1,000. 

Third Grade (E). Teachers receiving an annual compensation of 
$1,000 or more. 

Class 6, Subdivision C (D). All other persons employed in prisons 
and reformatories, except laborers. 

First Grade. Such pei-sons receiving an annual compensation of less 
than $500. 

Second Grade, Such persons receiving an annual compensation of 
$600 or more. 

Hospitals, etc. — Class 1. All persons employed in asylums, hos- 
pitals and similar institutions, except those included in Class I, and 
laborers. 

Class 7, Subdivision 1 (B). Superintendents of State hospitals. 

Class 7, Subdivision 2 (C). Superintendents of asylums other than 
those for the insane. 

Class 7, Subdivision 3 (B). Assistant physicians and pathologists in 
State hospitals in the lowest grade in each hospital. First assistant 
physicians in State hospitals. Female physicians (B and E). All 
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assistant physicians and pathologists in State hospitals, except those in 
the lowest grade. Apothecaries. 

ClasM 7, Siibdivisiofi 4 (C). Physicians other than those in insane 
asylums. 

Glass 7, Subdioision 5 (C). Stewards of asylums and hospitals; 
matrons of asylums and hospitals; medical internes in hospitals. 

Class 7, Subdivision 6 (D). Engineers and expert mechanics and 
tradesmen. 

Class 7, Subdivision 7, J^rst Grade (B). Teachers receiving an 
annual compensation of less than $500. 

Second Grade (E). Teachers receiving an annual compensation of 
$500 or more. 

Class 7, Subdivision 8, First Grade (D). Attendants, nurses and 
orderlies. 

Second Grade (E). Supervisord of asylums and wards. 

Class 7, Subdivision 9 (D). All other persons employed in asylums, 
hospitals and similar institutions, and not otherwise classified. 

I^rst Grade. All such persons receiving an annual compensation of 
less than $500. 

Seco?id Grade. All such persons receiving an annual compensation 
of $500 or more. 

In the above classification the inclusion of any specified ofiicial in 
any class, subdivision or grade shall not apply to any person acting 
as or termed as a deputy or assistant of such ofiicial, nor to any 
person acting for or as such official in case of absence, vacancy in oftice 
or otherwise. 

The term " deputy " or " assistant " is not recognized in this classifi- 
cation, unless such designation is authorized by law. 

Where any person receives a compensation rated not by the year, 
but by the day, week or month, the classification of such person, when 
dependent upon compensation, will be based upon his or her equivalent 
annual compensation. 

The classes indicate the several grand divisions of the service. The 
subdivisions are intended to mark the distinct kinds of qualification 
necessary in each class, and the grades in the subdivisions are designed 
as steps for advancement by formal promotion. 

The omission in the above classification of any ofiicial designation 
or appellation of a position in the service will not exclude such position 
from the classification, as it will be comprised in the class to which it 
belongs by the general specification of such class. 
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GENERAL REGULATIONS. 

Chief examiner, duties of. — General lieyulation, l. The 
chief examiner shall, so far as practicable, attend the examinations 
held by the several boards of examiners for positions in Schedules B 
and C. 

He shall take care to secure accuracy, uniformity and justice in the 
proceedings of all examiners and boards of examiners under the rules 
and regulations, and such proceedings and all papers appertaining 
thereto shall at all times be open to him. He shall also from time to 
time inspect the proceedings and papers connected with examinations 
for the civil service of cities, held pursuant to the eighth section of the 
Civil Service Act, and shall make report of such inspections to the 
Commission. 

General Regulation, 2. He shall prepare and submit to the Com- 
mission proper schemes for examinations, and forms for blanks and 
records. 

He shall take care that the rules and regulations are complied with, 
and shall bring any case of their infraction, or of injustice or .irregu- 
larity observed by him to the attention of the Commission. It shall 
be his duly from time to time to confer with the heads of depart- 
ments, offices and institutions in the State service, concerning the regu- 
•larity, efficiency and convenience of the examinations for the service 
under them. He shall perform such other appropriate duties as may 
be specified in these regulations, or otherwise assigned to him by the 
Commission. 

Secretary, duties of. — General Regulation. 3. The secretary 
shall keep the minutes of the proceedings of the Commission, and have 
charge of and be responsible for the safe-keeping of the books, records, 
papers and other property in its office. He shall make the proper cer- 
tification of those eligible for appointment or employment in positions 
in Schedules B and C. He shall generally conduct the correspondence 
of the Commission and perform such other appropriate duties as it nciay 
assign to him. 

Stenographer, duties of, — General Regulatio7i. 4. The stenog- 
rapher shall perform such appropriate duties as may be assigned to him 
by the Commission, or under its direction by the chief examiner and 
secretary. 
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Examiners, Boards of, number of members of, etc.— 

General Regulation, 6. Regular boards of examiners will consist of 
three members, one of whom shall act as secretary, and two of whom 
may conduct an examination in the necessary absence of the third. 
The secretary shall keep a complete record of the proceedings of the 
board and of all the examinations held by it in such form as the Com- 
mission may prescribe. 

Chief examiner to prepare questions, eti^, — General Regu- 
lation, 6. The chief examiner shall, subject to the Commission, issue 
authority for holding examinations for positions in Schedules B and C, 
and shall prepare questions and supervise other preliminary arrange- 
ments for such examinations. 

Examiners to mark papers, etc. — General Regulation. 

7. The boards of 05caminers will conduct the examinations and estimate 
and mark the standing of the persons competing, or in a non-competi- 
tive examination shall estimate the qualifications of the person examined, 
and in both cases shall transmit all the papers with their report to the 
Commission. 

Commission -will give advice -when. — General Regulation. 

8. Whenever the special qualifications required for a position are of an 
expert or professional character, the Commission will give to the examin- 
ing board such advice and assistance from competent sources as may be 
expedient and available. 

Examiners, Schedule D positions, duties of. — General 
Megvlation. 9, Jioards of examiners for positions in Schedule D shall 
examine such persons as are named to them in writing by any officer 
authorized to employ persons in the positions in that schedule, and 
shall only certify such as satisfy the qualifications for such positions 
as prescribed by the rules and regulations. They shall report to the 
Commission the names of persons examined by them with other 
pertinent information, on fofms furnished for that purpose, keep on 
file the minutes of their proceedings, and shall transmit all the papers 
with their report to the Commission. The minutes shall at all times 
be subject to the inspection of the Commission and its agents. 

Examiners, special boards of. — General Regulation, lo. 
Special boards will be selected and special regulations for examinations 

2e 
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will b« issued by the Commission in such cases as it may deem 
expedient. 

Examiners must not influence appointments. — General 
Regulation, 11. No examiner or person serving under the Commission 
must attempt to influence the selection, nomination or appointment of 
any person for the civil service. 

Examiners must preserve order, etc. — General Regulation. 
12. Care must be taken by examiners to preserve order and decorum at 
examinations, and to prevent such visitors as they may admit, by con- 
versation or otherwise, to obstruct or distract those being examined. 

Examiners mus}; not disclose results of examinations. — 

General Regulation. 13. Examiners must not disclose for public 
information, unless by consent of those examined, more than the general 
results of examinations, without the details of answers given. 

Candidates may inspect papers. — General Regulation. 14. 
Any person after receiving official notification of his standing, as ascer- 
tained by a competitive examination, may in person, or by duly 
authorized agent, inspect in the presence of the chief examiner, or the 
secretary of the Commission, his examination papers and the markings 
thereon. 

Complaints of injustice will be considered.— (ren^ra/ 

Regulation, 15. Complaints which show any injustice or unfairness 
on the part of any examiner or examining board, or by any one acting 
under the Commission, will be considered by the Commission, which 
reserves the right to revise the marking and grading on the papers, or 
order a new examination, or otherwise act as substantial justice in the 
premises may require. 

Examination rooms, method of requisition tor.— General 

Regtdatiofi, 16. For the purpose of examinations, examiners are 
authorized by the last clause of the third section of the Civil Service 
Act to request the use of suitable roomjf in public buildings and the 
lighting and the heating of the same. In all cases the requisition for 
such accommodations should be in writing, reciting the provision of 
law above referred to, and denoting the amount of room required, and 
should be addressed to the State, county, city, town or village officer 
having custody of the public building. Sohool rooms are generally 
best adapted for examinations. 
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Accounts for services, how rendered.— Gerteral Regulation 
17. Accounts for examiners (who are not otherwise in the civil ser- 
vice) for services and for reimbursement for necessary expenditures 
should be rendered in the forms prescribed and sent to the Commission 
for approval before payment. 

Applications for examinations, how made. — General Regu- 
lation. 18. Applications for admission to competitive examinations 
for positions in Schedule B will be directed to the " N. Y. Civil Service, 
Commission, Albany, N. Y." Blank forms for such applications, and 
for the requisite certificates, will be furnished upon request, which 
should specify the popition in the service sought by the applicant. All 
applications for positions in Schedules A, C and D must be made to 
the head of the department, office or institution wherein the position is 
sought. 

Certain information not to be famished by Commis- 
sion. — General Regvlation. 19. The Commission can not advise 
persons as to vacancies in the service, nor furnish any information as 
to the duties, salaries, course of promotion, or other conditions of 
positions, except such as may be found in printed regulations. No 
advice can be given as to the course of preparation that applicants 
should follow, nor can specimens of the examination papers be 
furnished. 

Papers to remain on file. — General Regulation. 20. All 
application papers and accompanying certificates will remain on file in 
the office of the Commission, and under no circumstances or conditions 
will the originals be returned to the applicants. 

Competitive examinations, conditions for admission 

to. — General Regulation. 21. Applicants will be admitted to 
txamination upon the production of the official notification to appear 
for that purpose. Each applicant will receive a number, which will be 
indorsed upon his notification when produced, and the notification so 
indorsed shall be sealed in an envelope; such applicant will sign his 
examination papers with his number, omitting his name, and the 
envelope shall not be opened until all the examination papers have 
been received and the marking and grading made. 

Examinations to be ii^-writing. — General Regulation. 22. 
All examinations shall be in writing, except such as refer to physical 



Digitized by LjOOQ iC 



204 Eleventh Report of the 

qualities or expertness, excepting that to the written examination the 
examiner or examiners may add snoh an oral examination as may be 
necessary in certain cases to elicit the respective qualifications of the 
fleveral applicants. When possible, a stenographic report of the exami- 
nation must he made and filed with the papers. 

Question sheets to be numbered, ho-w given out, etc. — 

General Itegulation, 23. The sheets of que^itions will be numbered, 
and will be given out in the order of their numbers, each after the first 
being given, only when the competitor has returned to the examiners 
the last sheet given to him. In general, no examination shall extend 
beyond five hours, without intermission; and no question given out at 
any se-sion, to any candidate, can be allowed to be answered at another 
session. Each applicant must complete his examination on the obliga- 
tory subjects before taking up any of the optional subjects. 

Examiners to exercise diligence, etc. — General Regulation. 
24. Each examiner will exercise all due diligence to secure fairness, and 
prevent all collusion and fraud in the examinations. 

Examinations, time allcwed for. — General Regulation. 25. 
The time allowed for completing the examination will be announced 
before the fii*st paper is given out. For the obligatory subjects the 
examination should be confined to a single day, but the examiners may 
extend such time in special cases of emergency. 

Marking papers ; each examiner to revie-w papers, etc. — 

General RegxUatio7i. 26. The examination papers shall be reviewed 
by each examiner separately, and, in any case of disagreement, the 
average of the markings made on any question or paper by all shall be 
the final marking on such question or paper, subject to the regulation 
as to revision. 

Each subject to be marked separately.— General ReguZa- 
tio7i, 27. The papers of all the competitors in each subject should be 
examined, compared and marked before the papera in another subject 
are taken up. 

Marking papers, methods of. — General Regulation. 28. 
The marking of each question or subject shall be made on the scale of 
100, which maximum shall represent a.ccuracy of the highest possible 
attainment; and shall represent absolute ignorance. Handwriting 
will be judged by ils legibilit}', uniform^ and correct formation of letters 
and ease of execution. Upon a comparison of the handwriting of all 
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the competitors, the best and worst should be first agreed upon, and 
the two extremes of the scale thus fixed, the others should be marked 
relatively to them. In writing from dictation or copying from manu- 
script, the omission, repetition or substitution of words, the erasures, 
blots and other evidences of carelessness, will, proportionately to their 
numbers, reduce the marking below 100. Spelling will be marked 
with reference to the ratio the misspelt words bear to the whole num- 
ber of words dictated. Making abstracts or summaries of documents 
and letter writing will be marked as in handwriting, by agreeing 
upon the best and worst examples, and having marked them, then pro- 
portionately marking the others. 

In each of the other subjects, each question shall be marked on the 
scale of 100, and the sum of such markings divided by the number of 
qnestions in that subject shall be the competitor's standing on such 



Qrading, form of. — General regulation. 29. The absolute or aver- 
age general standing of each competitor will then be made up iir form 
as follows, in accordance with the respective weight accorded to each 
subject by the regulations, thus : 



EXAMINATION OF 



SUBJECnS. 



Weight 
given to 
subjects. 



Standing 

on 
8ubJeot8. 



Product of 

weight and 

standing. 



1. Writing from dictation. ... 
%. Copying from manuscript. 

8. Handwriting 

4.8pQmng 

6. Arithmetlo 

6. Geography and history. ... 

7. OonstltutlODal questions. . . 

8. KaUng a summary 



Total products. 



Divide by sum of weights 

Qeneral average standing . 



Bookkeeping . 
Stenography . 



Optional Subjxots. 



988 

m 

840 
864 
87« 
80 
68 
144 



1,745 



87.SS 



80 



It will be observed that the standing on each subject is multiplied by 
the weight given that subject and the product placed in the third 
column, and the sum of these products, divided by the sum of the 
weights, gives the general average standing. 

If, in the marking, it is found that the standing of a competitor oo 
any subject falls below fifty, the further marking of the papers of 
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such competitor] may be dropped (Rule 15), and such fact recorded 
on the face of the paper in red ink. 

Names to be enrolled in order of excellence. — General 
JRegulation. 30. The grading of the several competitors being com- 
pleted, their names will be enrolled in the order of their excellence, as 
determined by such examination, upon a register of eligible persons 
in form as prescribed by the commission. 

Papers to be signed by examiners.— Ge?ieral Regulation. 
31 Every paper in any examination, not formerly certified by the 
examiners, will be signed with his initials in ink by each examiner 
who has reviewed and marked it. 

Priority of date to give no advantage on eligible list. — 

General Regulation, 32. Priority of date in examination will give no 
advantage in position on the eligible list. The names of the three per- 
sons highest in general average standing on the list for any grade will 
be certified for selection without regard to dates of examination, and 
subject only to the preference of competitors on record for certain 
departments or oflicers, or to the certificate of the appointing officer, 
that an optional subject is of prime importance. 

Boards of examiners, Schedule C positions, duties of. — 

General Regulation. 33. The boards of examiners before whom shall 
appear any person named for a position in Schedule C, subject to a 
non-competitive examination, will report to the Commission the facts 
regarding such person furnished to or ascertained by them, upon the 
first three points, as required by Rule 23. Upon the fourth point, as 
required in said rule, they will examine the person so appearing in the 
several subjects prescribed by regulations in accordance with Rule 24. 
Such examination will be in writing, and the standing on each 
subject will be marked in the manner herein directed for competitive 
examinations. 

The grading of such person, together with the examination papers 
and the report on the other points of inquiry, shall be transmitted to 
the Commission as soon after the examination as practicable. 

Board of examiners, Schedule D positions, duties of. — 

General Regulation. 34. The boards of examiners for positions in 
Schedule D shall take evidence of the qualifications of persons properly 
appearing before them, as the same are defined in Rule 29, and regula- 
tions pursuant thereto. So far as may be practicable, such examinations 



Digitized by LjOOQ iC 



New York Civil Service Oommlssion, 207 

shall be in writing. If the board is satisfied that any person so 
appearing is duly qualified to discharge the duties of the position for 
which named, a certificate of qualification will be granted by the 
board in such form as the Commission may prescribe. Officers having 
the authority to employ persons in the positions included in Schedule 
D may directly name persons to any such board for examination. Quar- 
terly reports on the first days of January, April, July and October in 
every year will be made by such boards to the Commission, giving 
names of all persons examined, the positions for which named, and 
whether or not certified as qualified. Intermediate reports of a similar 
nature will be made when specially required. 

Promotion, examinationB for, methods of.— ffmero^JS^^M- 

latioju 35^ Examiners will carefully inspect the work performed during 
the previous year by the persons named for promotion, as regards its 
accuracy and neatness, and should personally question them concern- 
ing their oflicc work and its purposes, in order to ascertain if they 
have a general and intelligent knowledge of the business in the depart- 
ment where they are employed. No part of the examination need be 
by written answers to written questions, but the examiners may require 
the persons examined to give a written description of the work done 
by them and its relation to the duties of others. 

Candidates to be notified, certain inquiries to be 
answered. — General Regulatio7i, 36. As soon as practicable after 
an examination, the papers of the candidates will be marked, and their 
standing ascertained and communicated to them by the secretary of 
the Commission by mail. Prior to that time no inquiries addressed 
either to the examiners or the Commission will be answered. No 
letters explanatory of errors presumed to have been made in the 
examination will receive any attention. 

Certain questions not to be decided by Commission.— 

General Megulation, 37. The Commission cannot undertake to answer 
inquiries relating to eases which are not oflicially before it for decision, 
nor can it decide, except iuxcases of actual candidates on its registers, 
questions respecting the application of the rules and regulations. 

Certain inquiries not to be ajiawered.— General Hegulation. 
38. Particular answers cannot be given to inquiries which are answered 
expressly or by implication in published regulations and similar 
documents. 
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Excise inspectors, personsnot eligible for. — General RegukUion. 39. 
Applicants will not be eligible for examination for appointment as 
inspectors in the excise department who have been engaged in the 
saloon business or in the sale of liquor within two years. 

Schedule C and D positions, information regarding, to be published. — 
General Regulation, 40. The schemes of qualifications and subjects of 
examination of the same for positions in Schedules C and D will be 
published from time to time for general information. 

In regard to many such positions, the nature and extent of such 
examinations will not be determined until after a vacancy in the posi- 
tion occurs. 

No information can, therefore, be given in regard to such positions 
other than is published as above mentioned. 



REGISTER OF QUALIFICATIONS, SCHEMES FOR 

EXAMINATIONS, AND LIMITS OF AGE. 

SCHEDXJIiE B. 

Under the provisions of Civil Service Rule 14, the following schemes 
have been prepared for the several grades and subdivisions in 
Schedule B: 

Clbbkships. 

First, second and third grades.~Salaries less than $1,600 per annum. 
Included in these clerkships are positions as copyists, bookkeepers and 
others 

Age not less than 21 nor more than 50 years at the time of applica- 

cation.* 

BelaUve 
weights. 

1. Writing from dictation 2 

2. Spelling 3 

3. Test in addition 2 

4. Copying from manuscript 2 

5. Handwriting 4 

6. Arithmetic, viz.: Examples in fractions, reduction of weights 

and measures and percentage 2 

•Limitation of ag« does not apply, in any of the dassee or grades, to penona honorably dto- 
charged from tlie military or naval lerrioe of the United States. 



Digitized by LjOOQ iC 



New York Civil Sbrvice Commission. 209 

BelatlTe 
weights. 

7. Geography, History and Constitution of New York and the 

United States 3 

8. Letter-writing 2 

Total 20 

Optional subjects.— Expert penmanship, bookkeeping, foreign lan- 
guages. 

Special qualifications for any department of the civil service specified 
by the applicant. If for any reason it is impracticable to examine 
applicants in any optional subject at the time the competitive exam- 
ination is held, such examination may be held at some later day. 

Junior clerks in the Department of the Kegents of the University. — 

Salaries not to exceed $720 per annum. Limits of age 17 and 21 

years. 

Relative 
weights. 

1. Writing from dictation 2 

2. Copying from manuscript 2 

3. Handwriting 4 

4. Spelling 2 

5. Arithmetic 8 

6. Algebra 2 

7. Physiology 2 

8. Geography, History and Constitution of New York and United 

States 3 

Total 20 

Stenographers and typewriters.— Age not less than 18 nor more than 

50 years at the time of application. 

BelaUve 
weights. 

1. Dictation 1 

2. Handwriting 1 

3. Spelling 1 

4. Copying manuscript 1 

5. Typewriting 2 

6. Accuracy in taking notes of dictated matter at the rate of not 

less than 100 words per minute 4 

Total 10 

27 
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* EXAMINEBS, RbGBNTS OP THE UnIVEBSITY. 

Applicants must be over 21 years of age. 

Higher English.— English composition, Rhetoric, English Literature. 

Latin.— Caesar's Commentaries, Cicero's Orations, Virgil's ^neid, 
and Latin Composition. 

Greek.— Xenophon's Anabasis, Homer's Iliad, Greek Composition. 

Mathematics.— Arithmetic, Algebra, Geometry and Plane Trigo- 
nometry. 

Special subjects.— Astronomy, Physics, Chemistry, Geology, Botany, 
Zoology, Drawing, French and Rhetoric. 

State Hospitals. 

Junior assistant physicians.— Applicants must be graduates of a 
legally chartered medical college which is recognized by the University 
of the State of New York, and have had at least one year's actual expe- 
rience on the medical staff of a public general hospital, or have served 
at least one continuous year as medical interne in a State hospital for 
the insane. 

Female physicians.— Applicants must be graduates of a legally incor- 
porated medical college. They must be not less than 21 years of age 
and must have had one year's experience in a hospital, or three years* 
experience in the general practice of medicine. 

Promotions.— Promotions may be made between the grades of junior 
and first assistant physicians. 

First assistant physicians. — ^Applicants must be graduates of a 
legally incorporated medical college. They must be not less than 25 
years of age, and must have had three years' actual experience in a 
hospital for the insane. 

Superintendents. — ^Applicants must be graduates of a legally incor- 
porated medical college, and not less than thirty years of age, and must 
have had five years' actual experience as physician in a hospital for the 
insane. Having passed the required examination, candidates will be 
eligible for appointment for three years. 

* The work of appointees consists in marking the papers of pupils who have taken the Regent s 
•zamlnations, held in the variouB high schools and academies. 
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Apothecaries. — Applicants must have a license from the State Board 
of Pharmacy. Limits of age, 21 and 60 years. 

Messengers. — Limits of age for messengers are 18 and 50 years. 

BAlaUve 
weights. 

1. Writing from dictation 1 

2. Handwriting 2 

3. Spelling 1 

4. Arithmetic, viz. : Examples in addition, subtraction, multiplica- 

tion and division 2 

5. Writing from memory the substance of a verbal order 1 

6. An oral examination from which will be marked experience, 

general intelligence and ability to execute orders 3 

Total 10 

Beformatory guards. — Applicants must be not less than five feet nine 

inches in height when unshod, and before being admitted to the service 

they must pass a thorough physical examination by the prison physician. 

They need not be residents of the State. Limits of age, 21 and 50 

years. 

BelatlT« 
weights. 

1. Writing from dictation 1 

2. Handwriting 2 

3. Spelling 1 

4. Arithmetic (examples in numeration, addition, subtraction, 

multiplication and division) 2 

5. Writing from memory the substance of a verbal order 1 

6. An oral examination from which will be marked experience, 

general intelligence and ability to execute orders 3 

Total 10 

Teachers. — The limits of age, 21 and 50 years, at date of application. 
The schemes of examination will be varied to meet the special require- 
ments of the respective institutions, and so far as practicable will be 
based on examinations for teachers' certificates in the public schools. 

Writing from dictation; handwriting; spelling; methods and school 
economy; arithmetic, including fractions, percentage and proportion; 
geography; grammar; physiology and hygiene; American history; 
-civil government. 
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Engikbbbing Positions. 
Limit of age, 21 to 50 years. 

Assistant engineers.—!. Arithmetic; 2. Geometry; 3. Applied or 
practical geometry ; 4. * Plane trigonometry ; 6. Mensuration; 6. Use of 
instruments; 7. Mechanics; 8. Practical construction. 

Levelers.— 1. Arithmetic; 2. Plane trigonometry; 3. Mensuration; 
4. Use and adjustment of instruments; 5. Tabulation of field notes; 
6. Making profile draughts; 7. practical construction. 

Kodmen.— 1. Arithmetic; 2. Plane trigonometry; 3. Mensuration; 
4. Use of leveling rod. 

SCHEDULE C. 

In positions in this schedule, where the duties are professional, tech* 
nical or expert, the nominees or candidates will be required to show 
what preliminary training or technical education they have undergone 
to qualify them for such situations before they can be admitted to 
examination. Minimum limit of age, 21 years. 

ReUUve 
weiffhU. 

Stenographers in courts.— 1. Accuracy in taking notes of ^spoken 

or dictated matter at the rate of at least 160 words per 

minute 3 

2. Correctness in transcribing such notes, regard being had to 

spelling and penmanship 4 

3. Accuracy in the immediate rendering of spoken or dictated 

matter, which they will be required to take down and read 
immedi itely 3 

Total 10 

Court attendants and janitors will be examined same as messengers, 
as above. 

Clerks in courts.— Clerks whose functions are more or less judicial or 
discretionary. Candidates for the positions in this class shall be 
examined with a view to ascertaining their knowledge of the jurisdic- 
tion of the court for a position in which they apply, and their knowl- 
edge of the practice of law pertaining to the special duties which they 
may be called upon to perform. 
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Relative 
weights. 

1. The practice of the law relative to the particular duties which 

they may be required to perform 6 

2. Questions relating to the jurisdiction of the court for a position 

in which they apply 3 

3. Writing from dictation 2 

4. Copying from manuscript 2 

5. Handwriting 3 

6. Spelling 2 

7. Arithmetic (fundamental rules, fractions, reduction and inter- 

est) 3 

Total 20 

State Hospitals. 

ICedical internes.— -To provide for the appointment by State hospital 
superintendents of physicians who are graduates of not more than two 
years' standing of a legally chartered medical college, such as is recog- 
nized by the University of the State of New York, such appointees to 
be known and designated as medical internes, the number of such 
medical internes not to exceed two in any one hospital. 

No medical interne shall be permitted to remain in the service of any 
State hospital, as such, after the first civil service examination for the 
position of junior assistant physician occurring subsequent to the 
expiration of one year's continuous service as such medical interne, 
unless he shall have passed said examination and been so certified by 
the Civil Service Commission. 

Other positions in Schedule C— The examinations for other positions 
in Schedule C will vary greatly, according to the specific character of 
the duties which the several officers are to be called* upon to perform. 
They must be certified to be free from any defect or disease likely to 
interfere with the proper discharge of duty. 

SCHEB17LE B. 

The character of the examination in Schedule D will be governed 
by the nature of the employment which those nominated are respect- 
ively called upon to enter. Such candidates will, in all cases, be 
required to write from dictation at least one-half page of foolscap, and 
add, subtract, multiply and divide simple numbers. In addition to such 
written examination candidates will be required to show such practical 
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knowledge of the duties of the position for which they have been 
nominated as will satisfy the examiners that they possess the requisite 
qualifications. 

SCHEDULE E. 

Promotion examinations will be held from time to time as request 
for the same shall be made by those having the power of appointment. 
Promotion will be based in all cases upon the positive merit of the 
person promoted, and upon his previous service, as shown by the com- 
parative records of the office or institution in which he has been 
employed, and upon the certificate of his immediate official superior 
that his efficiency and conduct during his past service has been in all 
respects satisfactory and entitle him to a favorable consideration. The 
form of the examination will be varied as the necessities of the case 
may require. 



INSTRUCTIONS TO EXAMINERS. 

In order that the proceedings at all places may be uniform, the 
following instructions are given for the guidance of those selected by 
the commission as examiners to conduct the competitive examinations 
for the State service: 

General InstructionB. — 1. All necessary arrangements for the exami- 
nation-room and its proper furniture should be completed prior to the 
date of examination. Reference is made to the last clause of section 3 
of the Civil Service Act, wherein permission is granted to use certain 
public buildings. The desks should be arranged so that competitors 
can not communicate with each other or copy each others' papers with- 
out observation. There should be at least twenty-five square feet of 
table for use of the examiners, and this should be so placed that super- 
vision may be had of every desk. Prior to the examination, each desk 
should be provided with a stand supplied with ink, pen-holders, pens 
and blotting pad. It will be of great advantage to secure the services 
of a competent and trustworthy person to receive the candidates at the 
examination- room, who might also assist the examiners during the day, 
particularly in distributing the papers to candidates. The attention 
of all concerned is respectfully invited to the fifth section of the Civil 
Service Act, which makes penal certain offenses. 

Examination questions, stationexy, ©to. — 2. The questions in sealed 
envelopes will be sent by mail or express from the office of the commis- 
sion so as to reach each place of examination at least twenty-four 
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hoars before the date of examination, and should be deposited with 
seals intact, in some secure place. An accompanying package will con- 
tain the stationery, envelopes and desk-cards. 

InBtructiozis regarding the admission of candidates to examinations. — 
3. Each notified applicant must present as a warrant for his appearance 
the official notification signed by the secretary of the commission, and 
no one should be admitted to the examination who does not present 
such notification. Each applicant should be given an envelope and a 
desk-card. After indorsing upon his notification the number of the 
card, he will put the notification in the envelope, seal it and return it 
to the examiners. The applicant, retaining the card, will then be 
admitted to the examination as an accepted candidate. No applicant 
presenting himself after 10 o'clock a. m. should be admitted to, since 
admission after the hour would derange the proceedings. 

Candidates to be separated into groups, etc. — 4. One of the examiners 
should request the candidates to separate themselves into as many 
groups as there may be different forms of examination; as, for example: 
One to contain all candidate for positions of ofl[ice messenger; the sec- 
ond to contain all candidates for clerkships; the third to contain all can- 
didates for positions of stenographers, etc. 

Comniencem.ent of examination. — 5. All being properly seated, the 
examiners should break the seals and open the package of examination 
papers, which will be found in separate parcels, one containing ques- 
tions for clerkships; one for messengers; and the third for stenograph- 
ers, etc.; and a fourth marked "optional," containing questions on 
optional subjects, which parcel should not then be opened. The papers 
from the several parcels should be kept separate. Each will be found 
to contain several sets of questions, numbered from one upwards, in 
each series. 

Writing from dictation.— 6. The paper from each series, viz., 
-' dictation," will be dibtributed to each candidate in the respective 
groups. The selection should be read once without pause . It should 
then be dictated, slowly, one phrase at a time, so that it may be fairly 
copied, to avoid, if possible, a repetition which is apt to confuse the 
writers. Great care should be taken to read deliberately, with distinct 
utterance, until the whole has been read. 

Verbal order ; copying from manuscript. — 7. The exercise in dictation 
18 the only one in which all the groups join in unison, and after its 
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completion all the papers will be taken up. The second paper in 
each series should then be given out to the candidates in the respective 
groups, and thence forward to successive papers in numerical order, 
but only one at a time. In the package marked " messengers " will 
be found printed a "verbal order" which, after securing their 
attention, is to be read slowly and distinctly, and once mily , to the 
candidates for positions of messenger, etc. The reading of this 
** order " should take place immediately after the exercise in dictation^ 
so that the other groups may not be disturbed in their work. Each 
candidate, when he completes a paper, is to be furnished with the 
next one, without regard to the progress of others in the group. The 
completed papers are to be taken up before the next are given out 
In distributing the paper, viz., " copying from manuscript," to the 
candidates for clerkships, one of the lithographed drafts will be given 
as the matter to be copied. 

No information or aid to be given candidates. — 8. Only general 
explanation should be given to candidates, and those should be limited 
to methods of procedure. No information or aid in solving questions 
should be permitted from any source, and the vigilance should be 
exercised to prevent the use of any book or manuscript for such 
purpose, or copying from the papers of another candidate. No candi- 
date should be allowed to leave the room while engaged upon a paper. 
One examiner should always be present in the examination-room. 

Examiners to preserve order, etc.— 9. The examiners will preserve 
order and decorum, and no conversation or unusual noise by the can- 
didates should be permitted. They should not allow any visitors 
admitted by them to distract the attention of the candidates. The 
natural nervousness of candidates under examination is apt to be 
increased by the consciousness that they are observed, or their work 
scrutinize 1 by those not officially in charge. Visitore should not be 
permitted to inspect the answers of candidates. Special care should 
be taken that nothing regarding the work of the candidates is pro- 
cured for publication. The examiners hold all the papera in trust for 
the Commission. 

Desk-cards to be returned. — 10. If a candidate declines to complete 
all the papers, and withdraws from the examination, he must deliver to 
the examiners his desk-card, on which the time of his withdrawal 
should be marked. Also, as each candidate completes all the papers he 
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will deliver his desk-card, on which the time of completion should be 
marked. All these desk-cards will be retained by the examiner. 

Optional ezaminatiojia. — 11. Each candidate will inform the exam- 
iners what optional subjects, if any, he has previously requested to be 
examined in, and they will name a time and place for him to appear 
for such purpose, unless it is found convenient to complete the exam- 
mation at that time. 

Time allowed for examination. — 12. The time occupied in the exam- 
ination on obligatory subjects must not exceed seven hours. If this 
space be reckoned from the distribution of the first paper, with an 
allowance of twenty minutes for luncheon, the close of the examination 
would be 5.30 p. m. Should there occur an accidental delay in opening 
proceedings, or their suspension through any unforeseen cause, the 
esuiminers, in accordance with the twenty-fifth general regulation, 
will see that the full period of seven koure is allowed, but in no case 
should such allowance of seven hours be exceeded. Ten minutes before 
the time of closing the examination, notice of such closing should be 
given to the candidates, and at the close all papers finished and unfinished 
will be taken up. 

Optional subjects. — 13. While it is presumed that only a small num- 
ber of candidates will desire to be examined in optional subjects, the 
interest of the public service will be subserved by giving full opportunity 
to all who desire such privilege. The examination on these subjects 
being comparatively brief, it may be held on the evening of the day of 
general examination, or the next day. 

A special package of papers, for examination on such of the optional 
subjects as could be prepared in advance, will accompany the other 
papers. 

Expert penmanship. — This is an accomplishment of prime import- 
ance in some positions and of great value in all of them. The candi- 
date will copy such paper as the examiners may select, and may also 
exhibit his skill in pen writing and other styles useful or ornamental 
in engrossing, copying, recording, preparing tabulated statements, etc. 
The' time occupied will be denoted on the paper by the examiners. 

Special qualification for any department of the public service. The 
candidate will give in writing the details of the special experience or 
training which he claims would be valuable in the service. If such 
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proficiency is capable of a practical test, such is facility in adding cor- 
rectly and rapidly long columns of figures or in lasting interest, or in 
making general averages, the examiners may test such qualifications 
and certify their estimate of the same to the Commission. 

Care must be taken that all such papers are, for the purpose of iden- 
tification, marked with the candidate's desk number, as on the papers 
for obligatory subjects. 

^ Marking and grading.— In addition to the instructions given in 
General Regulations 26 to 82, special directions as to marking and 
grading will be given to examiners when deemed necessary by the 
Commission. 

At the conclusion of the examination, the examiners (other than 
the general board at Albany) will carefully pack all the papers and 
forward them by express to 

The New Yoek Civil Skbvice Commission, 

Albany^ N. Y, 



SPECIAL REGULATIONS FOR GUIDANCE OF 
APPLICANTS. 

As provided by Civil Service Rule 9, the following special regula- 
tions are issued for the guidance of applicants who may appear as 
candidates in the competitive examinations for the State service. 

Applicants must appear promptly.— 1. Applicants must present 
themselves punctually at the times and places specified in their ofticial 
notifications. No one will be admitted except upon the production 
of such notification signed by the secretary of the Commission. 

General instructions.— 2. Each applicant will be presented with an 
envelope and a card inscribed with a number, and he will retain this 
card and indorse plainly the same number on his notification and 
place the notification in the envelope, seal it and return it to the per- 
son in attendance, and will then be admitted as an accepted candidate. 
The number on the card is known as the " desk number," and stich 
nwnher and the name of the city where tJie examination is held must 
be put at the top of every paper used by the candidate in the examina- 
tion. This number is necessary as a means of identifying the papers 
with the name of the candidate when the envelope is opened. The 
name of the candidate mtist not appear on any examination jyaper^ 
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The desk number is so important that the attention of each^ applicant 
is particularly directed to the necessity of a correct and plain indorse- 
ment of the number on the notification before it is put in the enve- 
lope and sealed. * 

Examiners, authority of. — 3. The examination will be in charge of 
examiners appointed by the Civil Service Conmiission, who will decide 
all matters and preserve order. They must be obeyed in all respects 
and are authorized to expel any one guilty of unseemly or disrespect- 
ful conduct. 

Applicants to be separated, etc. — 4. The proceedings will begin by 
the separation of the candidates into groups, one of applicants for 
positions of messengers, one for clerkships, etc. Each group will be 
seated by itself. 

Stationery furnished. — 5. Candidates will be furnished with paper, 
pens and ink, but those who are accustomed to use any particular pen 
are advised to bring it with them. Pencils must not be used, and 
all the writing and figures must be in ink. 

Regarding the writing of answers, etc. — 6. Foolscap paper is given 
each candidate for experimental calculations, but in solving the 
arithmetical problems the entire process must be given. A simple 
Answer, without such process, will not receive a maximum mark, even 
if correct. It is for the interest of the candidates that the full opera- 
tion be thus shown, since the examiners may thus detect any errors 
occurring through inadvertence, which might otherwise be attributed 
to ignorance of methods. 

Candidates not to leave, when. — 7. No candidate can be allowed to 
leave the examination -room until he has completed the paper on which 
he is engaged. No changes or corrections in papers can be made 
after they are given to the examiners. 

Ck)nversation, etc., not allowed. — No conversation, disturbing noise 
or actions will be allowed. Whenever a condidate has completed a 
paper, and wishes the next one or desires an explanation, he will hold 
ttj) his hand and one of the examiners or their attendant will visit the 
desk. 

Books or manuscripts not allowed. — 9. Candidates are warned not 
to bring with them for consultation any books or manuscripts; any 
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use of Bucli assistance, either in the examination-room or elsewhere 
during the examination, will be considered each a violation of the reg- 
ulations as may lead to the rejection of the offender's papers. 

Penalty for copying from another paper. — 10. The same penalty will 
be incurred by any candidate who copies from the paper of another or 
permits his own paper to be copied, or who receives or gives assistance 
of any kind, or who writes upon his papers any irrelevant or disrespectful 
remarks. 

Candidates advised to bring luncheons. — 11. Candidates are recom- 
mended to bring their luncheons with them and to eat them in the 
examination-room. For the convenience of those coming from a dis* 
tance, it is desirable to complete the examination in a single day, and 
the time consumed in going out for a meal would seriously abridge a 
candidates's availably time for work. 

Time allowed, etc.— 12. The time allowed for the obligatory examina- 
tion is seven hours, with an additional allowance of twenty minutes 
for luncheon. This time cannot be extended, but the examiners will 
not include any general delay, interruption or suspension of proceedings 
through accidental cause. In this connection candidates are advised, 
as a precautionary measure, to carefully study the scheme of examina- 
tion, in order to make an approximate allowance of time for each sub- 
ject. The seven hours is ample for the longest task, i, «., the clerkship 
scheme, biU candidates are often apt to waste so much time in review- 
inf/ and recasting their work, and generally/ without advantage, that 
they are hurried in the latter subjects, and so often do themselves an 
injustice which cannot be repaired. 

Schemes should be studied.— 13. In order that applicants may have a 
clear understanding of the scope of the examination for the several 
positions open for competition, their attention is directed to the published 
schemes for examinations. By a careful study of these each applicant 
can estimate the amount of time he can allow for the respective sub- 
jects, and so not be hurried in any of them. 

Honest work without worry advised.— Finally, all candidates are 
advised that earnest and determined endeavor to honestly do the 
best, without worry or undue anxiety, will produce the highest possi- 
ble result. The ordeal of these examinations, except in their neces- 
sary confinement, is not exacting or in any way difficult to those who 
have availed themselves of the free education the State offers to all. 



Digitized by LjOOQ iC 



Samples of Examination Questions. 



Example No. i. 

CoMPBTiTiv£ Examination fob Gbnsbal Clbbkships. 

Dictation, 

N. B. — Use ofcapitcdSy pimctuation and aU mistakes and omissions 
wiR be taken into consideration in marking this paper. 

Directions : One of the examiners will dictate an exercise so distinctly 
that each person examined may hear him. The passage wiU first be 
read for information and then dictated in phrases of five or six words 
at the rate of about twenty words per minute, 

" Positions of public trust, having no conceivable relation to or con- 
nection with the political policy of the administration, should be filled 
8olely with reference to those qualities which will most certainly insure 
an intelligent and faithful discharge of the duties and responsibilities 
of those positions. 

" To provide for the public service those best equipped for the duties 
to be performed, is the design of the Civil Service Act, and the sys- 
tem of competitive examinations, practical in their character and which 
fairly test the relative capacity and fitness of those who seek that service 
is the best system yet devised to secure that result. While it is easier 
to criticise than to create, yet it may well be that errors and imperfect 
tions exist in the details of the methods adopted. This may be safely 
predicated of any new system or machinery. These methods, however, 
are tentative, and time and experience will alike manifest the defects 
and suggest the proper remedies." 

Copying and handwriting. 
A^ JS. — 7%e rough draft of a letter which accompanies this paper y is 
to be correctly and neatly copied for signature; cUl abbreviations are to 
he written otU in full; the corrected or added parts are to be inserted in 
their proper places; and the matter is to be paragraphed and punctuated 
properly. 

The candidate is given a lithograph copy of manuscript letter con- 
taming erasures, interlineations, etc., which he is to copy in accordance 
with above directions. 
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1. Adjutant 

2. different. 

3. journal. 

4. annals. 

5. dissolution. 

6. nominal. 

7. accountant. 

8. schedule. 

9. amiable. 

10. dissatisfy. 

11. accommodate. 

12. amorous. 

13. division. 

14. Lieutenant. 
16. bodily. 

16. domicil. 

17. municipal. 

18. boisterous. 

19. efficient. 

20. physical. 

21. botanical. 

22. elementary. 

23. resident. 

24. balance. 
26. elegancy. 



Spelling, 



26. orderly. 

27. courtesy. 

28. electrical. 

29. opportunity. 

30. covenant. 

31. eligible. 

32. deputy. 

33. courageous. 

34. fiscal. 
36. weight. 

36. Comptroller. * 

37. fir-tree. 

38. height. 

39. Commissioner. 

40. finite. 

41. Capitol (building). 

42. financial. 

43. curriculum, 

44. gallery. 

45. curiosity. 

46. gallant. 

47. decease. 

48. gayety. 

49. develop. 
60. harmony. 



Teat in Addition, 
The following exercise in addition, in sealed envelope, is given the 
candidates, with instructions not to open the same until the signal to 
do so is given by one of the examiners. Seven minutes are allowed 
after the signal to open the envelope has been given : 



63,119 


48,744 


45,162 


47,882 


47,748 


46,948 


176,596 


62,816 


22,092 


21,680 


28,258 


28,866 


28,141 


212,849 


41,230 


84,244 


88,848 


91,880 


92,984 


92,286 


68,818 


183.714 


28,890 


81,048 


88,255 


81,911 


81,450 


61,786 


49,881 


91,528 


97,586 


101,104 


101,788 


100,689 


50,885 


86,248 


70,707 


70,554 


78,596 


78,780 


72,927 


182,169 


198,475 


848,085 


886,792 


909,424 


916,898 


908,440 


89,888 


59,246 


80,060 


81,609 


82,945 


88,867 


88,007 


51,619 


209,618 


116,880 


128,859 


180,882 


182,218 


129,945 


89,547 


165,284 


107,801 


112,871 


117.562 


118,664 


119,684 


198,684 


216,801 


80,606 


81,821 


85,508 


88,562 


88.298 


79,886 


58,568 


70,011 


78,886 


77,892 


77,078 


78,618 


57,768 
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Arithmetic. 
Nl B, — In solving the arithmetical problems the entire process must 
he given. A simple anstoer, without such process, will not receive a 
maximum mark, even if correct. 

1. (Hx 7^)-^(4ixH) •!-« = ? 

2. Find the value of an interest bearing note for $1,960,417 that hsw 
ran 8 months, 17 days, the annual rate of interest being 6 per cent. 

3. A's tax was 164.18 when the rate was 2.46 mills on the dollar. 
What was the assessed valuation of his property ? 

4. A ton of coal being thirty-six cubic feet, what is the cost of filling 
a bin 17^ feet long, 13 feet wide and 6 feet 7 inches deep at t6.25 
per ton ? 

5. j^ house and lot was sold for $17,660, at a loss of 16 J per cent on 
its cost. What was the cost ? 

6. If 1 7 tons 1860 lbs. of hay cost $176.90, how much is that per ton ? 

Geography, 
I 1. Name the county in which each of the following cities is located : 

Troy, Watertown, Poughkeepsie, Elmira, Rochester, Jamestown, 
i Utica. 

2. (1) Name three lakes which are on the boundary of New York 
State; (2) three which are within this State; (3) the States which 
bound New York State on the east. 

8. (I) How many counties are there in this State; (2) how many con- 
gressional districts; (3) how many senatorial districts ? 

4. (1) Where are the Hawaiian Islands located ; (2) for what are 
i they noted ? 

5. Define (1) climate; (2) longitude; (3) latitude. 

I 6. Locate and describe the course of the following rivers: (1) Missis- 

sippi; (2) Missouri; (3) Amazon. 

I ' 7. What is the chief manufacturing industry of each of the follow- 
ing cities: (1) Sheffield; (2) Belfast; (3) Lynn; (4) Pittsburgh; (6) 

! Rochester. 

I 8. Name and locate ten colleges or universities in the United States. 

I 

Constitution, 

I I. In what manner are selections made for the following offices: (l) 

Lieutenant-Governor; (2) Justice of the Supreme Court; (3) Judge 

I of the Court of Appeals; (4) United States Senator; (6) Justice of 
the United States Supreme Court; (6) Superintendent of Public 

i Instruction ? 
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2. In what way may a bill become a law without the signature of 
the Governor? 

3. What is the result if a law is unconstitutional ? 

4. Name some of the powers of Congress as defined in the Con- 
stitution. 

5. What are the qualifications of a voter in this State in respect to 
residence ? 

6. What is the provision of the Constitution of the United States 
in regard to duties on exports ? 

7. (1) What is a quorum ? (2) What constitutes a quorum in either 
branch of the State Legislature ? 

8. (1) When has the Speaker of the Assembly the right to vote in 

tliat body ? (2) When has the Lieutenant-Grovemor the right to vote 

in the Senate ? 

Hutory. 

1. What American was most prominently identified with each of 
the following inventions and enterprises, viz.: (1) The first steamboat 
on the Hudson; (2) the Erie Canal; (3) the Atlantic Cable; (4) the 
Brooklyn Bridge; (6) the electric telegraph? 

2. For what were each of the following prominent: Hamilton, 
Jefferson, Franklin, Seward, Lincoln, Grant ? 

8. Name the residents of New York State who have been the Presi- 
dent of the United States. 

4. In what manner, and from whM nations, did the United States 
acquire (I) Florida; (2) Louisiana; (3) California; (4) Alaska. 

5. Discuss briefly the causes which led to the Revolutionary War, 
and the prominent events connected with it. 

6. At the time of the discovery of America what was the great 
object of European navigation ? 

7. When, where, and by what body was the Declaration of Inde- 
pendence adopted ? By whom was it written ? 

8. Name three prominent battles which took place in this State, and 
the wars in which they occurred. 

Letter Writing, 

Directions: Write a letter containing 7iot less than one htindre<i 
words to the State Superintendent of Public Instruction, regarding 
ths schools in your locality, with suggestions for their improvement. 
Do not sign your natne. 

In marking the letters, errors inform and address, spelling, piuictua^ 
tion, capitals, syntax, and style will be considered. 
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Example No. 2. 
Competitive Examination for Junior Clerks. 
The exercjses in dictation, copying, handwriting and spelling are 
similar to those for general clerkships. 

Arithmetic. 

1. I sell goods for 112,565, thereby gaining 6f per cent on the cost 
price. What did the goods cost me ? 

2. What sum of money at 6 per cent for three years and four months 
will amount to $951.60 ? 

8. Divide 0.01764144 by 0.0018. 

4. Brown's house, valued at $7,800, is assessed at \ of its value. He 
pays a tax on it of $117.78. What is the tax rate ? 

5. Reduce f of 4 of 5;^ of 63 to a simple fraction. 

6. Divide the product of 11^^ and fj^ by their difference. 

t. What IS the present worth of a bank note for $12,500, discounted 
at 6 per cent for three months ? 

8. Reduce one square mile to acres, roods, poles, etc. 

Algebra, 

1. Given 2x'+xy— 5y^=20 ) 

> To find X and y. 
2x-3y=l ) 

2. Find the greatest common divisor of a^— 3ab+2b' and a'—ab— 2b". 

3. What number is that, the double of which exceeds itself by 6 ? 

4. What is the cube root of a*— 6a'+16a*— 20a '+16a*— 6a-f-l. 
6. Divide 4a'' y" 6l^ by 2a y" Sb". 

Geography. 

1. Name five lakes in this State and give location. 

2. Name ten cities in this State, giving the counties in which they 
are located. 

3. (a) From what country and in what manner was Alaska acquired 
by the united United States ? {b) Louisiana ? (c) Florida ? 

4. Bound the State of New York by political divisions. 

5. What are exports and imports ? 

6. Name five leading industries of this State. 

7. (a) How many counties are there in this State ? {b) How many 
States in the United States ? 

8. (a) For what is Rochester noted ? {b) West Point ? (c) Sing 
Sing ? {d) Syracuse ? («) Gloversville ? 

29 
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9. Name the thirteen States wbioh originally constituted the United 
States. 

10. Name five colleges in this State, giving location of each. 

• 
Phyaioloffy, 

1. Of how many parts is the blood composed ? Describe them. 

2. What are the functions of (a) the arterie*? {b) The veins? 
(c) The capillaries ? 

3. Give the functions of the digestive organs. 

4. Describe the brain. 

6. Of how many parts is the ear composed ? Describe them. 

j6. How is sound communicated through the apparatus of the ear to 
the brain? 

7. What takes place when little or no food is taken into the stomach? 

8. When a bone is broken, by what process is it healed ? 

W,8tory. 

1. What was the " Stamp Act," and why was it objectionable to the 
colonies ? 

2. Define the '* Jeffersonian " and " Hamiltonian " theories of 
government. 

8. What was the cau«e of the second war with Great Britain ? 
4. Define the doctrine of secession, and explain its origin. 
<&. Explain the present contention of the United States with Great 
Britain recipeoting the Alaska seal fisheries. 

6. Define the ^' Missouri Compromise." 

7. Define the different forms of government en^ployed by the 
colonies. 

8. Discuss the " Alabama Claims and Awards." 

9. When was the present constitution of this State adopted ? 

10. Name in their order of succession the last six governors of this 

State. 

Constitution. 

1. Which branch of Congress has the power of impeachment? 

2. How may a bill become a law without the signature of the 
President? 

3. Is there any restriction, and if so what, upon the pardoning power 
of the President ? 

4. What is treason ? 

5. Hae Oongfress the power to levy a duty upon exports from one 
State to another? 



Digitized by LjOOQ iC 



Nmw T&sk OiriL Smmvjvjt Commxssion. 227 

6. How are the standing committees of the State Senate formed. 

7. What is the term of office in this State of (a) The Governor? 
(i) The Comptroller? {c) Judge of the Court of Appeals? 

8. How may the following officers be removed from office in this 
State? (a) A justice of the Supreme Court? {fi) A oountj judge? 
(c) A sheriff 

9. How is the court for the trial of impeachment constituted in this 
State? 

10. What are the requisite qualifications of a Governor ? 

Example No. 3. 
FiBST Assistant Physician, State Hospitals. 
i AncUomy. 

' 1. Describe the circle of Willis; state what vessels enter into its 

I formation, and what are given off from it. 

2. Give the anatomy of the human lung. « 



Physiology, 
8. Classify foods and state in^hat part of the alimentary canal, by 
what fluids, each kind is digested. , 

PtacHce. 

4. Give the rational and physical signs of the three stages of acute 
lobar pneumonia. 

5. How would you treat a case of acute desquamative nephritis. 

Sfwrgtu^y. 

6. Describe the dislocations of the shoulder joint and the methods of 
reducing each. 

7. What methods may be employed to control arterial hemorrhage 
and in what cases is each applicable ? 

Materia Medica, 

8. Name four reliable heart-tonics; give the indications for their use, 

and the dose of each. 

Chemistry. 

9. Describe Marsh's hydrogen test for the detection of arsenic. 

10. How would you ascertain the percentage of urea in a specimen 
of urine, and the presence or absence of bile ? 

- 11. Howttany cubic feet of air should be allowed each patient in the 
public wards of a hospital, and how would*you estimate it ? 
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Obstetrics. 

12. In an ordiuaiy case of uncomplicated labor how would you man- 
age the placenta, and how long is it advisable to remain with the 
patient ? 

13. What symptoms would justify you in swearing to the existence 
of pregnancy and how early might you expect to find them. 

Nervous Diseases and Lisanity, 

14. What is Jacksonian epilepsy and how would you treat it ? 

15. Name the different forms of aphasia and describe each. 

16. Give the symptoms which would be produced by a large tumor 
in the right frontal lobe of the cerebrum. 

17. Give the diagnosis, prognosis and treatment of acute ascending 
spinal paralysis. 

18. Define insanity. 

19. Define delusion, illusion and hallucination. 

20. Give the early diagnosis, prognosis and treatment of general 
paresis of the insane. 

21. What reasons would you give for the change that has taken'plaoe 
in the past half century as to the use of mechanical restraint in the 
treatment of the insane ? 

22. Give a classification of insanity with the principal symptoms*and 
tendencies of each form. 

23. Give the symptoms and treatment of transverse myelitis at the 
lumbar enlargement. 

24. Give the differential diagnosis of tetanus and its treatment. 

25. Name the principal syphilitic lesions of the nervous system. 

JuNioB Assistant Physicians. 
Anatomy. 

1. What is the course of the blood through the liver, naming the 
vessels ? 

2. What opens into the right auricle ? 

3. Where does the common carotid divide ? 

Physiology. 

4. Give the heart sounds, their cause and character. 

5. Give the reaction and function of the gastric juice. 

6. Give the functional difference between the anterior and posterior 
roots of the spinal nerves. 
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Materia Medica (Allopathic), 

I. Give the physiological and therapeutical action of nitro-glycerine, 
the dose and indications for its exhibition . 

8. Give the physiological and therapeutical action of hyosciamus, its 
alkaloids and their doses. 

9. Define endosmosis and exmosis. 

Chemistri/. 

10. What are ptomaines, and by what symptoms would their presence 
be indicated, when taken in toxic quantities ? 

II. How would you estimate the amount of phosphoric acid in urine; 
under what conditions is it increased ? 

12. What are the symptoms and post-mortem appearances in digitalis 
poisoning ? 

Obstetrics. 

13. A primipara, seven and a half months' pregnant, has a convulsion. 
On your arrival, half an hour later, all you can ascertain as to her gen- 
eral condition is that it has been excellent, with the exception of a 
headache the day before the attack; the patient is stupid and can not 
answer questions intelligently; the fcetal heart is normal; what would 
be your treatment ? 

14. Detail the methods of using antiseptics in obsteteric practice. 

Theory and Practice. 

16. Give the principal symptoms of typhoid fever, with the most 
important complications, and the treatment. 

16. Give the symptoms, diagnosis, prognosis, and treatment of chronic 
interstitial nephritis. 

17. Give the differential diagnosis between concussion of the brain, 
apoplexy, ursemic coma, post-epileptic stupor, opium poisoning and 
alcoholic stupor; give the immediate treatment of each. 

Surgery, 

18. For the relief of what conditions is trephining of the skull 
resorted to; describe the operation ? 

19. What precautions would you take to keep an operation wound 
aeeptic ? 

30. How would you treat stricture of the urethra ? 
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Fbicalv Assistant Phtstoian. 
AfuU&my. 

1. Describe the circle of Willis ; state what vessels enter into its 
formation and what are given off from it. 

2. Give the anatomy of the human lung. 

Physiology, 

3. Classify foods, and state in what part of the alimentary canal, by 
what fluids, each kind is digested. 

Practice. 

4. Give the rational and physical signs of the three stages oi aoutd 
lobar pneumonia. 

5. How would you treat a case of acute desquamative nephritiui ? 

Surgery, 

6. Describe the dislocations of the shoulder joint and the methods of 
reducing each. 

7. What methods may be employed to control arterial hemorrfaagei 
and in what cases is each applicable ? 

Materia Medica, 

8. Name four reliable heart tonics; give the indications for their 
use and the dose of each. 

9. Name the drugs that may be used in insomnia and the dose of 

each. 

Chemistry, 

10. Describe Marsh's hydrogen test for the detection of arsenic. 

11. How would you ascertain the percentage of urea in a specimen 
of urine, and the presence or absence of bile. 

Hygiene, 

12. Give exact directions for disinfecting apartments in which a 
case of scarlet fever has been cared for. 

13. How many cubic feet of air should be allowed each patient in 
the public wards of a hospital, and how would you estimate it ? 

Obstetrics, 

14. In an ordinary case of uncomplicated labor how would you man- 
age the placenta, and how long is it advisable to remain with the 
patient ? 
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15. What symptoms would justify you in sweariBg* to the existexias 
of pregnancy, and how early might yon expect to Und them f 

16. What are the different forms of dysmenorrhoea and how wouM 
you ti«8t each ? 

17. What oonifitions nray cause dangerous uterine hemorriiage flnfil 
how would you diagnose and treat each ? 

18. What are the causes and treatmemt of puerperal eelampisia ? 

Nervous diseases and insanity. 

19. What is Jacksonian epilepsy and how would you treat it? 

20. Name the different forms of aphasia and describe each. 

2L Give the symptoms which would be produced by a large tumor 
in the right frontal lobe of the cerebrum. ' 

22. Give the diagnosis, prognosis and treatment of acute ascending 
spinal paralysis. 

23. Define insanity. 

24. Define delusion, illusion and hallucination. 

Example M<k 4* 
ExAHiNSKS, Regents DEPABxiirENT. 

Spanisfu 

1. Translate into Spanish : 

History of the English People. 

As we stand amidst the ruins of town or country-house which recall 

to us the wealth and culture of Roman Britain, it is hard to believe 

that a conquest which left them a heap of crumbling stones was 

other than a curse to the land over which it passed. But if the new 

England which sprang from the wreck of Britain seemed for the 

moment a waste from which the arts, the letters, the refinement of 

the world had fied hopelessly away, it contained within itself germs 

of a nobler life than that which had been destroyed. The base of 

Roman society here as everywhere throughout the Roman worid was 

the slave, the peasant who had been crushed by tyranny, political 

and social, into serfdom. 

JOHN RICHARD GREEN. 

2. Translate into English: 

a Teroar S&tio de Oeroiui. 

Dent ro de Gerona no dio noviembre lugar k combates escusadoo y 
peligroflos an concepto de los sitiadores. Renoaronse si de parte de* 
estos las intimaciones, valicndose de paisanos, de soldados y haste A% 
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f railes que f ueron 6 mal acojidos 6 presos por el gobernador. Pero 
las l&stimes y calamidades se agravaban mas y mas cada dia. Las 
carnes de caballo, jumento y mulo de que poco dntes se habia empezado 
k echar mano, Ibanse apurando ya por el consumo de ellas, ya tambien 
porque f altos de pasto y alimeuto, los misimos animales se morian d e 
de hambre comi^ndose entre si las crines. 

CuDando la codicia de algun paisano arrostrando riesgos introducia 
comestibles, vendlanse estos a exorbitantes precios: costaba una 
gallina diez y seis pesos fuertes, y una perdiz cuatro. Adquirieron 
tambien extraordinario valor aun los animales mas inmundos, habiendo 
qnien diese por un raton cinco reales vellon, y por un gato treinta. 

TORKNO. 

b Por Jesucristo vivo, cada pieza 

Vale mas de un millon; y que es mancilla 
Que esto no duro un siglo. io gran Sevilla! 
Roma triunfante en animo y riqueza 

c Esto decia yo, cuando riendo 

Celestial ninfa aparecio, y me dijo: 
Ciego, es la tierra el centre de las almas? 

d Por dos reales no merece la pen a que nos demos mal rato. 

3. Give an account in Spanish, writing not less than 15 lines, of the 
work which fits you for the position of examiner in Spanish. Facts in 
your life and not titles of works in Spanish literature desired. 

4. Write five grammatic questions suitable respectively for an exami* 
nation in Spanish. 

a Of students at the close of the first year ; 

h Of students at the close of the second year ; 

c Of students at the close of the third year. 

6. Write in Spanish not less than 20 lines on Do7i Quixote. 

French. 
1. Translate into French: 

History of the English People. 

As we stand amidst the ruins of town or country-house which recall 
to us the wealth and culture of Roman Britain, it is hard to believe 
that a conquest which left them a heap of crumbling stones was other 
than a curse to the land over which it passed. But if the new England 
which sprang from the wreck of Britain seemed for the moment a waste 



Digitized by LjOOQ iC 



Nbw York Civil Service Commission, 233 

from whioh the arts, the letters, the refinement of the world had fled 
hopelessly away, it contained within itself germs of a nob'er life than 
that whioh had been destroyed. The base of Roman society here as 
everywhere throughout the Roman world was the slave, the peasant 
who had been crushed by tyranny, political and social, into serfdom. 

JOHN RICHARD GREEN. 

2. Translate into Edglish: 

Pierre et Oamille. 

(a) La premiere pens6e de la mere avait 6t6 de demander ai le mal 
6tait sans remede, et on lui avait repondu qu' il y avait des examples de 
garrison. Pendant un an, malgr6 1' Evidence, elle conserva quelque 
espoir; mais toutes les ressouices de V art 6chouerent, et, apr^s les avoir 
6puis4es, il fallut enfin y renoncer. 

Malheureusement }i cette 6poque, ou tant de pr6jug6s furent 
d Straits et remp1ac6s, il en existait un impitoyable centre ces pau- 
vres creatures qu' on appelle sourds-muets. De nobles esprits, des 
savants distingu6s ou des hommes soulement pousd^s par un senti- 
ment charitable, avaient, il est vrai, d^s longtemps, protest^ centre 
cette barbarie. Chose bizarre c' est un moine espagnol qui, le premier, 
au seizi^me si^cle, a devin6 et essay6 cette tache, crue alors impossible, 
d'apprendre aux miets s\ parler sans parole. 

ALFRED DB MUSSET. 

(b) n mourut en pleine mer, sans se plaindre, ni se gloriiier, et sans 
avoir revu ses deux fiUes. Seul et sombre comme un de ces vieux 
dogues d'Ossian qui gardent e'temellement les cotes d'Angleterre dans 
les flots et les brouillards. 

(c) J'^tais trop interdit pour lui r6pondre. 

(rf) On battit la charge, et, le londemain, au jour, Reims fut repris 
par nous. Mais quelques jours apres, Paris 1' 6tait par d'autres. 
(e) II fit sauter la tour. 
(/) II portait une cravate dont la fraicheur laissait a desirer. 

3. Give an account in French-, writing not less than fifteen lines, of 
the work which fits you for the position of examiner in French. Facts 
in your life and not titles of works in French literature desired. 

4. Write five grammatic questions suitable respectively for an exam- 
ination in French. 

(o) Of students at the close of the first year; 
(5) Of students at the close of the second year; 
80 
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(c) Of students at the close of the third year. 

5. Write in French not less than twenty lines on 07ie of the follow* 
ing subjects: 
(a) Comeille. 
{h) Moli6re. 
(c) Racine. 
{d) Celebrated French authors of the nineteenth century. 

1. Translate: 

a« Il/jwrov /lev yap xai /xiytarov oi Oewv y)fidjs dpxot xwXvou^i /lij noXe/uou^ 
'ehai dXX'^XiH9' oart^ de toutmo uuvotdev a^r^ napr^fukyixQ^^j roorov iyw oujtor^ 
S.V eoSatfxoMatfAt. Tou yap ffstav TtoXefUfv oox olSa uur^ and tzowu av rdj^ov^ 
ovre Hfiioi av ri^ ^euywv dno^u/ot^ oot^ ei^ nohtv [^v]* 6xifTo^ dno^patTj^ oM* 
Snto^ av e/f i^upov ywptov dnoirairi^ Ndvrr) yap ndvra rot^ Osot^ uno^a^ xal 
navra^r^ navrtav i6ov ol 0eo\ xpazoh6t ..,,,, , 16 

h. ^(ipdrSy (L ai^dpe^^" EXXrj>£^^ n^tivra^ rijv ^wpav ijdr/ TJ/ieripav e7va«; 5 ydf> 
Stc ioTzivdovTo CitTzparrovro^ /jltj xaietv t^v HafftXia*^ ^mpavj vbv aunn xaioo<nv 
(tf9 dXXoTpiav. ^AXXd idv izav xaraXtirwot ye auroj^ rd intryjSeia^ o(/u)VTat xa\ 
Tj/id^ IvraoOa TTopeuofii^ou^. \4XXX^, w Xetpiffufe^ ^W) '^''^^^ f^**^ Bor^Oetv t7z\ 
T0L)9 xaovra^ cw? unep rrj^ rjfieripa^, W «Je Xetpiffotpo^^ tlnev Oux oZv e/iotye 
doxeV dXXd xa\ ^/xeT?, e^iy, xaiutjxev^ xrii nor at Odrrov natMovrat 18 

C. "Ovriva fikv BafTiXija Xfii e^o^ov dvdpa xi^elrjy 
Tov <f dyavoX^ lizienffiv kpTzruffaffxe Tzapuffrd^' 

Jatfiitvi\ od ae lotxe^ xaxov &?, deidiffaefff^ac 
'JiU' auTO^ re xdf>r^<To^ xai ilXXov^ ^tdpue Xaod<i, 
Ob ydp Tzui ffd^a ol^f'^, olo^ vwo^ ' Arpeidao, 
Nov /lev Tzei/fdrai^ "^^^X^ ^' li/'erat mw^ ' A^aiwv. 
*Ev BouXt^ (T ou TzdvTe^ dxub(Ta/iev tnuv eenzev, 
Mrj/it ^oXmrrdfievn^ P^^Ti *^^^^ o\a^ ' A)^atwv, 
00/Ld^ de /liya^ itrr) AtoTp£^fo<^ HatroXr^o^' 
Tt/iij fV ix Ai6<: liTTtj ftXe\ di i /lY^Tiera Zeo^, 

2. Give all the Homeric forms in (c) and the corresponding Attio 
prose forms. 

3. Give an account of the Greek dialects* 

4. Give an account of a Greek dramatist and of his works. 

6^ Write five questions on passages (a), (&)• and (c) suitable for 
examination of students in Greek. 

a. At the end of the second year. 

b. At the end of the third year. 
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Write miy five qnetftioM suitftble for examination of studentfl in 
Greek at the end of the first year. 

6. Translate into Greek: 

It was evident that Cyrus always strove to surpass anyone who did 
him a kindness or an injury. And some reported that h« prayed to 
live until he should outdo in returning like for like both those who 
treated him well and those who did him harm. 

Hhetoric and English literature, 

1. Write not less than 100 words on the growth of the English 
language as affected by the Roman^ Anglo-Saxon and Norman 
conquests. Make a table of the words on this question paper contain- 
ing Greek, Latin or Saxon elements. 

2. Give a derivation of the following words: Alms, apocryphal 
bayonet, book, church, crape, daisy, dilapidated, ecstasy, imbecile^ 
pagan, simony, solecism, trivial. 

8. Distinguish between the following synonyms: 

a. Abhor, detest, hate, loathe. 

b. Arrogant, insolent, presumptuous. 

c. Competition, emulation, rivalry. 

d. C<Hnp«ilsion, constraint. 
€, Authentic, genuine. 

4. Give the author of eaeh of the following works, the century in 
which it was written, and a brief comment on its literary Merits: 
JEssa^ an Oritieism^ Cott^r^M Sa^rday Nighty CatOy Ne^ffeomes, 
Utopia^ HvdibraSj Pleasures of Hope^ Aurora Leigh^ Hyperioi\ 
AreopagMeay Corsair. 

6. Mention the principal productions of the following writers: 
Hume, Gibbon, Robertson, Macaulay, Irving, Prescott, Bancroft 
Motley. 

6. Give five questions suitable for examination of students, 

a. In elementary English for admission to a high school; 

b. In rhetoric for gradoatioa from a high school. 

7. Compare Joseph Addison's style with that of Samuel Johnson. 

8. Write a classification. 

a. Of qnalities of style. 

b. Of ftgores of speech. 
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9. Write a critique of not less than 300 words on one of the 
following workl^: 

a. Canterbury Tales. 
h. Faery Queene. 

c. As You Like It. 

d. Paradise Lost. 

10, Write a quotation of five lines from, 
a. A lyric poem. 

h. An epic. 

c. A didactic poem. 

Astronomy, 

1. Mention three ways of locating a heavenly body, and define the 
terms used in each case. 

2. State and demonstrate the relation between the altitude of the 
pole and the latitude of the place. 

3. Name the planets (not including the asteroids) in the order of 
their distances from the sun and give the number of satellites each is 
known to have. 

4. Name in order the signs of the zodiac and state their relation to 
the constellations of the zodiac. 

6. What zodiacal constellations are visable at 9 o'clock in the even- 
ing at this season ? 

6. Discuss the equation of time. 

7. Discuss the precession of the equinoxes. 

8. Explain the effects of aberration of light. 

9. Explain by a diagram the direct and the retrograde motions of 
planets. 

10. Slate one theory to account for the source of solar heat. 

Physics, 

1. Determine the laws of motion for a free body aeted on by a 
constant force. 

2. Distinguish between mass and weight. How is mass determined 
from weight? 

8, Define center of oscillation^ center of gravity. 

4. A body is projected horizontally; determine the nature of the 
path described by it. 

5. A body lighter than water weighs ^pounds; a sinker to be used 
with it weighs S pounds in water; the body and sinker together weigh 
P pounds in water; determine the specific gravity of the body. 
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6. In the electrolysis of water the gases are collected by displacement 
in tubes of equal caliber extending six feet above the free surface of 
the liquid. WTien one of the tubes is half filled with hydrogen how 
far from the top of the other tube will the oxygen extend ? (Pressure 
of air assumed equal to a column of water thirty feet high.) 

7 Formulate a problem from which specific heat is to be determined 
from the data given by the method of mixture. Solve the problem. 

8. Discuss the question of absolute zero of temperature. 

9. Define and illustrate latent heat, mechanical equivalent of heat, 

10. Define image. State a general method of constructing images* 
Illustrate by drawings the images that may be produced by a concave 
mirfor. 

11. Explain the phenomenon of beats in music. 

12. On what does each of the following depend: Pitch, intensity^ 
quality (timbre) ? 

GeoloffT/, 

1. Distinguish between geology and physical geography, 
3. Name in order the three most abundant elements of the earthV 
crust. 

3. Describe each of the following: Amethyst, homstone, asbestos^ 
talCy gypsum, 

4. Describe the concretionary structure, jointed structure, slaty 
structure and account for the origin of each. 

6. By w}iat means are the relative ages of rocks determined ? 

6. Name and describe one fossil radiate, one moUusk, one articulate* 

7. At* what time did each of the following first appear and when did 
it reach its maximum: Acrogens, cycads, dicotyledons? 

8. Clive an account of the formation of coaL 

9. Compare the triassic period of America with the corresponding, 
period of Europe. 

10. Make a tabular statement of the division of geologic time. 

College Assistants, Regent's Department. 
1. Give within the compass of a single page either 

(a) A sketch of the life and views of some famous educational 
reformer or theorist, with an estimate of his influence; or 

(b) An outline of the history and functions of the University of the^ 
State of New York; or 

(c) State your own views on some educational subject in which jort 
are interested. 
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%, Give witkiii the compass of one page 

(a) A r^8um6 of Euglish history beguuuBg with the Norman con* 
quest; or 

{P) An outline of English literature from the time of Gbauicar; or 

{c) Epitomize, or describe and eriticise some great literary work; 
€• ^., Qothe*8 Faust, Virgil's -^neid, Milton's Paradise Lost. 

The purpose of this question is to test power to distinguish between 
important and unimportant facts. 

8. Put into what you consider proper form for printing the follow- 
ing extract from a discussion, correcting, condensing and, if necessary, 
rewriting: 

I have been a teacher, good or bad as my scholars hold me, for nearly 
thirty years and I have thought a good deal about this subject of mark- 
ing. What can I do to replace it ? What use is it ? First, Is it any 
use to me ? My experience is that it is of use to me. I look throuf^h 
my marks at the end of the week and at the end of the term and they 
tell me a little something of what I have done. They place before me 
also, a little something in regard to the boy that has been under me. 
Tbeve is something beyond the teaching required from a teacher. 
There is the influence, the thouprht and the hope for the boy's future 
whi«h presents itself to us always. I take my book down and I say 
a, b, c. There are thirty, there may be fifty. One is not doing well. 
How do I know ? If I have not a record of what he is doing I can not 
remember, but I can by looking over my mechanical record see some- 
thing of what he has done. Then I want to talk with him. In our 
small colleges we think that is our advantage, the personal influence 
and the personal touch which we have with the students which are 
under us. I call that boy in. I say, " You have not been doing very 
well." He will say, " Oh, yes I have; oh, I think I have done pretty 
well." " Well I do not know — ." " Well now professor I have been," 
I say "Look here. On the third of April you did not do very well; 
on the tenth of April you were absent; on the twelfth of April you 
flunked " and so on. " You can do better than that." I can brin^ 
him right down to the book. I have a record there to impress him. 
If I tell him that I remember this or that or the other he does not 
respect it as much as if I bring him to the aetual sum total of his work. 

As regards competition which there is engendered in this. I think 
it J0 a graad thing. We are all of us runniBg a race and these boys 
and girls are running races and we must put some mark for them, a 
ptise or some mark that may be a stone to them. Bometfaing that tbey 
can see. Something that they can look back upon. Our good marks 
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«re the aigns of our a{>{>rohation. Our prizes are the ai^ns Uiat they 
bove done me\X, 

4. Restate in a fifth the apaoe (iiot exceeding 600 words) the sub- 
stanoe of the pamphlet which will be handed you. Thirty minutes 
only will be allowed for this question. 

5. Corveet the proof sheet which will be handed you. 

Example No. 5, 

RODMBN, LbTSLEBS AND ASSISTANT EnGINBBBS — DbPABTMBNT OF 

Statb Bnginbbb. 
Q^e9ti(on9 as to Occupation, EduccUion and Mcperience. 

1. State in detail what has been your occupation; when and where 
you have followed it, and under whom. Answer precisely and fully, 
especially as to dates and places. If you have had more than one 
oceapationy state fully as to each. 

2. If you have received any technical education, state when and 
where you received it, what was its general character, what if any, 
comrse you completed, and what, if any, certificate or diploma you hold. 
Answer precisely and fully, especially as to dates and places. 

3. If you have had any practical experience in a position similar to 
the one for which you now apply, state precisely and in detail, when, 
where, for how long and under whom you had it, what was the^nature 
of the work you did, and for what reasons you left the position. If 
you have held more than one such position name all of them, with the 
several particulars as above indicated. 

Hodmen. 
The work of computation must be shown. 
Books of tables are furnished for the use of candidates. 

1. Add together the following amounts : 98.79, 8.007, 3884.32^ 
6.8809. 

2. Add together -^, f , ^, and 2^. Give result in lowest terms. 

3. Multiply 13.071 by 7.2019. 

4. Divide \ of 9J by J of 9^. Beduoe to lowest terms, 

5. iDivide the cube of 7.1 by the square of 0.4. 

6. The area of a square is 435.60 square feet: What is the length 
0(f its fiude in yards ? 

7. If lihe ff^ade of a railroad is three inches to 100 feet, how much is 
it to the mile ? 
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8. If a distance is measured with a surveyor's 66 foot chain and 
recorded as 5280.00 feet, what will be the correct distance under the 
supposition that the chain has lost one link and is too short by that 
amount ? 

9. Given the distances 3 feet 7 inches; 8 feet 10 inches, and 3 feet 1 
inch, how do you express them in feet and decimals of a foot ? What 
is their product in cubic inches ? What is their product in cubic feet 
and decimals of a foot ? 

10. What is the length of the side of a square which contains 17 acres ? 
Give the answer in rods. 

11. Describe a method for obtaining a perpendicular to a giyen 
straight line, by employing a tape line and making use of its graduation. 

12. An earth embankment measures in embankment 1713 cubic yards. 
The material shrinks in embankment 7 per cent. What is the amount 
as measured in excavation ? 

13. If -j^ of a piece of masonry remains to be built, how much more 
must be done to have ^ of the whole completed ? 

14. If a brick measures 8 inches by 4 inches by 2 inches, how many 
bricks would be contained in 7 cubic yards of masonry, with 1 1 per 
cent of the whole mass allowed for mortar ? 

15. If 36 men can make a certain excavation in 5^ days, how long 
would it take to do the same work if 7 additional men were employed ? 

16. At a point A, the point B bears N. 30° E, and is distant 50 
feet. What is the northing and easting of B from A? Explain how 
these quantities may be found and give their values without the use 
of tables. 

17. Find values of a; and y in the following equations: 

3a;+7y = 56 

lly = 62-35 

18. Having given the circumference of a circle, how can you 
determine the position of its center ? 

19. What is one-sixth of the difference between the angles 359° 01' 
59' and 13° 17' 00'? 

20. Two of the angles of a plane triangle are equal, the third angle 
is 21 17', what are the values of the unknown angles? 

21. The sides of a triangle are 6 ft. 10 ft. and 10 ft., what is its 
area? 

22. Given the base of a right angled triangle equal to 48 an4 the 
altitude equal to 6 ; what is the diameter of a circles whose circumfer- 
ence is equal to the perimeter of the triangle? 



Digitized by LjOOQ iC 



New York Civil Service Commission. 241 

28. What is the diameter of a circle whose area is equal to that of 
the triangle above mentioned? 
24. 

E 
F D 




In a cross section of excavation A C B represents the grade line. The lines F D and D E 
represent original surface of the ground. D is a center line stake. F and'E are slope stakes. 
The width at grade, A B, is 16 feet . The slopes A F and B E are 8 to 1 (2 horizontal to 1 perpen- 
dicnlar). The point F.is 7 feet above grade, the point D is 5 feet above grade, the point E is 9 
feet above grade. All lines are right lines. Compute the area. 

Levelers, 

The work of computation must be shown. 

Books of tables are furnished for the use of candidates. 

1. Express one-thousandth of a quadrant in minutes and seconds of 
arc. "^ 

2. What is the length of the side of a square that contains fifty 
acres ? 

3. What is the radius of a circle containing an area of fifty acres ? 

4. Write out fully and neatly an assumed page of notes from a level 
book, giving the levels on a series of equi-distant stakes, the assumed 
grade heights at the corresponding stakes and the deduced cuts or 
fills. 

5. Explain the Oi.»eration of setting slope stakes. 

6. Make an assumed cross section of a canal in rock cutting, showing 
the levels taken at different dates during the progress of the work, and 
compute the area removed by the contractor at the different dates 
assumed. 

7. Write down a number of assumed areas of equi-distant cross 
sections, and compute the cubic contents by the prismoidal foi-mula. 

8. Draw the plan and elevation of a pyramid with, a triangular 



9. The radius of a curve is 600 feet; find the degree of curve. 
,10. Find the pressure per square inch at a depth of 100 feet in a 
lake. 

31 
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11. A rectangular gate has its upper edge in the water surface; 
divide it by a horizontal line into two parts on which the pressures 
are equal. 

12. The specific gravity of a certain substance is 0. 2; find the weight 
of a cubic yard of the substance. 

Lenders and Assistant Ejigmsers, 

1. What is the office of cement in mortar ? 

2. What is the office of mortar in concrete ? 

3. What is the difference between lime mortar and cement mortar ? 

4. What is hydraulic cement? How many kinds do you know of 
and what are they ? 

6. Mention some of the best known brands of cement. 

6. About what are the proper proportions of cement and sand in 
mortar and of cement and stone in concrete ? 

7. How should these be manipulated ? 

8. What is grout ? Where and how should it be used ? 

9. How would you test cements? Give, your views as to the 
strength they should develop after different periods of time. 

10. For what purpose is salt ever added to cement mortar; and 
what is its effect upon the mortar ? 

11. Why should stone and brick be cleaned and moist when used ? 

Assistant Engineers^ 

The work of computation must be shown. 

Books of tables are furnished for the use of candidates. 

1. Explain the method of finding the center of gravity of a quadnla- 
terial whose top and bottom sides are parallel. 

2. From the formula v = c >/ K S, where v = velocity in feet per 
second; c = a constant, = 92. 2; R = hydraulic radius, or area divided 
by the wetted perimeter, and S = the sine of the slope, or the fall in 
the unit of length: Compute the discharge in cubic feet per second of 
a pipe 18 inches in diameter, running half full, when laid on a slope of 
2 feet in 100 feet ? 

Upon what slope must the above mentioned pipe be laid to discharge 
double the quantity of water. 

8. A canal of regular trapezoidal cross section is filled with water to 
the depth of 6 feet, the bottom of the canal has a width of 64 feet and 
the width of the water surface is 80 feet. 
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A triangular area A B C is placed on one of the sloping banks of 
the canal and beneath the water surface in such manner that the base 
A B, = 6 feet, of the triangle is parallel to llie length of the canal, 
and the apex of the triangle C (which is perpendicularly distant 4 feet 
from the base A B), is two feet below the surface of the water in the 
canal, measuring along the slope of the side of the bank. What will 
be the pressure on this triangular area, having a base of 6 feet and an 
altitude of 4 feet, assuming water to weigh 62i pounds to the cubic 
foot? 

4. Where should a load of I ton be placed on a beam of 20 feet span 
that the bending moment may be the greatest ? What is the value of 
this B. M. 

5. The post A C of a jib crane is 10 feet, the jib C B is inclined at 
30° and the tie A B at 60° to the vertical. If the weight lifted is 10 
tons find the stresses in the jib and tie. 

6. A fly wheel weighs 9.6 tons and makes 60 revolutions per minute. 
If the center or gravity of the wheel is ^ inch from the axis of revo- 
lution find the centrifugal force developed. 

7. Find tfie radius of gyration of a circular ring of mean diameter 
d, about a central axis perpendicular to its plane. 

8. A wrought-iron shaft makes 200 revolutions per minute; find the 
least diameter that will transmit 100 H. P. with safety. 

9. A foot bridge (queen post truss) is of a span 24 feet, breadth 1 
feet and length of queen posts 3 feet. It carries a load of 100 pounds 
per square foot of floor, find the stresses developed the queen posts 
dividing the span into three equal parts. 

10. Find the safe load on a pile weighing 500 pounds, the weight of 
the hammer being 1 ton, the fall 30 feet and the pile sinking 0.1 foot 
at the last blow. 

Example No. 6. 

ExAMIJfATION FOB TeaCHKRS, StATE INDUSTRIAL ScHOOL AT ROCH- 
ESTER. 

Arithmetic aiul 3fethods tJi Arithmetic, 

1. Indicate how you would teach arithmetic to a class of beginners? 

2. In what respect does the grube methods differ from the ordinary 
method ? 

3. Three men performed a piece of Mork in four days, A can [)er- 
form^t in ten days and B in twelve days; in liow many days can C do 
the work alone ? Give a written analvsis. 
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4. Making no allowance for doors and windows, what will be the 
cost at 35 cents per square yard of plastering a room 20x22x15 feet. 

5. A gross of stove bolts was billed to the institution at $11.00 70 
per cent, 10 per cent'aud 10 per cent off. What was the net amount 
of the bill ? 

6. A gentleman starts from Rochester and travels until his watch, 
which keeps coiTeot time, is two hours fast, by sun time. How far and 
in what direction has he traveled ? (1) Give the questions you would 
ask a class in taking up a problem like this for the first time. (2) Solve 
the problem. 

7. The proceeds of a note discounted at a bank were $196.00. The 

note was drawn at 90 days and was discounted at 6 per cent. What 

was the face of the note ? 

Geography. 

1. In what parts of the United States are each of the following 
extensively produced: Sugar, cotton, wheat, corn, lead, copper, coal ? 

2. Name three trans-continental American railway lines and tell 
through what parts of the country they extend and what ai-e their 
termini ? 

3. What are the trunk railway lines from Chicago to the Atlantic 
seaboard ? 

4. Why is New York the metropolis of the Western Hemisphere ? 

5. What is meant by " Congo Free State ? " 

6. What is the principal route from London to Calcutta ? 

7. Name two French colonies, three English and one Dutch. 

8. Where are the Bermudas, Samoa, the Seal Islands, L e, the islands 
upon which seal hunting is carried on extensively ? 

9. Locate Stockholm, Vienna, Moscow, Liverpool. 

Grammar, 

1. Write an example of each of the following: Declarative sentence 
with compound predicate, interrogative sentence with compound sub 
ject, imperative sentence whose predicate is modified by a clause . 

2. What is meant in grammar by case, person, mood, voice, modifier, 
clause ? 

3. For what purpose are woids modified by person, number, gender, 
case, mood, tense, voice, etc. ? 

Analyze the following: 

The fugitive seeing that escape was impossible threw himself from 
the cliff and was dashed in pieces on the rocks below. 

5. Are the following examples good English, if not, why ? 
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(a) I seen him when he done it. 

(b) The boys are not so weary but what they can play. 

(c) He walked away very rapid. 

(d) James or his brothers is going to Chicago. 

Physiology and Jlygitne. 

1. How would you teach a class of children that a bone is composed 
of animal and mineral matter ? 

2. Starting at the right auricle of the heart trace the course of the 
blood until it again reaches that vessel. 

3. How and where is the blood purified and what renders it impure ? 

4. What is the office of each kind of blood corpuscles ? 

5. A school boy has a piece of bread and butter, give the different 
operations, using technical terms, through which it must pass before it 
becomes a part of the boy's body; state the different kinds of food 
found in bread and butter, and tell in what part of the digestive 
trachea each kind is digested. 

6. What is the difference between sensory and a motor nerve fiber; 
where do they begin and end ? 

7. Why does passing into a bright sunlight often cause one to 
sneeze ? 

8. A doctor said " The patient is suffering from a fraicture of the 
tibia." What did he mean ? 

Civil Government 

1. How is the number of United States Senators detennined; how 
and for how long are they elected ? 

2. How is the Speaker of the Houfc of Representatives chosen; 
what is his salary, and in what way has he a powerful influence on 
legislation ? 

3. Give the order of Presidential succession. 

4. What is the composition of the United States Supreme Court ? 
6. For how long are Judges of the Court of Appeals chosen ? 

6. Give mannei:, of choosing, salary and term of office of each of the 
following: Governor, Superintendent of Insurance, State Superintend- 
ent of Public Instruction, State Senator. 

7. By whom is the amount to be raised by taxation in the State at 
large determined? By whom is this amount apportioned among the 
various counties of the State ? How is the amount to be raised by a 
county apportioned among the towns of that county ? 

8. What are the duties of a Surrogate ? 

9. What is meant by a Board of Canvassers ? 
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American History, 

1. Name three, settlements made by the English in America in which 
the dei^ire for religious freedom was the moving force. 

2. What part of America was explored and settled by the French? 
What religious order played a conspicuous part in the French coloniza- 
tion ? What American writer has treated very largely on the early 
history of the French in America ? 

3. For what is each of the following noted: La Salle, Frontenac, 
Oglethorpe, Winthrop, Lord Baltimore ? 

4. State briefly the causes that led to the Revolution. 

5. When was the Constitution of the United States adopted and 
what causes led to its adoption ? Name thi'ee citizens of New York 
who were active in securing the adoption of the Constitution. 

6. What is meant by Protection and Free Trade ? Who first pro- 
posed the policy of Protection and why was Massachusetts in favor 
and South Carolina opposed to protective tariff duties ? 

7. Name four important American inventions. Select any one of 
those you have named that you desire and trace its influence on 
civilization. 

8. What was the immediate cause of the War of the Rebellion? 
Give the dates of its beginning and close. 

9. Name the battle that is regarded as the turning point of the war 
and the commanding generals engaged. 

10. What territory have we acquired since the Rebellion ? 

Methods and School Economy, 

1. Of what value is a knowledge of the mental faculties in the forma- 
tion of a right method of instruction ? 

2. Name three essential characteristics of a right method. 

3. In what way may the reflex power of the brain be made to con- 
duce to accuracy in mathematical studies ? 

4. State the more impoitant laws of the association of ideas, and by 
them explain the philosophy of a tabular view. 

5. Which in your judgement is of the greater importance, the acquire- 
ment of knowledge as knowledge or the development of the powers of 

the mind ? 

Reading, 

1. Explain at length what you understand by word method, sentence 
method, and phonic method, of teaching reading. 

2. What three things should a pupil know before he is required to 
to attempt to read a selection ? 
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3. In what way is a study of word analysis of value as an aid to 
reading? 

4. What is meant by type words in spelling ? 

5. Indicate in writing how you would teach a class to read the fol- 
lowing selection. Make your description complete, giving all the 
explanations and enlargements that you as a teacher would make in the 
coarse of the recitation. 

THE GRAVES OF A HOUSEHOLD. 



They grew in beauty, side by side, 
They filled one home with glee ; 

Their graves are severed far and wide, 
By mount, and stream, and sea. 

The same fond mother bent at night 

O'er each fair, sleeping brow ; 
She had each folded flower in sight : 

Where are those sleepers now ? 

One, midst the forest of the West, 

By a dark stream is laid ; 
The Indian knows his place of rest. 

Far in the cedar shade. 

The sea, the blue, lone sea, hath one ; 

He lies where pearls lie deep ; 
He was the loved of all, yet none 

O'er his low bed may weep. 

One sleeps where southern vines are dressed 

Above the noble slain ; 
He wrapped the colors round his breast 

On the blood-red field of Spain. 

And one 0*er her the myrtle showers 
Its leaves by soft winds fanned ; 

She faded midst Italian flowers — 
The last of that fair band. 

And parted thus, they rest who played 

Beneath the same green tree ; 
Whose voices mingled as they prayed 
. Around one parent knee. 

They that with smiles lit up the ball, 
And cheered with song the hearth ; 

Alas for love, if thou wert alU 
And nought beyond, O earth. 
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History and Literature. 

1. From what sources is our knowledge of the history of Assyria^ 
Egypt and others of the most ancient nations drawn ? 

2. What was the Amphictyonic Council, the Argonautic Expedi- 
tion, the Delphic Oracle ? 

3. For what is each of the following noted. Homer, Socrates, Plato, 
Pericles ? 

4. What causes led to tlie decay of Greek civilization ? 

5. Who was Livy and what did he write ? 

6. With what reforms were the Gracchi connected ? 

V. For what were each of the following noted, Virgil, Hannibal, 
Mark Antony, Cicero ? 

8. What is meant by the Twelve Tables ? 

9. What causes led to the downfall of Rome ? 

10. Who was Atilla ? 

11. What is meant by chivalry ? 

12. Trace the causes that led to the decadence of feudalism? 

13. Who was Charlemagne, Dante? 

14. At what battle and by what king was the Mohammedan progress 
in Central Europe checked ? 

15. What is meant by the "Dark Ages," "the Renaissance," 
" Romance languages " ? 

16. What is meant by the " Norman conquest ?" 

17. Name the elements that have gone most largely to make up the 
English language. 

18. For what is each of the following noted, Gustavus Adolphus, 
Kossuth, Garibaldi, Goethe, Cervantes? 

19. Give some predominating characteristics of each of the following 
writers, George Eliot, Macauley, Wordsworth, Washington Irving ? 

20. Give a brief outline of some book you have read which is of 
special interest to you, tell wherein that interest lies, analyze the 
author's style ? 

Free hand Drawing, 

1. Name and describe three kinds of historical ornament. 

2. What do you understand by conventionalized forms ? 

3. What is meant by unit of design ? What proportion of the sur- 
face to be decorated should the design cover ? 

4. Make a sketch of a design for decorating a ceiling. 

5. Make a design for decorating an oak panel for a sideboard. 
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6. Make a working drawing of a Greek vase, such that a workman on 
a potter's or a woodworking lathe might make the vase. The height of 
the vase to be twelve inches, the other dimensions to be fixed in pro- 
portion by each candidate. 

v. Make a drawing of a teacup in three different positions, viz.: 
Below, on a level with, and above the eye, 

8. Give a dictation for teaching a class to judge correctly of the 
relative proportions of an object that is placed at a distance from them. 

9. Make a drawing of a lady's hat, a plane (such as is used by car- 
penters), a six panel door. 

10. Make a sketch of a face. 

32 
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Roster of State Employes as Reported to New 
Tork Civil Service Commission by Heads of 
Departments. 
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INDEX. 



A. PASS. 

AooouBtB, how rendered, Reg. 17 208 

Accountant, railroad commission, classified 67 

Adjutant-General, roster 252 

Age, limits of, rule 86 190, 208 

Albany regulations, amendments to 101 

report of mayor of 108 

Allison, H.E.,M. D., letter from 21 

Amendments, Albany regulations 101 

Brooklyn regulations 99, 102 

to city regulations 99 

Amsterdam, report of mayor of 104 

Andrews, J. B., M. D., letter from 18 

Apothecaries, scheme for 211 

Appendices, list of 27 

Appendix A ^ 81 

B 49 

C 77 

D 99 

E 156 

F 251 

Applicants, regulations for guidance of 218 

standing of, how determined, rule 14 178 

to be notified, rule 12 178 

to pass physical examinations, when, rule 18 180 

Application to be rejected, when, rule 88 191 

Applications, how made, Beg. 18 208 

what to contain, rule 10 177 

Appointing ofGLcers, duties of, rule 48 192 

Appointments for probationary term, rule 40 191 

proTisional, rule 42 192 

to be reported, rule 48 192 

temporary, rule 84. .^ 189 

statistical tables of . * 65, 56 

list of, courts 86 

list of, health ofGLcers 87 

list of, Schedule B 80 

list of, Schedule C 84 

list of , Schedule D -, , 88 
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PAOB. 

AppropristioiiB 164,165,169,170 

Asylum for Feeble-Minded Children, rofiter 254 

Insane CMminals, roster 253 

Attorney-General, roster 256 

Anbum, report of civil service examining board of 104 

B. 

Banking Department, roster 257 

BeaidslejfSamu^ A., letter from 68 

Binghamton, report of mayor of 104 

Board of Claims, roster 258 

Charities, roster 257 

Electrical Control, relating to 258 

Excise, roster 258 

Health, roster 261 

Mediation and Arbitration, roster 261 

Examiners 77 

Examiners, duties and salaries of 157, 201 

Blumer, G. Alder, M. D., letter from 17 

Brooklyn regulations, amendments to 99, 102 

report of civil service oonunission of 105 

Buffalo, report of civil service commission of 105 

Bureau of Statistics of Labor, private secretary, classified 59 

statistician!, classified 59 

roster 262 



c. 

Candidates may inspect their papers. Beg. 14 202 

to be notified, Beg. 86 207 

Certain inquiries not to be answered. Begs. 86, 88 207 

questions not to be decided by Commission, Beg. 87 207 

Certification, manner of, rule 17 179 

Changes in classification 5T 

Chapter 854. Laws of 1888 155 

857, Laws of 1884 165 

410, Laws of 1884 165 

464, Laws of 1887 167 

708, Laws of 1887 168 

119, Laws of 1888 168 

414, Laws of 1898 .' 169 

Chief examiner, duties of, B^gs. 1 and 2 157, 178, 200> 201 

report of 31 

Chief examiner's report, Elmira civil service regulations 44 

Bochester civil service regulations 40 

Citizenship, rule 85 189 
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CSty TQgulatioiis, amftndmentB to 99 

Givil Service Commisgion, roster 262 

Statutes, rules, regulations, etc 155 

Caassification 194 

Qhangesin 57 

aerks, to be dassifled 159 

olasBified 194 

Clerkahips, optional subjects 209 

sample of examination questions for 221 

soheme for r 208 

Ck>hoe8, report of mayor of 109 

CJollin, Charles A . , letter from OT 

College assistants, sample of examination questions for 287 

Commission, duties of ^ 165 

duties of, rules 46, 47 198 

organization of 77 

created 155 

report of 5 

shall inquire into methods of appointments 168 

will give advice, when, Reg. 8 201 

CommissionerB, appointment of 155 

Competitiye examinations, conditions for admission to, Reg. 21 208 

Compensation and expenses • 164 

Comptroller, roster 263 

Complaints of injustice will be considered, Reg. 15 fM)S 

Confidential clerk and storekeeper. Railroad Commission, olaesified 67 

messenger, Department of Public Buildings, classified 07 

Connolly, James, letter from 66 

Coming, relating to 109 

regulations for 184 

Correspondence : 

Allison, H. £., M. D., letter from 21 

Andrews, J. B., M. D., letter from 18 

Beardsley,Samuel A., letter from 68 

Blumer, G. Adler, M. D., letter from 17 

Collin, Charles A., letter from 67 

^Connolly, James, letter from 65 

Danfortii, Elliot, letter from. -. 78 

Delehanty, M., letter from 57 

Dowling, Thomas J., letter from 58 

Howard, E. H., M. D., letter from 14 

Hudson, William C, letter from 62 

Kellogg, Theodore H., M. D., letter from 14 

Lintner, J. A., letter from 68 

Mayors, letter to 108 

McCreedy, Charles C, letters from 68, 6(5 

McGarr, T. E., letters from 60, 61 
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GorreBpondenoe — {Continued)'. 

Pilgrim, Oharles W., M. D. , letter from 90 

Bickard, Michael, letter from 6t 

Schenck, M. , letters from 09, 00, 70 

Talcott, Selden H. , M. D. , letter from 18 

Wagner, Charles Q. , M. D. , letter from 12 

Wise, P. M., M. D., letter from 14 

Court of Appeals, roeter , 268 

attendants, scheme for 212 

Board of Police Justices, roster 264 

clerks, scheme for 212 

of Common Pleas, roeter 267 

City, Brooklyn, roeter 265 

City, New York, roeter. 266 

of General Sessions, roster 260 

janitors, scheme for 212 

officers, classified ! 107 

of Special Sessions, roster 271 

stenographers, scheme for. 212 

Supreme, New York, roster 272 

Superior, New York, roster 271 

Courts, appointments in, list of 86 

D. 

Danf orth, Blliot, letter from 78 

Deaths, list of 80 

Defectiye applications, rule 11 177 

Delehanty, M., letter from 67 

Department of Agriculture, roster 270 

Deputies, classified 104 

Dowling, Thomas J., letter from 08 

Dunkirk, report of mayor of 100 

E. 

Eighth District Court, roster 277 

Eligible list, term of, rule 10 180 

Elmira reformatory, roster. ... 281 

report of dvil service examining board of , . 110 

report of chief examiner relatiye to violations 44 

ElcTenth District Court, roster 278 

Employes, State, roster of 2G8 

Engineer and Surveyor, department of, special disbursing agent, classified, 60 

roster 284 

Engineering positions, samples of examination questions for 280, 241, 242 

schemes for 213 

Entomologist, Assistant State, exemption relative to 64 

Estimate derk. Commission in Lunacy, classified 61 
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Ezaminen, boards of, rule 26 77, 1S4 

nnmber of members, Beg. 6 301 

duties of, Reg. 24 204 

to be designated, rule 18 178 

to report oertain violatioDS, rule 20 184 

not to influenoe appointments, Reg. 11 202 

instructions to 214 

to mark papers, Reg. 7 201 

to preserve order, Reg; 12 202 

not to disclose results of examinations, Reg. 18 202 

special boards of , Reg* 10 201 

regent, scheme for 210 

regent, samples of examination questions for 281, 286, 286, 287 

schedule C, duties of, Reg. 88 206 

schedule D, duties of, Regs. 9, 84 201, 206 

Examining boards, organization of 77 

Examination questions, samples 221 

rooms , Reg. 16 202 

Examinations shall be in writing, Reg. 22 208 

Schedule B 40 

Schedule , 49 

ScheduleD 50 

Schedule D, r^^arding, rule 29 186 

competitiye, must be practical, rule 9 176 

time allowed for, Reg. 25 204 

statistical tables of 49, 52, 58, 54 

Exceptions to restrictions as to residence, rule 85 189 

Excise inspectors, persons not eligible for, Reg. 89 208 

Expert employments classified 195 

examiners. Factory Inspector, classified 66 



F. 

Factory Inspector, expert examiners, classified 66 

private secretaries, classified 66 

roster 286 

False statements, etc., cause for removal, rule 44 191 

Fifth District Court, roster 276 

First District Court, Brooklyn, roster 274 

New York, roster 274 

Fisheries Commission, roster 287 

Forest Commission, inspector, classified 62 

special agents, classified 68 

superintendent and assistant superintendent, classified 65 

roster. 287 

Fourth District Court, roster 276 
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General Beg^tioiiB SOO 

GloverBville, relatixig to 110 

Grading, form of , Reg. 29 905 

Guards, reformatory, scheme for 811 



H. 

Health Officer, port of New York, roster 288 

Health officers, appointments, list of 87 

Honorably discharged soldiers and sailors, to be specially certified, 

when IW 

shall not be removed 168 

shall be preferred for appointment 187 

Hospital, State, Binghamton, roster 280 

Buffalo, roster 207 

Middletown, roster 800 

Ogdensburg, roster 807 

Poughkeepsle, roster 812 

Rochester, roster 819 

Utica, roster 822 

Willard, roster 828 

physicians in, schemes for 310, 218 

positions in, classified 198 

medical internes, classified 62 

Howard, £. H., M. D., letter from 14 

Homellsville, regulations for 118 

relating to 110 

House of Refuge for Women, Albion, roster 864 

Hudson, roster 886 

Hudson, relating to 110 

Hudson, William C. , letter from 62 



I. 

Industrial School, State, Rochester, roster 887 

Inspector, Foi^est Commission, classified 62 

Inspector-G«^neral, roster 840 

Inspecto' Itailroad Commiasion, classified 60 

Inspectc jf Rifie Practice, roster 840 

Inspect! *d of election exempted from examination 166 

Institution for the Blind, Batavia, roster 840 

Instructions to examiners 214 

Insurance Department, roster 841 

Ithaca, report of mayor of 110 
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J- PlflB. 

Jamestown, relatiiig to 110 

Janitora, daanfied , 197 

Junior derks, sample of examination questions for !885 

schemefor 209 



Kellogg, Theodore H., M. D., letter frcxm 14 

Kingston, report of mayor of 110 



Law clerks, Statutory Bevision Commiasion, daasified 68 

Laws of 1888, chapter 854 165 

1884, diapter 867 166 

1884, chapter 410 166 

1887, chapter 464 167 

1887, chapter 708 168 

1888, chapter 119 168 

1898, chapter 414 169 

library. State, roster 868 

limits of age, rule 88 196, S08 

lintner, J. A., letter from 68 

list of appendices 27 

Lockport, report of dTil service examining board of 110 

Long Island City, report of ciyil service examining board of Ill 

Lunacy, State Commission in, roster 842 

estimate clerk, daasified 61 

transfer agents, classified 60 



M. 

Marking papers, method of , Begs. 26, 27, 28 204 

Marshal, Railroad Conmiisrion, classified 62 

Mayors, letter to 108 

reports from : 108 

to prescribe regulations, etc 159 

Medical internes, State hospitals, classified 62 

scheme for 218 

Messenger, State Treasurer, classified 78 

Messengers, classified 197 

scheme for ... 211 

Middletown, relating to Ill 

Mining Inspector, roster 848 

46 
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Mifldemeanor 167 

Mi9cella]ieous Beporter, roster 848 

Mount Vernon, relating to , Ill 

Museum, State, roster 854 

McCreedy, Charles O. , letters from 68, 65 

MoGarr, T. E., letters from 60, 61 



N. 

Name may be stricken from eligible list, when, rule 19 180 

Names of successful candidates to be entered in register, rule 16 1T9 

to be certified but three times to same ofGLoer, unless, rule 19 180 

to be enrolled, how, Reg. 80 206 

Newburgh, report of mayor of Ill 

New York city, report of civil service supervisory board of 113 

Niagara Falls, relating to 118 

Ninth District Court, roster 377 



o. 

Official oath 164 

Official authority to coerce political action prohibited, rule 8 173 

Officers, fiduciary, classified 194 

not to promise infiuence . . 163 

confidential, classified 194 

Ogdensburg, report of mayor of 118 

Olean, relating to 118 

Onondaga Salt Works, roster 848 

positions at, classified 197 

Optional subjects 309 

Ordnance, Department of, roster 844 

Organisation (tf examining boards 77 

commission 77 

Oswego, relating to 118 



P. 

Papers to remain on file, Reg. 90 308 

to be signed by examiners, Reg. 81 206 

Partisan opinion not to be called for, rule 89 191 

Penalty. 163 

Persons not admitted to new examination in same year, rule 19 180 

Physicians, State Hospitals, sample of examination questions for, 337, 338, 380 

schemes for 310 

Pilgrim, Charles W., M. D., letter from 30 

Poughkeepsie, report of civil service examining board of 118 
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PAOB. 

Politioal afiUiationa, not to be regarded , nde 86 190 

aflBemnentB prohibited. . ; 161 

contributioiiB, rule 3 173 

PoflitioDS to be daaaifled, etc., rule 4 178 

PositionB, Schedule G and D, information regarding, to be published, 

B^.4d 308 

Preference allowed honorably discharged soldiers and sailors 166 

Prisons, Department of, roster 844 

positions in, dassifled 108 

Priority of date gires no advantage on eligible list, Beg. 83 306 

Private secretary, Bureau of Statistics of Labor, classified 69 

Private secretaries, Factory Inspector, classified 66 

Profesfliona] employments, classified 196 

Promotion, methods of examinations for, Reg. 86 >,, 307 

Promotions, to be based upon merit, rule 83 188 

list of 90 

after examinations, when, rule 87 190 

Provisional appointmeMtB'may be made, when, rule 42 193 

Public Buildings, Department of, confidential messenger, dassified 67 

use of 167 

department of, roster 844 

Public Instruction, Department of, roster 847 

Public officer and employe defined 163 



Q. 

Qualifications, register of 308 

Quarantine Ck>mmis8ion, roster 847 

Question sheets, how given out, Reg. 38 304 

Quorum 168 



R. 

Railroad Ck>mmission, accountant, classified 67 

cenfidential derk, etc., classified 67 

inspector, dassifled 69 

marshal, dassified 63 

roster 848 

Recommendations from certain officers not to be received 161 

certain, not reodved, rule 88 188 

not to relate to political opinions 163 

Regents of the University, roster 860 

Register of qualifications 308 

Regulations, etc., to be prescribed by mayors 169 

dty, amendments to 99 

for guidance of applicants 318 

general 300 
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PAOB. 

Bef omiatorieB, positions in , clMsifled 196 

•eport of Chief Kraminflr 81, 40, 44 

commission 6 

Reports from mayois of cities 108 

R^noval, cause for, rule 41 191 

power of, rule 46 198 

Removals, list of 91, 96 

to be reported, rule 48 198 

Residence, rule 86 .' 189 

ResignatioDS, list of 98, 95 

Rickard, Michael, letten from 86 

Rochester, report of civil service HTamining board of 118 

report of chief examiner relative to violations 40 

Rome, regulations for 116 

relating to 118 

Rule 86, amendments to 64, 78, 190 

Rules 171 

what to provide for 166 

Roster of State employeB 868 

Adjutant-General 862 

Asylum for Insane Criminals 262 

Asylum for FeeUe-Minded Children 254 

Attomey-Qeneral 266 

Banking Department 267 

Board of Charities 267 

Board of Claims 258 

Board of Electrioal Control 268 

Board of Exdse 268 

Board of Health 261 

Board of Mediation and Arbitration 261 

Bureau of Statistics of Labor, 262 

Civil Service Commission 262 

Comptroller '. 262 

Court of Appeals 268 

Court, Board of Police Justices, New York 264 

Court, aty of Brooklyn 266 

Court, City of New York 266 

Court of Conunon Fleas 267 

Court of General Sessions 269 

Court of Special Sessions 271 

Court, Superior, New York 271 

Cburt, Supreme, New York 272 

First District Court, Brooklyn 274 

Fufst District Court, New York 274 

Second District Court, Brooklyn 275 

Second District Court, New York 275 

Third District Court, Brooklyn 276 

ThirdDistriot Court, New York 275 
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Fourth District Ck)urt, New York 27S 

Fifth District Court, New York 276 

Sixth District Court, New York 276 

Seventh District Court, New York ... 276 

Eighth District Court, New York * 277 

Ninth District Court, New York 277 

Tenth District Court, New York 277 

Eleventh District Court, New York 278 

Custodial Asylum for Women. 278 

Department of Agriculture 279 

Elmira reformatory 281 

Engineer and Surveyor 284 

Factory Inspector 286 

Fisheries Commission 287 

Forest Commission 287 

Health Officer, port of New York 288 

Hospital, State, Bhighamton 289 

Hospitfd, State, Buffalo 297 

Hospital, State, Homeopathic, Middletown 800 

Hospital, St. Lawrence, State, Ogdensburgh 807 

Hospital, Hudson Biver, State, Poughkeepsie 812 

Hospital, State, Rochester 819 

Hospital, State, Utica 822 

Hospital, State, Willard ".. 828 

House of Refuge for Women, Hudson 886 

Industrial School, State, Rochester 887 

Inspector-General 840 

Inspector of Rifle Practice 840 

Institution for the Blind , Batavia 840 

Insurance Department 841 

Library, State 868 

Lunacy, State Commission in 842 

Mining Inspector •. 848 

Miscellaneous Reporter 848 

MuBeum,State 864 

Onondaga Salt Works S48 

Ordnance, DejMurtment of 844 

State Prisons, Department of 844 

Public Buildings, Department of 844 

Public Instruction, Department of 847 

Quarantine Commission 847 

Raiboad Commission 848 

. Regents of the University 850 

Secretary of State ' 849 

Soldiers and Sailors' Home 849 

Statutory Revision Commission M9 

Treasurer ••(► 

Western House of Refuge for W<mien 864 
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Sample of ezamination questionB d21 

Sanitary inspectors, classified 190 

Schedule A, positions, how fiUed, rule 6 175 

positions in, classified, rule 5 178 

to include, rule 5 172 

Schedule B, appointments, list of 80 

examinations 49 

positions in, classified, rule 7 175 

positions, how filled, rule 8 176 

to include, rule 7 175 

Schedule C, appointments, list of 84 

examiners, duties of, Reg. 88 906 

examinations 49 

positions, competitive examinations for, rule 23 188 

positions, non-competitive examinations for, rule 28 188 

positions in, how filled, rule 21 188 

positions, vacancy in, how filled, rule 26 184 

positions in classified, rule 20 180 

to include, rule 20 180 

Schedule D, appointments, list of 88 

examiners, duties of, Regs. 9, 84. 201, 206 

examinations 50 

positions in, classified, rule 27 185 

positions in, how filled, rule 28 186 

to include, rule 27 186 

positions, schemes for 218 

Schedule £, positions in, classified, rule 80 , 186 

podtions, how filled, rule 81 187 

positions, relating to 214 

to include, rule 80 186 

Second District Court, Brooklyn, roster 275 

New York, roster .' 275 

Secretary, duties of, Reg. 8 167, 200 

of State, roster 849 

Schenck, M., letters from 69, 69, 70 

Schemes for examinations 208 

Schenectady, report of mayor of 114 

Seventh District Court, roster 276 

Sixth District Court, roster 276 

Soldiers and sailors preferred for appointment, rule 44 192 

preference allowed 166 

Home, Bath, roster 849 

to be specially certified, when 166 

shall not be removed 168 

shall be preferred for appointment 167 

Special agents. Forest Commission, classified 68 

Special disbursing agent, department Engineer and Surveyor, classified. . . 59 

Standing required, rule 15 179 
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PAOX. 

Statistical tables of appointments 65, 66 

of examinations 49, 62, 68, 64 

Statisticians, Bureau of Si^tistios of Labor, classified 69 

Statutes 166 

Statutory Be^ision Commission, law derks, classified 68 

roster 849 

Stenographer, duties of, Reg. 4 dOO 

Stenographers and typewriters, scheme for fi09 

Subjects and scope of examinations to be published, rule 24 184 

Superintendents, etc., classified 197 

Superintendent and assistant superintendent. Forest Commission, classified, 65 

Superintendents State hospitals, scheme for 210 

Syracuse, report of ciyil service examining board of 114 

T. 

Taloott, Selden H., M. B., Jetter from 12 

Teachers, sample of examination questions for 248 

scheme for , . . , 211 

Temporary appointment, f|}le 84 189 

Tenth District Court, ro^ar 277 

Terms, definition of, rule 1 172 

Third District Court, Brooklyn, roster 276 

New York, roster , 276 

Transfers after examina^iflBS, when, rule 87 190 

Transfer agents, Commisaigp in Lunacy, classified 60 

Transfers to be reported, y^Je 48 192 

Treasurer, roster , ... 860 

messenger, classified 78 

Troy, report of ciTil service examining board of — 114 

U. 

UniTorsity of the State of |few York, Regents of, roster 850 

Utica, report of civil senFii^ examining board of 114 

w. 

Wagner, Charles Q., M. D., letter from , 12 

Watchmen, classified ^ 197 

Watertown, regulations for 126 

relating to 114 

Western House of Refuge for Women, Albion, roster 864 

Wise,*?. M. , M. D., letter from 14 

Witnesses, attendance of; fees 164 

Y. 

Yonkers, report of mayor of 115 
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